AJIMUHUCTPALIUSI TOPOJIA EHUCEHUCKA
KpacHosipckoro kpas

IMMOCTAHOBJIEHHUE

« 4% g%  2020r. r. EHuceiick Ne 64 -n

B coorserctBdid ¢ Tpynosbim  Koaekcom  Poccuiickoi  Deaepaliui,
denepanpubiM 3akoHoM oT 27.07.2006 N 152-®3 "O nepcoHaibHbIX AaHHBbIX",
MdesepanbHbiM  3aKoHOM 0T 27.07.2006 N 149-®3  "OG6 uHpopmaum,
HWHOOPMALIMOHHBIX TEXHOJOTUAX H O 3alluTe nHpopmauuu', llocTaHoBiIeHHEM
[TpasutensctBa Poccuiickoil ®enepaunu o1 15.09.2008 N 687 "O0 yTBepiKACHUH
[Tonoxkenus 06  ocoOeHHOCTAX ~ 0O0pabOTKH  MEPCOHANBHLIX  JAHHBIX,
OCyIIeCTBIseMON Ge3 HCIoNb30BaHus CpeACTB aBToMaTH3alnK”, 110CTaHOBICHHEM
[IpaButensctBa Poccuiickoit @enepauuu ot 01.11.2012 N 1119 "O0 yTBepHKACHUU
rpe0OBaHMil K 3alIMTe [EpCOHAIbHBIX JAHHBIX TMpHU  HX oOpaboTke B
HHQOPMALIMOHHBIX ~ CHCTEMaX  TMEepCOHANbHBIX  JaHHBIX', BO  HCIOIHEHHE
[Moctanosnenus [paButenscTsa Poccuiickoii ®eaepanuu ot 21.03.2012 N 211 "00
yTBepikaeHun [lepeuns Mep, HampaBieHHbIX Ha oOecrieyeHue BbINOIHEHNS
00si3aHHOCTeH, TIpeaycMoTpeHHbIX @enepaibHbIM 3aKOHOM O MEPCOHATBHBIX
naHHBIX", MOCTaHOBNIEHHUs ajaMuHHcTpauuu ropoaa Enucelicka or 28.02.2017 roaa
No 35-n «O6 yrtBepxkaeHuu [loautukn WHGOPMALMOHHON OE30MacHOCTH OpPraHoB
MECTHOr0  caMoympaBieHus ropoaa  Exucelicka ¥ NOABEAOMCTBEHHBIX
yupexkJIeHH», B LIeIAX YCTAHOBIEHHs MpOLELyp, HAMPABIEHHBIX Ha BBISABICHHC H
MpefoTBpallleHe HapyIIeHHH 3aKkoHoJaTtenbcTBa POCCHHCKON Qenepauumn B
ob6nacTd 06paGOTKM MEpPCOHANbHbIX JaHHbIX M OOeCcreyeHMs 3aliuTbl [1paB
paGOTHUKOB aIMHHMCTpaLUK ropoaa Enucelicka, ee CTPYKTYPHBIX MOAPA3eIeHHH
npu 00paboOTKe HX TMepCOHAlIbHBIX JaHHBIX, B TOM WYHCIE 3alUUTBl [paB Ha
HEMPUKOCHOBEHHOCTh ~ YaCTHOH  JKM3HH,  JIHYHYIO U CeMEHHYI0  TauHy,
PYKOBOJACTBYSCh CT. 44, 46 YcTasa roposa Enuceiicka, [TOCTAHOBJIALO:

. YTBEpAUTD:

1.1. TlpaBuna 06pabOTKM MEPCOHANBHBIX JAHHBIX B AJMHHHCTPAlHH FOpPOAA
Enuceiicka, ee CTPYKTYPHBIX NOApa3ieNeHusx (puaokeHue 1);

|.2. TlpaBuia paccMOTPEHHS 3anpoCOB CYOBEKTOB MEPCOHATBHBIX TAHHBLIX HITH
WX TpejcTaBuTeNeil B AJMMUHMCTpaUMW ropoaa EHHCEHCKa, €€ CTPYKTYPHBIX
rnoapasaelieHusx (MpHJIoKeHHne 2);

1.3. IpaBuia paGoThl ¢ 00€3/IHYEHHBIMH NMEePCOHATBHBIMK TaHHBIMK B CIIYHac
06e3THYMBAHUS TePCOHANBHBIX AaHHBIX B AJIMHHHUCTpPALMK ropoja Enucencka, ee
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CTPYKTYPHbIX NoApa3zjie/ieHuax (npuioxenue 3);

[.4. T'lepeyeHp nepcoHabHBIX JaHHBIX, 00padaTeIBaeMbIX B AJIMHHHCTPALIMH
ropoga Enucedcka, ee CTPYKTYpHbIX MOApa3ie/eHUsX B CBA3M C pealu3alyel
TPYAOBBIX OTHOLIEHWH, @ TAK)KE B CBSI3M C OKa3aHWEM MYHULMNANBHBIX YCIYI WM
OCYLIECTBIEHHEM MYHUIUNATBHBIX QYHKUUN (MpuioxkeHue 4);

1.5. Ilopsimok poctyna B nomMemnieHuss AIMUHHCTpaAlMKM ropoja Enuceiicka, ee
CTPYKTYPHBIX MOJApa3/ieIeHUH, B KOTOpbBIX BeaeTcs o0paboTka repcoHaibHbIX
JaHHBIX ([MPHIIOKEeHUE J);

1.6. [lepeyeHb HOIKHOCTHBIX 00sI3aHHOCTEN OTBETCTBEHHOIO 338 OPraHH3aLHIo
00pabOTKH TMepCOHANbHBIX [JaHHBIX B AJIMHMHHUCTpalUMH ropojaa Enuceiicka, ee
CTPYKTYPHBIX [O/pa3ieneHusax (npuioxenue 6);

[.7. Tunosoe o0s3aTenbCTBO JIMLA, HEMNOCPEACTBEHHO OCYLIECTBISIOLIENO
00pa0OTKY NepcoHaldbHbIX NAHHbIX B AJMMHUCTpauuMu ropoja Euuceiicka, ee
CTPYKTYPHBIX IOJpa3Ae/ieHusX, B clly4yae pacTOp:KEHHUs ¢ HUM TPYJOBOro J10roBopa
MPEeKpaTHTh 00PaOOTKY MEpPCOHAIbHBIX AaHHBIX, CTABIIMX H3BECTHBIMH €MY B CBSI3M
C MCIIOJIHEHHEM JIOJDKHOCTHBIX 00513aHHOCTEH (Npui1oKeHue 7);

|.8. Tunosyio Qopmy cornacus Ha 00pabOTKY MepCOHANbHBIX MaHHBIX
(npunoxkeHue 8);

1.9. Tunosyro ¢opMy pa3biCHEeHHs CyOBEKTY T[EepCOHANBHBIX JIAHHBIX
FOPUAMYECKHMX [OCAEACTBHH OTKasza IpeAoCTaBUTb CBOM MEPCOHA/bHbIE 1aHHbIE
(npuitokeHue 9);

1.10. Tunosyrwo d¢opMy oO0s3arenbcTBa O HepasrjalleHUd I[1ePCOHAIbHbBIX
JaHHbIX (npunoxeHue 10);

[.11. Ilepeuenp nomaxHocTe pabOTHUKOB AAMUHUCTpaLMK ropoaa Exuceiicka,
€€ CTPYKTYPHBIX [OJpa3[e/eHUi, 3aMelleHHe KOTOPhIX IMpeaycMaTpuBaeT
OCyLIeCTBIEHHE 00padOTKH MepcoHaNbHbIX JaHHBIX JTUOO OCYIIECTBACHHE A0CTYIIA
K MepCOHAaJIbHBIM JaHHBIM (MpuioxkeHue 11);

1.12. Ilepeuenb nomxHOCTEH pabOTHHKOB AJIMUHHCTpalMK ropoaa Enuceiicka,
€e CTPYKTYPHBIX MMoApa3AesieH’Hi, OTBETCTBEHHbIX 3a MpPOBeAeHHe MepOoNpUsSTHI 110
00e3/IMYMBaHUIO 00padaTbiBaeMbIX NEPCOHANbHBIX JaHHbIX (MpuiioxkeHue 12);

[.13. IlpaBuna ocyluiecTBIeHUS! BHYTPEHHEr0 KOHTPOJS COOTBETCTBHS
00paboTKH NepCOoHaNbHBIX AaHHbLIX B AJMUHMCTpaUMH ropoaa Exucelicka, ee
CTPYKTYPHBIX NOJpa3eeHusX (npuioxeHue 13).

2. OmnpeneuTh HavalbHHMKA OTjIe/1a KaJpPOBOH M OPraHMU3alMOHHONW paboThl
AIMMHHUCTpaLlMM  ropoja  OTBETCTBEHHBIM  3a  OpraHu3auuio  00padoTKH
IEPCOHAJIbHBIX JaHHBIX pPa0OTHUKOB AJMWHUCTpPAUMM Tropoja, €e CTPYKTYPHBIX
noapaszeseHusX B CBSA3H C pealiu3alued TPY/A0BbIX OTHOLLIEHMH.

3. OnpenenuTs pyKOBOAMUTENEH CTPYKTYPHbBIX MMOApa3jesieHuil, CleluranucToB
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(BHE CTPYKTYPHbIX MOJpa3jie/ieHHi) AJMUHUCTpaUMd ropoaa Enucelicka (B TOM
yuclle He HajelleHHbIX MpaBaMu IOPUAWYECKOro Jjula), OTBETCTBEHHbIMH 38
opraHu3auno o0pabOTKU NMEepPCOHANbHBIX AaHHBIX, MOCTYNAIOIIMX B BO3IUIAB/ISCMBIC
CTPYKTYpPHBIE TOApa3enenus AIMUHUCTpallMK ropojia EHUCENCKa, a TaKKe B CBA3H
C OKa3aHWMeM MYHMUMNAJbHBIX YCIYI WM OCYLIECTBJICHUEM MYHMUHNATbHbIX
(YHKLHH.

4. OnpeaenuTb CIEAYIOMUX PYKOBOAUTENeH CTPYKTYPHBIX M[OJApa3sie/IeHuH
AnmuHucTpanuu ropoga Enuceilicka (B TOM 4YHClIe HEe HAJICICHHBIX [paBamMu
IOPHMYECKOTO JIMIA), OTBETCTBEHHBIMH 3a (DYHKLUHOHHPOBAHHWE CPEJICTB 3allHThI
uHdopMmalMK, B TOM  4WC/Ie  KPUOTOrpaMUuecKux, — WCIOJbL3YeMbIX B
HH(POPMALMOHHBIX CHCTEMAX MEePCOHANBHLIX JaHHBIX B AJIMHUHHUCTPALMH rOpPOAA
Enucelicka, ee CTPYKTYPHBIX MOApa3AeIeHHsX:

4.1. pyxkoBoauTens  (PUHAHCOBOrO  yHpaBjle€HHs - B OTHOLICHWH
(YHKLUMOHMPOBAHUA  CPeJCTB  3allMThl  WH(OpMauMK, B TOM  HHCIC
KpUTITOrpaQUIeCKUX, UCTOIb3YeMbIX B MHOOPMALMOHHBIX CUCTEMAX MePCOHAIBHBIX
NaHHbIX (MHAHCOBOIrO YIpaB/ieHusl aAMUHHACTPALIMKY IrOPOAa;

4.2. HavalbHMKA OT/AeNa JOKYMEHTaLMOHHOro odecrnevyeHHs aAMUHHCTPALMH
ropoja — B OTHOLUEHWU (PYHKLIMOHUPOBAHUS CPEICTB 3allMThl HH(POPMALIUU, B TOM
yucje KpUITorpapuueckux, HCMoIb3yeMblX B HHOOPMALMOHHBIX CHCTEMAX
epcoHalbHBIX JaHHBIX AJIMHMHUCTpalUMW ropoaa EHHceHcKka, ee CTPYKTYPHbBIX
nojpasaesieHuH.

5. Ortaeny /JAOKyMEHTAllMOHHOro oOecredeHust aJIMWHHUCTpaluH ropoia
Enucelicka B MecCsa4HbIH CpPOK CO [HS BCTYIUIEHHSI B CUJIY HAaCTOSALICIO
MOCTAHOBJIEHUS pa3padoTaTh MPOEKT [1OCTAHOBJEHHMS aAMUHUCTpaUMH ropoaa
Ennceiicka, yrBepikaatomvid IlepeyeHs HHOOPMAMOHHBIX CUCTEM MEPCOHAIBHBIX
JIAHHBIX B AIMUHHMCTpaLMK ropoaa EHMcencKa, ee CTPYKTYPHBIX MTOAPa3IeICHHAX .

6. PykoBOaWTENsM CTPYKTYPHBIX TMOJpa3je/ieHnid AJMHHUCTpallMK ropoja
Ennceiicka, yka3aHHbIM B NMyHKTax 2, 3 Hacrosuiero IlocTaHoBiIeHHUS, o0ecreyuTh
OCYILIECTBIEHHUE BHYTPEHHEro KOHTPO.15 3a co0JIH01eHHEM AU LIAMMH,
OCYILIECTBISIOLIUMH 00padoTKy [epCcOHAJIbHbIX JIAHHBIX, TpeOoBaHU I
sakoHoj1aTeNbeTBa Poccuiickoi Menepauun B 00nacTv MEPCOHANbHBIX [IaHHBIX, B
TOM yHclie TpeOOBaHUHN K 3all|UTe NMePCOHATBHBIX JTaHHBIX.

7. PykoBOaMTENSM  MYHULMNAIBHBIX  YYPEXKIACHHH, MYHHUHMAIBHBIX
NpeAnpUsSTHI MyHHLHTNIATbHOTO 00pa3zoBaHus ropojl EHHCEHCK B MeCAHHbIH CPOK €O
1HA BCTYIUIEHMS B CHJIy HACTOALUIEro [OCTaHOBAeHMs Ha ocHose llpaBuia H
nepeyHeii, yTBEP/KAECHHBIX MyHKTOM | HACTOSAIIEro MOCTAHOBIEHU:A, pa3padoTaTh H
YTBEPAUTh B TOPSAKE, YCTAHOBIEHHOM IEHCTBYIOLIMM 3aKOHOAATEBCTBOM,
[IpaBuiia ¥ nepe4YHH COOTBETCTBYIOLUUX YUPEXKIAEHUH, NPEANPHATHH.

[Tpoextsl IlpaBun u nepevHei, ykazaHHbIX B ad3ale NepBOM HACTOALLECTO
YHKTa, COrJacoBaTh C OTAENOM IPaBOBOH padOTbi U MYHULMMAJBHOIO KOHTPOIIS
aJIMMHHUCTpAllMK ropoaa Exucencka.
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8. HauanpHMKy oOTJena KaapoBOH M  OpraHM3aUMOHHOH  paboThbl
aJMUHUCTpaLMU ropoja EHucencka:

8.1. He mno3aHee jecsaTH pabouyux AHEHM CO J[HS BCTYIUIEHHS B CHIY
HacTosero IlocTaHOBAEHMs, @ B Clydae BPEMEHHOrO OTCYTCTBHUS (HAXOXK/IEHHSA B
OTIyCKe, CITy)KeOHOH KOMaHIAMPOBKE, BPeMEHHOH HETPYJIOCIIOCOOHOCTH H JIp.) - B
TeueHHe Tpex pabouux JHeH nocsie BbIX0/a X Ha paboTy O3HAKOMMTH MO POCTINCE
jamecTMTeneil  rnaBbl  ropoaa EHuceiicka, pyKOBOAMTENCH  CTPYKTYPHbIX
noJpasiesieHMii  aAMHMHHMCTpauumu  ropoja  Exucedicka ¢ HACTOS LIIHM
[TOCTAHOBJIGHHEM.

8.2. NPUOOLINTE KOIMMU JIUCTOB O3HAKOMIIEHUSI PaOOTHUKOB aJAMHUHUCTPALIHH
ropoga Emnuceiicka, ykasaHHbIX B MyHKTe 8.1 HacTOALIEro MOCTAHOBICHUA, K
MaTepuanam JIMYHBIX JIell COOTBETCTBYIOIUIMX PadOTHUKOB aJAMHHUCTPALMK FOPOAa
EHucelicka.

9. PykoBoauTensim CTPYKTYPHbBIX ojipasziejeHui aAMMHUCTpalUKUK ropoja
EHucelcka:

9.1. He mno3aHee jecATH paboyuMx JAHEH CO JAHsA BCTYIUIEHHMS B CHIY
HACTOSIIEro MOCTAHOBJEHHS, a B Cy4yasX BPEMEHHOIO OTCYTCTBUS (HaXOXKAEHUs B
OTIyCKe, ClyKeOHOM KOMaHAHPOBKE, BPEMEHHON HETPYIOCIIOCOOHOCTH U Ip.) - B
TeyeHHe ceMu paboumx JHeH rnocije BbIX01a UX Ha padoTy 03HAKOMHUTE IO POCIHUCEH
pabOTHUKOB BO3[VIABJISEMbIX MMM CTPYKTYPHBIX MOApa3sjie/eH!d aaAMUHUCTPaLUH
ropojia Enucelicka ¢ HACTOSILIMM [TOCTAHOBJICHHUEM.

9.2. NUCTHI O3HAKOMJIEHHS PabOTHUKOB BO3IJIABJAEMbIX UMM CTPYKTYPHbBIX
moapaseNe il aMUHICTpaLuy roposa Exuceiicka HanpaBUTh B OT/e] KaJpOBOH 1
OpraHu3alMoOHHONW  paboThl aAMHUHUCTpAUMHW ropoaa, s NpUOOLUEHNsT K
MaTepuaiaM JIMYHBIX JIeJ COOTBETCTBYOILUX PaDOTHUKOB.

10. Ilpu3HaTh yTpaTUBLLUMMHU CHILY:

- MocTaHOBJIeHWe aaMuHMcTpauuu ropoaa Enuceiicka or 28.04.2011 r. Ao
145-n «O6 yreepxkaeHun [lonoxkeHus o 3awWUTe TMEPCOHAIBHBIX  JIAHHBIX
pabOTHUKOB aAMUHUCTPALIMU ropojia EHncelckay.

| 1. OnybnukoBaTh HacTosLIee MOCTAHOBJICHHE B ra3ere "Euuceiick-Imtoc" u
pasMecTHTh  Ha  OoQUUMAIBHOM  HWHTEpPHET-opTaje  OpraHoB  MECTHOTO
camoyrnpasJieHus roposaa Exnucelicka www.eniseysk.com.

12. KoHTpO/b HaJ MCHOJHEHHWEM HACTOALLEro MOCTAHOB/ACHHUS BO3JIOKHUTHL Ha
3aMECTHTEIS [VIaBbl FOPO/IA M0 COLMAIBHBIM U OOLLIKUM BOTIPOCAM.

13. TloctaHOBIEHHWE BCTYMaeT B CHIY C MOMEHTa €ro O(QHUUMaJIbLHOIO
ony0JMKOBaHMUSI.

['naBa ropoaa W )/ B.B.Hukonbckuii
r)

Mpoixuna Hatanes BuktoposHa
8(39195)2-22-44
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[Ipunoxenue 1

K IOCTaHOBJIEHUIO aIMUHUCTPALIUU
ropona Enuceincka

or«12» 03  2020roma Ne 64 -

ITPABUJIA
OBPABOTKH IIEPCOHAJIBHBIX JTAHHBIX B AIMUHUCTPALINA
I'OPOJA EHUCEUCKA, EE CTPYKTYPHBIX IIOAPA3JIEJEHUAX

1. OBIIUE ITOJIOKEHUA

1.1. Hacrosmue IIpaBuna omnpenensoT Nend, COAEPKAHUE U  MOPSIOK
00pabOTKM TEPCOHANBHBIX  JaHHBIX, MEphI, HAMNPABJICHHbIE Ha  3alIUTY
MEPCOHAIBHBIX JIAHHBIX, a TAKXKE MPOLEAYpbl, HANpPABICHHbIC HA BBISIBICHUE U
MPENOTBPAILLICHUE HApPYILIECHUM 3akoHomarelbcTBa Poccuiickon @Denepauuu B
o0JlacTM TEepCOHAJILHBIX JIAHHBIX B aJMHHHUCTpaluu Topoaa EHwucelicka, ee
CTPYKTYPHBIX MOApa3eieHUsX (nanee - AIMUHUCTPAIIUS ).

1.2. O6paboTka mepcOHANBHBIX MaHHBIX (manee - [IJlH) B AamuHUCTpammu
OCYIIECTBIISICTCS JJII peau3allid TPYAOBBIX OTHOIICHWH B COOTBETCTBHH C
3aKOHOJATEIHCTBOM O MYHHIIMIAIBLHOW CIIy0€ U TPYIOBBIM 3aKOHOJATEIHCTBOM;
OKa3aHUsl MYHUIIUTIATBHBIX (QYHKIUHA ¥ MYHHIIMITAIBHBIX YCIYT B COOTBETCTBUU C
®enepanibibiM - 3akoHoM o  27.07.2010 N 210-®3 "OO opraHuzanuu
NPEIOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIyT", paccMOTpEHHUSA
oOpareHuii rpaxmiaH.

1.3. O6padotka II/IlH B AIMHUHUCTpAIUU OCYIIECTBIISIETCA C COOJIOJEHUEM
MPUHLKUIOB U YCJIOBUHM, MPEAyCMOTPEHHBIX 3aKOHOJATENbLCTBOM Poccuiickoit
®enepanuu B obnactu [1/{x u nHacrosimmmu [paBunamu.

1.4. O6pabotka IIJI[H momKHA OrpaHUYMBATHCSA JTOCTHOKEHHEM KOHKPETHBIX,
3apaHee OINPEIECIICHHBIX U 3aKOHHBIX LIEJIEH.

1.5. He nonyckaercst oopabotka [1JIH, HecoBmecTumas ¢ nieasimu coopa I1/1H.

1.6. OOpabotke momiexkar Tonbko [I/IH, KOTOpBIE OTBEYAIOT IEJSAM UX
00paboTKH.

1.7. Conepxxanne u o6bem obpadarsiBaeMbix [1/IH JOTKHBI COOTBETCTBOBATH
3asIBJICHHBIM LIETISIM 00pa0OTKH.

1.8. B mHacrosmux IIpaBuimax HCHOJB3YIOTCS  OCHOBHBIE — TOHSTHS,
onpeneneHHble B cratbe 3 PepepanpHoro 3akona ot 27.07.2006 N 152-d3 "O
MEPCOHANBHBIX JaHHBIX", & TAKXKE CIIEIYIOIINE MTOHITHS:



KazpoBasi Cciayk0a — OTOed KaapoBOW W OpraHu3alMOHHOW paboOThI
AJIMUHUCTpALlMU; KaJpoBas WIM HHAas CIyX0a CTPYKTYpPHOrO MOJpa3aeiaeHHs
AJIMUHHCTpaALMH, YIIOJHOMOYEHHAs Ha BEJIEHNE KaIPOBOr0 JIEJIONPOU3BO/ICTBA;

Oyxraiarepckas ciyx0a —  MYHULMIAIbHOE  KA3€HHOE  YUpEXKJEHUE
«llenTpanu3oBanHas OyXxraiarepusi OpPraHOB MECTHOTO CaMOYMPaBIEHHUS TOpojaa
Enmuceiickay, nnas ciayx0a (opraH) CTpyKTypHOTO MoJpa3iesieHnss A IMUHUCTPAIUH,
YIOJTHOMOYEHHAs (bIil) Ha BEJCHHE OyXTalTepCKOro y4eTa.

2. YCJIOBUA ! ITOPATOK OBPABOTKH IITH, CBSI3AHHBIX C
PEAIMBALIMEUN TPYJ1OBBIX OTHOIIEHUU

2.1. I/l pabGoTHMKOB AJMHMHHMCTpAllMM, TpaX/IaH, MPETCHIYIONIMX Ha
3aMEIleHHE JIOJDKHOCTEH MYHHUUMIAIBHOM CIyXObl WM  JOJDKHOCTEH, He
OTHOCAIIUXCS K  JOJDKHOCTSIM ~ MYHUIMIAIBHOM  CIIy>)KObI, pYKOBOJUTENEH
MYHUIIMNATbHBIX YUPEKACHUM M MPEANpUATHH MYHUIUIAIBHOTO OOpa30BaHUS
ropon EHuceiick (nmamee - pa®oTHHKH), 00pabaThIBAIOTCA B LEJIIX OOECICUCHHS
KaJIpOBOM pabOThI, B TOM YHCJIE B LEISIX CONCUCTBUS MYHHUIMIAIBHBIM CIY>KAIHIM
AJIMUHUCTpAllMd B TMPOXOXKIECHUU MYHUIUNAIBHON CIyXObl, (HOpMHpPOBaHHUS
KaJ[pOBOTO pe3epBa, OOyYEHUS U JIOJDKHOCTHOTO pOCTa, Yyd4eTa pe3yJbTaToB
UCTMIOHEHUS! ~ MYHULMIMAJIbHBIMA  CIAYXAIIMMU W JPYTUMH  paOOTHHUKAMH
AJIMUHHUCTpALUMU TOJDKHOCTHBIX 00s13aHHOCTEH, 0OecreueHus INYHOU O€30MacHOCTH
MYHHUIIMMATBHBIX CIyXaIlUuX AJMUHUCTPALMU W YJICHOB MX CeMed, oOecredeHwHs
pabOTHHKAM yCTaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu ycnoBuii
TpyJla, TApaHTUN U KOMIEHCAIMil, COXPAaHHOCTU MPUHAJICKAILIETO UM UMYIIECTBA, a
TaKXKe B LIEJIAX TPOTUBOACHCTBUS KOPPYIILIUU.

2.2. B nensx, yka3aHubix B myHkTe 2.1 Hactosmmx [IpaBui, oOpabateiBatoTcs
cienyomue kareropuu [1/{H paboTHHKOB:

2.2.1. pamunmsi, uMsi, OTYECTBO (B TOM YKCIIE Mpeaplaymre GaMuiuu, uMeHa u
(w1M) oTYeCTBa, B CJIydae UX U3MEHEHUS ),

2.2.2. naTa ¥ MECTO POKIAECHUS;

2.2.3. uadopmanus 0 TpaKIAHCTBE (B TOM YHCIIC MPEIBIIYIINE TPAXKIAHCTBA,
WHBIE TPAXKIAHCTBA);

2.2.4. Bum, cepusi, HOMEpP JIOKYMEHTa, VYJOCTOBEPSIOIIETO JUYHOCTD,
HAaMMEHOBaHWE OpraHa, BBIJIABIIETO €r0, J1aTa BbIAauu, KO MOIpa3IeieHUs;

2.2.5. ampec MecTa JKUTENbCTBAa (aapec perucrpanuv, (HaKTHIECKOTO
IPOKUBAHUS);

2.2.6. HOMep KOHTAaKTHOTO Tene(oHa Win CBEACHUS O IPYTUX Crocobax CBA3H;

2.2.7]. peKBU3UTHI CTPAXOBOTO CBHUJETENIHCTBA FOCYIAPCTBEHHOTO MEHCUOHHOTO
CTpaxOBaHUS,

2.2.8. uaeHTU(UKAIMOHHBIM HOMEP HAJIOTOIIATEIIbIINKA;



2.2.9. PEKBHU3UTBI CTPaxoBOIro  MCAUMIHMHCKOIO IIOJIHCA 0053aTEILHOTO
MCAUIMHCKOT'O CTPaxXOBAHUS,

2.2.10. peKBU3UTHI CBUJIETEIBCTBA TOCYAAPCTBEHHOW PETUCTpPAllMU aKTOB
IPaXKIAHCKOTO COCTOSIHHUS;

2.2.11. cemelHOE TMOJOKEHUE, COCTaB CEMBbH M CBEICHHUS O OJM3KHX
POJICTBEHHHUKAX (B TOM YHUCJIE OBIBIINX);

2.2.12. cBeaeHuUs O TPYJOBOU JI€SITEIbHOCTH;

2.2.13. cBeIeHUSI O BOMHCKOM YY€T€ W PEKBU3UTHI JOKYMEHTOB BOHUHCKOIO
y4dera;

2.2.14. cBenmenuss 00 o0Opa3oBaHWH, B TOM YHUCIE O IMOCIEBY30BCKOM
npogeccuoHaTbHOM ~ O00pa3oBaHUMM  (HaMMEHOBaHME M TOJl  OKOHYAHHSA
00pa30BaTEIILHOTO YYPEXKICHUS, HAUMEHOBAaHHME W PEKBU3UTHI JOKyMEHTa 00
o0Opa3oBaHNH, KBAIU(UKAIHS, CTICHUATBHOCTh MO JOKYMEHTY 00 00pa30oBaHum);

2.2.15. cBenenus 00 yU4eHOU CTENCHU;
2.2.16. uadopmaliys o BlIaJICHUM HHOCTPAHHBIMU SI3bIKAMU, CTETICHb BJIAJICHUS;

2.2.17. MeaMIIMHCKOE 3aKII0YEHHE TI0 YCTaHOBJICHHOHM (hopmMe 00 OTCYTCTBUU Y
rpakJaHrHa 3a00JIeBaHMs, MPEMATCTBYIOIETO MOCTYIUICHUIO HAa MYHUIIUNAIBHYIO
CIy’)kOy WM ee MPOXOXKACHUIO; 3aKIIOUEHHE M0 pe3yjbTaTaM MpeIBapUTEIbHOTO
WJIH TIEPUOUYECKOTO MEAUIIMHCKOTO OCMOTPA;

2.2.18. ¢otorpadus;

2.2.19. cBegenus o pabore, B TOM 4YHCJE: JaTa, OCHOBAHHUS TMOCTYILJICHUS
(mpuema) Ha pabOTy W HA3HAYEHHUS HA JOJDKHOCTb, JaTa, OCHOBAHUS HA3HAYCHMS,
nepeBojia, IMEepeMelIeHUsT Ha WHYK JOJDKHOCTh, HAUMEHOBAaHHUE 3aHUMAaEMbIX
(3aMmenaemMbIX) JIOJHDKHOCTEH, pa3Mepa JACHEKHOTO COJEpKaHUs, pe3yJIbTaToB
aTTeCTAallMd Ha COOTBETCTBHE 3aMEIIaeMOM JOJDKHOCTH, a TakKe CBEICHUS O
MPEKHEM MECTE pabOoThI;

2.2.20. uadopmarys, coaepkaliascs B TPyJ0BOM JOTOBOPE, JOMOTHUTEIbHBIX
COTJIAILIEHUSIX K TPYJIOBBIM JJOTOBOPaM;

2.2.21. cBenenus o peObIBAHUM 3a TPAHUIIEH;

2.2.22. nadopmariys 0 KJIaCCHOM YHHE MYHUIIUITAIIBHOM CITy>KOBbI (B TOM YHCIIE
JUIUIOMAaTUYECKOM DPaHre, BOMHCKOM WM CIELHAIBHOM 3BaHUM, KIACCHOM YHHE
MPABOOXPAHUTENLHON CITY>KOBI, KJIACCHOM YHHE TPaXXTAHCKOW CIYX OBl CyOBEeKTa
Poccuiickoit @enepanun);

2.2.23. uadopmaliys 0 HATMYUU UK OTCYTCTBUU CYJIUMOCTH;
2.2.24. uadopmarys 06 oOpMIICHHBIX JOMYCKaxX K rOCyAapCTBEHHON TalHE;

2.2.25. rocynapCTBEHHbIE HArPaJibl, UHbIE HATPAJIbl U 3HAKU OTIINYUS;



2.2.26. cBenenus o mpodeCCHOHAIBHOM MEPENnoArOTOBKE M (WJIM) MOBBIIICHUH
KBTI (PUKAIIAH;

2.2.27. uH(popMauus O €XKEroJHbIX OIJIAYMBAEMbIX OTIyCKaX, Y4YEOHBIX
OTITyCKaX W OTIYyCKaxX 0€3 COXpaHECHHsI ICHSIKHOTO COJICPKAHUS;

2.2.28. cBemeHus O J10X0Jax, 00 HMYIIECTBE U  00s3aTelbCTBAX
MMYIIECTBEHHOTO XapaKTepa;

2.2.29. HOMEp PACUETHOTO CUETA;

2.2.30. uHbple TIepCOHAIbHBIE JaHHBIC, HEOOXOIUMBIC JJISl JTOCTHXKECHUS IIENeH,
peAyCMOTPEHHBIX IMMyHKTOM 2.1 HacTtosmero [lonoxenus.

2.3. O6padotka [1/1n (3a uckmouenuem Ouomerpudeckux I1J[H) paGoTHUKOB,
ocyllecTBiseTcss 0e3 coryacus yKa3aHHBIX JIMI[ B paMKax IieJied, ONpeaeleHHbIX
nyHkToM 2.1 Hacrosmux [IpaBui, B COOTBETCTBHMU ¢ MyHKTOM 2 4acTu | crathu 6 u
yacteto 2 crateu |1 PepepanpHoro 3akona ot 27.07.2006 N 152-®3 "O
MEPCOHANIBHBIX AaHHBIX" W mojoxeHuamu PenepanpHoro 3akoHa ot 02.03.2007 N
25-03 "O mynununaneHoil cimyxk6e B Poccuiickoit ®enepanuu", denepanpHoro
3akoHa oT 25.12.2008 N 273-®3 "O mporuBomeiictBuu Koppynuuu'", TpyaoBeIM
konekcoMm Poccuniickon @enepanun.

2.4. O6padotka I[1/ITH paOOTHMKOB OCYIIECTBISECTCA MPU YCIOBUU MOIYYESHUS
COTJIaCHsl YKa3aHHBIX JIUIL B CIEIYIOIIUX CIy4asiX:

2.4.1. npu nepenaue (pacrnpocTpaHeHuy, npeacrasiaeHun) [1J{H Tpetbum nunam
B CIIy4asX, HE NMPEAyCMOTPEHHBIX JEUCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickon
Oenepanuy;

2.4.2. npu Tpa"ncrpannyHou nepeaave [1/1H;

2.4.3. Ipu NPUHATHH PEUICHUH, TOPOXKIAIONIMX IOPUINUYCCKHAE MOCIICJACTBUS B
OTHOIICHWY YKa3aHHBIX JIUI[ WIM WHBIM OOpa3oM 3aTparuBalOIIUX WX IpaBa H
3aKOHHBIC HMHTEPEChl, Ha OCHOBAaHUHM WCKJIIOYHTEIHPHO aBTOMATH3UPOBAHHOM
ob6pabotku ux [1/]H.

2.5. O6pabotka [11n, mpegycMoTpeHHBIX MyHKTOM 2.2 Hactosimux [IpaBui,
OCYIIECTBIISIETCS C MUCHbMEHHOTO COTIacHsi paOOTHHUKA, COCTABIEHHOTO MO (opme,
yTBEPKJAECHHOW T 1.8 HACTOAIIEr0 IMOCTAHOBJICHUS, €CJIM MHOE HE YCTaHOBJICHO
®enepanbHbIM 3aKk0HOM 0T 27.07.2006 N 152-D3 "O nepcoHalbHBIX JaHHBIX .

2.6. O6pabotka [1/IH paOOTHUKOB OCYIIECTBISETCS CHECIIUATMCTAMH KaIPOBBIX,
OyXTaJdTepCKUX CIIyKO W BKIIOYAET B ceOs cleayrolye JeUCTBUs: cOOp, 3aIuCh,
CHUCTEMAaTHU3aINI0, HAKOIUICHWE, XpaHEeHHE, yTOYHeHHe (OOHOBIEHUE, W3MEHEHUE),
W3BJICUCHNE, WCIIOJIb30BaHUE, Tiepenady (pacmpocTpaHeHHe, MpeAcTaBleHHE,
J0CTYII), 00e3TUYNBaHKe, OJIOKUPOBaHUE, yaaneHue, yanatoxenue [1/]H.

2.7. Ilepeuncnennsle B nyHkTe 2.2 II/IH mpeacTaBisItOTCS HENOCPEACTBEHHO
pabOTHUKOM B BUJIE:



2.7.1. opuruHagoB HEOOXOAUMBIX JOKYMEHTOB (3asiBJIEHUE, TPYAOBasi KHIKKA,
aBToOMOTpadusi, UHbIE TOKYMEHTHI, IPEACTABIIIEMbIE B KQJAPOBYIO CITYKOY);

2.7.2. KONUWA OPUTHHAIOB JOKYMEHTOB;

2.7.3. cBemeHudd B y4eTHbIX (opmax (Ha OyMaKHBIX U O3JICKTPOHHBIX
HOCHUTEJISX).

2.8. B ciayyae BO3HMKHOBEHHUsI HeoOxoaumoctu nosryuenus [1/H pabotHuka y
TPETbEM CTOPOHBI, CIEAYET U3BECTUTh 00 3TOM paOOTHHKA 3apaHee, MOIYYUTh €ro
MUCBMEHHOE COTJIACHE U COOOIIMTH €My O HLENSIX, MPEANoaraeMblX UCTOYHUKAX U
cnocobax mnomyudenuss [I/ln (ecnu wuHOe He TmpeaycMOTpeHO (eaepanabHbIM
3aKOHOJATEIBCTBOM).

2.9. 3anpeniaercs nosydaTb, 00padaTbiBaTh M NPHOOIIATH K JIMYHOMY €Iy
pabornuka [1/ln, He mpexycMoTpeHHble MyHKTOM 2.2 Hactosumx [IpaBui, B Tom
YUCJIE KAcCalolMecs PAacOBOW, HAIMOHAIBHOM NPUHAIJIEKHOCTH, NOJUTHYECKUX
B3IJISI0B, PETUTHO3HBIX WIH PUIIOCO(CKUX yOeKACHUNH, MTHTUMHOMN JKU3HH.

2.10. Ilpu cOope II/lH crnemuaauCT KaApOBOW CIIYkKObI, OyXTalTepCKOM
cinyxObl, ocymecTBiamud coop (momyuenue) II/IH HemocpeacTBEHHO OT
pabOTHUKOB, 0053aH Pa3bACHUTH PAOOTHUKAM IOPUAWYECKUE TMOCIEACTBHS OTKa3a
MPEICTaBUTh UX MEPCOHATbHbBIE TaHHBIE.

2.11. Ilepenaua (pacmnpocTpaHeHue, MpEACTaBlieHHe) U ucnoiib3oBanue I[1J[H
PaOOTHUKOB OCYIIECTBIIICTCS JIUIIh B CIy4asX W B TOPSIKE, MPETyCMOTPEHHBIX
benepanbHBIM 3aKOHOIATEITHLCTBOM.

3. YCJI0BUA U ITOPAJOK OBPABOTKMU ITI/IH I'PA’KIAH B CBA3U
C UICIOJTHEHUEM MYHUIIUTIAJIBHBIX ®YHKIIUN U
MPEJOCTABJEHUEM MYHUIUIIAJBHBIX YCJIYT, PEAJIM3ALIMENA
HNX ITPABA HA OBPAILIEHUE

3.1. B Anmunuctpanuu obpabotka [1/IH rpaxaan ocymecTBiIsIeTCsl B CBSI3H C
NPEAOCTAaBICHUEM AJIMMUHHCTpAalME€d MYHULUIAIBHBIX YCIYr, HWCIOJHEHHEM
AIMUHHCTpAIMEed MyHUIIUTTATLHBIX (YHKIIMNA, a TAKXKE B CBSI3U C pean3ariueil ux
npaBa Ha oOpalieHre B AIMUHUCTPALIHIO.

3.2. TIJIn rpaxkmaH, oOpaTHBIIMXCS B AJIMUHHCTPAIMIO JIMYHO, a TaKXKe
HAIPABHMBIINX WHIWBHUIYyAIbHBIC WM KOJUICKTHBHBIC TUCHMEHHBIC OOpAIICHUs WU
oOpameHusi B (opMe DJIEKTPOHHOTO JOKYMEHTa, 0o0pabaThIBalOTCS B IEJSX
pPacCMOTPEHHS YKa3aHHBIX OOPAIEHHUH C MOCIICIYIONIMM YBESIOMIICHUEM 3asiBHTEIICH
0 pe3yJibTaTax PacCCMOTPCHHSI.

3.3. [Ilepeuensr IIJIH rpaxknan, nomjiexamux oOpabOTKE B CBA3U C
MPEIOCTAaBICHEM AJIMHUHHUCTpPAlUCd MYHUIIMMAIBHBIX  YCIYT, HCIOJHEHUEM
AJIMUHHECTpAIMEll MyHUIIMTIATBHBIX (QYHKIUH, a TaKXKe B CBS3H C pealu3alueil ux
npaBa Ha oOpalieHne B AJIMHHUCTPAIIHIO:



3.3.1. pamumnus, UMsi, OTYECTBO (MOCIIEIHEE - TPU HATTUYHUH);
3.3.2. naHHBIE TOKYMEHTA, YI0CTOBEPSAIOLIETO JUIHOCTD;

3.3.3. pEeKBHU3UTHI CTPAXOBOI'O CBUJAETEIHCTBA FOCYJAPCTBEHHOTO EHCUOHHOTO
CTpaxoBaHHUS;

3.3.4. uneHTUUKAITMOHABI HOMEDP HAJIOTOILIATEIbIINKA,

3.3.5. ampec Mecta KuTenbcTBa (aapec peructpanuu, (HaKTUYECKOTO
IPOKUBAHUS);

3.3.6. IOYTOBBIN aapec;
3.3.7. agpec 3NEKTPOHHOM MOYTHI;
3.3.8. yka3aHHbBIN B OOpallleHuN KOHTAKTHBIN Tene(oH;

3.3.9. unsie [1]1H, yka3zaHHbIe 3asBUTENIEM B 0OpaIieHuu (3kano0e) Wik CTaBIIHe
U3BECTHBIMH B XOJ€ pacCMOTpEHHUs Takoro oOpameHus, a take [1/IH,
coZiepaKalrecs B JOKYMEHTaXx, [PEICTABICHHBIX IPAKIAHUHOM.

3.4. OOpabGotka II/lH, HEOOXOIMMBIX B CBSI3U C NPEIOCTABICHUEM
MYHHUIIMTATbHBIX YCIYT M MCIOTHEHUEM MYHUUMIMAIbHBIX (DYHKIMHA, YKa3aHHBIX B
nyukte 3.1 Hacrosuux IlpaBun, ocymectBiseTcss 0e3 corjacus TpaxiaH B
COOTBETCTBHUM C MyHKTOM 4 yactu 1 crateu 6 @enepanbHoro 3akoHa ot 27.07.2006
N 152-®3 "O nepcoHanbHbIX JaHHBIX", DeaepanbHbiMu 3akoHaMu OT 27.07.2010 N
210-®3 "OO6 opraHu3alvy MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITUIIATBHBIX
yeayr", ot 02.05.2006 N 59-®@3 "O mopsake paccCMOTpeHHUs OOpaIlleHUil rpa)xaaH
Poccuiickoii @epepauuu" ©W HHBIMM HOPMAaTUBHBIMUA NPABOBBIMH  aKTaMH,
ONPENENAIONMMHA  MPEJOCTABICHUE MYHULMOAIbHBIX YCIYT M HCHOJHEHUE
MYHUITUTIATBHBIX (DYHKITHA.

3.5. O6pabotka I1JIH, HEOOXOIUMBIX B CBSI3HM C UCIOJHEHUEM MYHUIIUIAIbHBIX
yCIIyT, MYHULIMMNAJIbHBIX (PYHKIMHA, yKa3aHHBIX B MyHKTe 3.3 Hacrosumx [lpaBwui,
BKJIIOYaeT B ce0s cuenyroue JeicTBusa: cOOp, 3aluch, CUCTEMATU3ALUIO,
HAKOIUICHWE, XpaHEeHWe, YTOYHEHue, (OOHOBIEHHE, W3MEHEHHE), W3BJICUCHHE,
UCIIOJIb30BaHUE, Iepenady  (pacIpoCTpaHEHWE,  IPEICTaBICHHE,  JIOCTYI),
oOe3nuunBaHue, OJIOKUPOBaHUE, YaaneHue, yanutoxenue [1/1x.

3.6. Ilepeunciennbie B nyHkte 3.3 I[JIH mpencTaBisIFOTCS HEMOCPENCTBEHHO
rpaxxaaHaMu, OOpaTUBIIUMHUCA B AJIMUHUCTPALIMIO AJISL TOJIYY€HUS MyHUIIUIAIBHOM
YCIIyTH, WIN B LEJSIX UCTIOTHEHHUS] MyHULIMIAIBHBIX (DYHKIUI B BUJE:

3.6.1. opuruHajioB HEOOXOIMMBIX JOKYMEHTOB (3asBJICHHE, JOKYMEHT,
YJIOCTOBEPSOLIUI JTUYHOCTD U JIp.);

3.6.2. Konuii JOKyMEHTOB;

3.6.3. cBeneHuii yaeTHBIX opM (Ha OYMaXKHBIX U DJIEKTPOHHBIX HOCUTEISX).



3.7. llpu npegoCTaBI€HHMM MYHUILIMIAIBHOM YCIYTM WM HCIOJIHEHUH
MYHUITUTIATIFHON (DYHKIIMH 3amperiaeTcs 3anpaimBaTh Y TPAKIaH U TPEThUX JIHII, a
Takke oOpadarteiBaTh [1/H B ciywasx, HE MPEIyCMOTPEHHBIX 3aKOHOIATEIHLCTBOM
Poccuiickon ®@enepanum.

3.8. IIpu coope I1/IH nomkHOCTHOE JIMIIO AIMHUHUCTPALIMHN, OCYILIECTBISIOLIEE
nomyuenue [/l HemocpeacTBEHHO  OT  TpaxnaaH, oOOpaTHBIIMXCS — 3a
IIPEAOCTABICHUEM MYHULHUINAIBHOW YCIYTM WJIH B CBSI3U C HCHOJHEHUEM
MYHHUILIMNIATbHOW  (YHKIMH, OO0S3aHO pa3bsACHUTh YKA3aHHBIM  TpaKIaHAM
IOpUIMYECKHUE TTOCIEACTBHS OTKa3a npeacrasuth [1J[H.

3.9. Ilepenaua (pacmpocTpaHeHue, TpeACTaBlieHHe) W ucnoib3oBanue I[1JIH
3asBUTENICd AJMUHHCTPALUEN OCYIIECTBIACTCA JUIIb B ClIy4asX U B MOPSAKE,
MPETYCMOTPEHHBIX (heJIepATbHBIM 3aKOHOJATEIHCTBOM.

4. NIOPAJOK OBPABOTKHU IIJn CYBBEKTOB I1/1n
B UTHO®OOPMAIIMOHHbBIX CUCTEMAX

4.1. O6pabotka [1/]IlH B AAMUHUCTpAIIMKM OCYIIECTBISAETCS B MHOOPMAIIMOHHBIX
cuctemax (manee - HMC), mepedyeHb KOTOPBIX YTBEPXKAAETCS MMOCTAHOBJICHHEM
AJMUHUCTpaLVH.

4.2. B cocraB IIJIn, o6pabateiBaeMbix B MCII[IH AnMuHUCTpandy, BXOISAT
kareropuu [1/IH, ykazannsle B myHkTax 2.2, 3.3 Hacrosamumx [IpaBui.

4.3. Uadopmaiivs BHOCUTCS B PyYHOM peXUME IMPHU MOJTYy4eHUH MHOOpMAIUU
Ha OyMaXHOM HOCHUTEJIe WJIM B MUHOM BHUJE, HE IMO3BOJIAIONIEM OCYIIECTBISTH €€
ABTOMAaTUYECKYIO PETHCTPALIUIO.

4.4. OTBeTcTBEHHBIN 3a obOecnieueHue Oe3omacHocTH [1JIH B oOpabaThiBaeMbIX
[11a 8 UCIT/IH AnmuaHECTpanuu, 00€CIieunBacT:

4.4.1. cBOEBpeMEHHOE OOHApYyKeHHE (PAaKTOB HECAHKIIMOHHMPOBAHHOTO JOCTYyIa
k [[JlH u HememneHHOE AOBEICHHWE HSTON WHGOPMAIMK JO OTBETCTBEHHOTO 3a
opranuzanuio oopabotku [1J][H B AnMuaHCTpaInuu;

4.4.2. HEJIOMYILICHUE BO3/I€HICTBUS Ha TEXHUYECKUE cpencTBa
aBTOMaTU3upoBaHHOW 00paboTku II/[H, B pe3ynapTaTe KOTOPOrO MOXKET OBITH
HapyIIeHO X (QYHKIIMOHUPOBAHNUE;

4.4.3. BO3MOXKHOCTH BoccTaHOBieHUs [I/IH, MoaudUIIUPOBAHHBIX WU
YHUYTOKEHHBIX BCJIEACTBHE HECAHKIIMOHUPOBAHHOTO JOCTYIA K HUM,;

4.4.4. IOCTOSTHHBIN KOHTPOJIb 32 00ecrieyeHueM ypoBHs 3amuineHHocty [1]1H;

4.4.5. 3HaHHEe MW COOJIOJICHUE YCJIOBUM HCMOJNb30BAHUS CPEACTB 3aIlUThI
nH(popmaIuu, IPEYCMOTPEHHBIX 3KCIUTyaTallMOHHOM u TEXHUYECKOU
JOKYMEHTALMEN;

4.4.6. y4eT mpUMEHSIEMBIX CPEJICTB 3alUThl HHGOPMAIIUU, SKCILTyaTallMOHHON
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Y TEXHUYECKOU JOKYMEHTAlUWu K HUM, HocuTelnen [1/1H;

4.47. nupu oOHapyXeHUM HapylIeHUH mnopsaka npeactaBienus [11x
HE3aMEeIMTEIbHOE IPUOCTaHOBJIIEHWE npencrasineHus II/IH mosb3oBaTersam
uH(popMamoHHON cucTeMbl [1JH 10 BBIABIEHUS IPUYUH HAPYLICHUN U yCTpaHEHHUS
ATUX IPUYMH;

4.4.8. pa3dupaTenbCTBO U COCTABIEHHUE 3aKIOUEHHUN 110 paKTaM HECOOIIOICHUS
YCIOBUM XpaHEHUs MarepuanbHblx Hocurened IIJ[H, ucrons3oBaHus CpencCTB
3amUThl  MHQOpManMM,  KOTOpble  MOTYT  NPUBECTH K  HApPYIICHHUIO
koHpuaeHuansHoct [1/H unm ApyruM HapymieHusM, NPUBOIALIIMM K CHIKEHHUIO
ypoBHs 3anmiieHHoctd [1/]H, pa3paOoTKy ¥ ONpuUHATHE MEpP MO MHPEIOTBPAILECHUIO
BO3MOKHBIX OMACHBIX IMOCJEICTBUIN MOJOOHBIX HAPYIICHUH.

4.5. O6bmen II/ln npu wux oOpaborke B WCIIJIH AaMuUHHCTpau
OCYIIECTBJISIETCS 1O KaHajdaM CBsI3W, 3alllUTa KOTOPHIX OOECIEYMBACTCS IyTEM
peanu3and COOTBETCTBYIOIIMX OPTAHHW3AIMOHHBIX MEpP W TYTeM NPUMEHEHUS
POTPaMMHBIX ¥ TEXHUYECKHUX CPEICTB.

4.6. Noctyn paboraukoB AamunHucTpammu K [1/1x, Haxogsmmumcs B VCIIqn
AJIMUHHCTpAIMKN, TpeayCMaTpUBaeT o00s3aTeIbHOE TPOXOXKACHHUE MPOIEIYPHI
UAeHTU(PUKAIMY U ayTeHTU(DUKALIUH.

4.7. B cinydae BbIABIEHUS HapylieHUil nopsaka oopadotku I[1[In B UCIIH
AIMUHHCTpaUy yIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM JIMLAMHU HE3aMEUIUTEIILHO
IPUHUMAIOTCS MEPBI I10 YCTAHOBJICHUIO IIPUYMH HAPYILIEHUN U UX YCTPAHEHUIO.

5. CPOKHA OBPABOTKHU U XPAHEHUA 111n

5.1 O6pabotrka u xpaHenue [I/lH B AOMHUHHMCTpALMU OCYILECTBISIOTCS HE
AoJbIIe, dYeM JToro TpelyroT uenn o6pabotku I[1[ln. OOpabaTbiBaeMble
NEPCOHANbHBIE JIaHHBIE MOMAJEKAT YHUUYTOXKEHUIO JHOO O00E3TMYMBAHUIO TMPH
HACTYIUICHUH CJIEIYIOIINN YCIOBHM:

- JocTkeHue ueneit oopadbotku [1/IH mian MakCcMMaabHBIX CPOKOB XpaHEHUS -
B TeueHue 30 KaJeHIapHbIX THEH;

- yTpara HeOOXOAMMOCTH B IOCTHXKEHHHM Iiesielt 00padoTku [1/1x - B Teuenue 30
KaJIEHJApHBIX JHEW;

- mpexactaBieHue cyobekToM IIJ[H wim ero 3aKOHHBIM IPEACTABUTEIIEM
MOATBEPXKIEHUS TOTO, YTO TMEPCOHAIBHBIE [IAHHBIE SBIAIOTCS HE3aKOHHO
MOJTYYCHHBIMH WJIM HE SBIISIOTCS HEOOXOIUMBIMU JIJISl 3asBJIICHHOM 1€ 00paboTKH
- B TeUeHHUE 7 pabounx JAHEH;

- HEBO3MOYKHOCTh OOCCIIeUeHHUs MMpaBOMepHOCTH 00paboTku I1/IH - B TeueHue
10 pabouux mHEH;

- oT3bIB cyObekTOM [1JIH cormacus Ha 0O6padotky I1/1H, eciiu coxpanenue [/
Oonee He TpeOyeTcs nis neneit oopadotku [1/]H - B Teuenne 30 kaneHIapHBIX THEH.
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B ciyuae OTCYTCTBHSI BO3MOXXHOCTH yHWYTOXeHHs [I/lH B TeyeHHE CpPOKOB,
yKa3aHHBIX B a03amax 2 - 6 HACTOSIIErO IMyHKTa, OCYIIECTBISICTCS OJIOKHPOBAaHUE
takux [I/Iln unmum obGecrneumBaercss ux OnokupoBaHue (ecnmu obOpaborka [1/1H
OCYIECTBIISIETCS APYTUM JIAIIOM, JEHCTBYIOIIAM IO TIOPYYCHUIO AJIMHUHHCTPALINN)
u obecrieunBaercss yHnaToxkenue [1JIH B cpok He OoJiee yeM MIeCTh MECSIEB, €CIH
WHOU CPOK HE yCTAHOBIIEH (peepaibHBIM 3aKOHOIATEIIbCTBOM.

6. MOPSAJIOK YHUUTOXEHUSA IIJIn TPU JOCTUXKEHUM LEJENA
OBPABOTKHU UJIM ITPU HACTYIUVIEHUA
WHBIX 3AKOHHBIX OCHOBAHUM

6.1. PabGoTHMKOM AJMUHHUCTpAIlMM, OTBETCTBEHHBIM 3a apXUBUPOBAHHUE,
OCYUIECTBJISIETCS CHUCTEeMATHMYECKUl KOHTPOJb U  BBIJIEJICHUE JOKYMEHTOB,
conepxamumx [1/1H, ¢ UCTEKIIMMU CPOKaMH XpaHEHUs, MOJJIEKAIUX YHUUYTOKEHHUIO.

6.2. Bonpoc 00 YHHYTOKEHUH BBIJCICHHBIX TOKYMEHTOB (0Opasyromuxcs B
Ipouecce eATeNbHOCTH AIMUHUCTpaLnn), cogepxamux 11J[H, paccmaTtpuBaeTcs Ha
3acenannd Komuccuu o yHHYTOXKEHHUIO JOKYMEHTOB, COJIEpPKAIIMX NEPCOHAIIBHBIE
JAHHBIE, CO3/1aBa€Mbl€ B COOTBETCTBYIOIIMX CTPYKTYPHBIX MOJpa3AeieHUIX
AIIMUHUCTpAalMA TIPUKA3aMU  PYKOBOAMUTENEH CTPYKTYPHBIX IOAPA3IAECICHUN
AnMUHHCTpanuu, B AAMUHUCTpALMH (KaK IOPUANYECKOM JIULE) - PACCMATPUBAETCS
Ha 3aceJlaHuyd JKCHEPTHOM KOMUCCUM aJMUHHUCTpalnu ropoaa Enucelicka (nanee -
Komuccus).

6.3. Ilo uroram 3accJaHuA KOMI/ICCI/II/I, COCTAaBJICTCA aKT O BBIACIICHHHU K
YHHUYTOKCHUIKO JTOKYMCHTOB, OIIMCb YHHYTOXKACMBIX ACJI, TIPOBCPACTCA HX
KOMIUICKTHOCTbB, aKT ITOAIMCBIBACTCS MPCACCAATCIICM U YJIICHAMUA Komuccumn.

6.4. CBenernst 00 YHUYTOKEHUU BHOCATCS B aKT O BBIJICIICHUHN K YHUUITOKEHUIO
JIOKyMEHTOB.

YHUUTOKEHHE JOKYMEHTOB Ha OyMa)KHBIX HOCUTENSX, coAepxamux [1J[H, kak
IIPABUJIO, OCYILECTBIIIETCS IIyTEM H3MENBYEHUS HA MEJIKHE YaCTH, MCKIIOYAIOIINE
BO3MO>KHOCTb ~ IOCJIEIYIOIIETO BOCCTAaHOBJIEHUS HHPOpManuu, Jud0 MyTeM
CKUranus. 3MmempueHue DOPOHU3BOAMTCS B TOM  4YHUCJIE€ C  IOMOUIBIO
OymaropesaTebHOM MaluHbI (peaepa).

6.5. YHuutoxxeHue Bcex cBeaeHud o cyOwvekre II/[H, comepxkammxcs Ha
AJIEKTPOHHBIX HOCUTEJNAX, OCYIIECTBISAETCS IyTEM MEXaHUYECKOIo HapylICHUs
LIEJIOCTHOCTA HOCHUTENS, HE TMO3BOJSIONIET0 IPOU3BECTH CUUTBHIBAHME WU
BoccTtaHoBieHue I1/1H, niau ctupanrem HHGOPMALMU C DIEKTPOHHBIX HOCUTENEH.

6.6. YanutoxxeHnue Bcex cBeaeHuit o cyonekte [1/1H, conepxkamuxcs 8 UCIT/IH
B DJJICKTPOHHOM BHJE, NOpou3BoauTca 'BpyuHyro'. Ilocie yero mnpousBoauTcs
npoBepKa OTCYTCTBUS 3amuceil o cyobekre I[IJIH, kOoTOpble OBUIM yIaleHBI, C
NOMOIIBIO MorcKa 1o hamuiuu cyobekra [1J1H.

7. OBIIEAOCTYIIHBIE UCTOYHUKMU I1/1n



7.1. B memax uHOOPMAITMOHHOTO OOECMEYEHUsT MOTYT  CO3/1aBaThCs
obmeaoctynubie uctounuku [1/[H (B TOM uncne cripaBOYHUKH, aipecHbIe KHUTH). B
obuienoctynubsie uctouHuku 1/l ¢ mucbmenHoro cornacusi cyonekra [1{H moryt
BKJIFOUATHCS €ro (pamMuiusi, uMsi, OTYECTBO (MOCIEAHEE - IPU HAIMYUH), TOJ U MECTO
pPOXKICHMSI, aJapec, aOOHEHTCKUW HOMEp, CBEAEHUs O TMpodeccud U HHBIE
nepcoHaNbHbIE TaHHbIE, coo0IIaeMble cyobekToM [1/1H.

7.2. CBenenust o cyobekre [1/ln B mo0Ooe BpeMsi MOTYT ObITh MCKIIOYECHBI W3
obmienoctynueix HcToyHMKOB [I/lH mo TtpeboBanuio cyOwvekra I[IJ[H mmbo mo
PEIICHUIO Cy/la WM UHBIX YIIOJTHOMOUYEHHBIX TOCYIaPCTBEHHBIX OPTraHOB.

8. 1OCTYII K HEPCOHAJIBHBIM JAHHBIM CYBBEKTOB
ITEPCOHAJIBHBIX TAHHbIX

8.1. BuyTpennuii goctym:
8.1.1. IIpaBo mocTyma K mepcoHaIbLHBIM TaHHBIM PAa0OTHUKA UMEIOT:

- rnaBa ropojga Enmuceiicka - K MepcoHalIbHBIM JaHHBIM BCEX CYyOBEKTOB
[IEPCOHAJIbHBIX JJaHHBIX;

- 3aMecTuTeNlb TiaBbl ropona EHucelicka - K NEpCOHAIbHBIM JIaHHBIM
PaOOTHUKOB MOJYMHEHHBIX €EMY CTPYKTYPHBIX MOJAPA3ACICHUN AIMUHUCTPALIUN;

- HAYaJbHUK OT/EJa KaJpOBOM U OPraHU3allMOHHON pabOThl AJIMUHHCTPAIUH -
K IEPCOHAJIBHBIM JIaHHBIM BCEX PA0OTHUKOB;

- paOOTHHMKHM OTHAEda NpPaBOBOM pabOThl W MYHUIUNAIBHOTO KOHTPOJS
AJMUHHUCTpALUH - K IEPCOHAIBHBIM JAHHBIM BCEX PAOOTHHUKOB,

- paOOTHUKHU OTJENa KaIpOBOU M OPTraHU3AIMOHHON PabOTHI - K TIEPCOHATHHBIM
JAHHBIM BCEX PAOOTHUKOB,;

- IOPHUCKOHCYJBbTHI, PAOOTHUKH IOPUIAYECKHX CIYXKO  CTPYKTYpPHBIX
noapasieneHuii AIMUHUCTpalMu ropoaa EHucelCKa - K NMEPCOHAIBHBIM JTaHHBIM
PabOTHUKOB COOTBETCTBYIOIIMX CTPYKTYPHBIX TOApa3AeieHUN AJIMHUHUCTpAIUN
ropona Exucencka,;

- pa6OTHI/II(I/I AI[MI/IHI/ICTpaLII/II/I, SABIAIOINHUECCA YICHAMM  KOJIJICTHAJIBHBIX
OpraHoB, pacCMaTpUBAIOLUIUX B CBOEH ACATCIIBHOCTU OJOKYMCHTBI, COACPIKAIIINEC
INNEPCOHATIBHBIC OAHHBIC pa6OTHI/IKOB - K IIEPpCOHAIBHBIM JaHHBIM pa6OTHI/IKOB,
AOKYMCHTBI KOTOPbIX, COACPKAIINEC UX ICPCOHAJIBHBIC HAHHBIC, PACCMATPUBAIOTCA
COOTBCTCTBYIOIIIUM KOJUJICTUAJIbHBIM OPIraHOM,

- pabOTHHUKHU KaJPOBBIX CIYKO CTPYKTYPHBIX MOJAPA3AEICHUN, MyHUIIUITAIbHBIX
YUPEKACHUN, MYHUIIMOATBHBIX MPEANPUSATAN - K MEePCOHAJIbHBIM JaHHBIM TeX
pabOTHUKOB, KQAPOBBINA yUeT KOTOPBIX OHU BEAYT;

- PYKOBOIHWTENIM CTPYKTYPHBIX MOJpa3eieHni AJIMUHUCTPAlMM TOpOJa
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Enuceiicka (kpome HavalbHUKA OTAC/IA KAAPOBOM W OPraHU3alMOHHOW pPadOTHI
AIMUHUCTpAIlMY, HadaJlbHUKAa OTJela MPaBOBOH pabOThl ¥ MYHHUIUIAILHOTO
KOHTpPOJISI) - K TEPCOHAIBHBIM JIaHHBIM TIOJYMHEHHBIX UM PAOOTHUKOB, a TaKXkKe
WHBIX PaOOTHHUKOB NPHW BBHITIOJHCHUH JIEHCTBUH, CBA3aHHBIX C WX JIOJDKHOCTHBIMH
00513aHHOCTSIMH,

- TIPH OCYIIECTBIICHUH MPOLEAYPHI TIepeBoAa pabOTHHKA U3 OIHOTO B APyroe
CTPYKTYpPHOE TOJpa3aeicHue AIMUHUCTPAIIMN JOCTYI K NMEPCOHAIBHBIM JaHHBIM
pabOTHHKA UMEET PYKOBOAUTENb CTPYKTYPHOTO TIOIpa3iesieHuss A IMUHUCTPAIINH, B
KOTOPOE NIEPEBOUTCS PAOOTHHK;

- paOOTHUKU OYXTaNTEPCKUX CIYX O - K MEPCOHATbHBIM JAHHBIM PaOOTHHUKOB,
KOTOPBbIE HEOOXOUMBI IS BHITTOTHEHHUS MU BO3JIO’KEHHBIX Ha HUX (DYHKIIHIA,

- paboTHHKH, oOecreurBaromre paboTOCIOCOOHOCTD anmapaTHO-MPOTPAMMHBIX
CPEICTB, MpeIHA3HAYCHHBIX AJIi aBTOMATH3UPOBAHHON OOpaOOTKU MEPCOHATbHBIX
JaHHBIX - K TIEPCOHAILHBIM JaHHBIM, 00pabaThIBa€MbIM anmapaTHO-MPOrPAMMHBIMH
CpPEACTBAMHU;

- pa60THI/IK - B OTHOHICHHU CBOUX INICPCOHAJIBbHBIX JTaHHbIX.

8.1.2. PykoBoauTens KaJapoBOW CIyXObl BIpaBe NepeaaBaTh NEPCOHAIbHBIC
JaHHbIE Pa0OTHHMKA B OTAEN MPaBOBOM pabOThl M MYHUILMIAIHLHOTO KOHTPOJI,
IOPUCKOHCYJIbTaM, pA0OTHUKAM IOPUAMYECKUX CIYXKO CTPYKTYPHBIX MOIpa3IeICHHMA
AnMuHUCTpanuu, OyXraiTepckyro Ciayk0y B ciydasX, HEOOXOJUMBIX JUIs
UCTIOTHEHUS (PYHKIMKM YKa3aHHBIX MOapa3aeiaeHnuid (paOOTHUKOB).

8.1.3. Jluna, yka3zanuele B nyHkre 8.1.1 Hactosmmx IIpaBui, umeror mpaso
HOJy4aTh TOJBKO T€ MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB, KOTOPHIE HEOOXOAUMBI UM
JJIs1 BBITTOJIHEHHS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

8.2. BHemHwuii noctym.

8.2.1. CBenenust o paboTaronieM Win y>K€ yBOJIEHHOM paOOTHUKE MOTYT OBITbH
HPEAOCTAaBIEHBI IPYTOi OpraHU3alMy TOJIBKO Ha OCHOBAaHMU MHCbMEHHOTO 3arpoca
C 00s3aTeNbHBIM MPUJIOKEHUEM KONUHM IHCbMEHHOIO Ccoryiacusi pabOTHUKA O
NpPEAOCTaBICHUH CBEJCHUMN, COAEPIKAIINX MEPCOHATbHbIE JaHHbIE paOOTHHUKA.

8.2.2. IlepconanbHble MAaHHbIE pAOOTHUKA MOTYT OBITH IPEIOCTABIICHBI
POJCTBEHHHMKAaM M YJIEHAM €ro CeMbH TOJBKO C MHCHbMEHHOTO COTJIACHSl CaMOTO
pabotHuka. B cimyuae cMeptu paboTHMKAa CBENEHHUS, COJEpXKAIIUE €ro
HepCOHaNbHbIE JaHHbIE, MOTYT OBITh TPENOCTABIEHBl YJIEHY €ro CeMbU Ha
OCHOBAaHMU €r0 NHUCHBMEHHOTO 3asfBJICHUS C YyKa3aHWEM MPUYUHBI (LIETH) UuX
MPEI0OCTABIICHUSI.

8.3. Jluma, mMoJy4YuBIIME JOCTYN K IEPCOHAIBHBIM JaHHBIM, HE JOJDKHBI
pasriamarh TMepCOHANbHBIC JaHHbIE pPAaOOTHUKOB, TMOJYYEHHBIE B pPaMKax
IOJDKHOCTHBIX 00SI3aHHOCTEM.
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[Tpunoxenue 2

K MIOCTAHOBJICHUIO aIMUHUCTpALlUU
roposa Exuceiicka

oT «12» 03 2020 roma Ne 64 -

ITPABUJIA
PACCMOTPEHUA 3AITPOCOB CYBBEKTOB IIEPCOHAJIBHBIX
JJAHHBIX WU UX MPEJCTABUTEJIEA B AIMUHUCTPALIUU
T'OPOJA EHUCEHCKA, EE CTPYKTYPHBIX IIOJIPA3AEJEHUSAX

1. O0uIMe MoJIoKeHus

1.1. Hactosiumme IlpaBuna paccMoTpeHHs 3alIpOCOB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WM WX NOpeacTaButenied B AjamuHuctpauuu ropoga EHuceiicka, ee
CTPYKTYpHBIX moapaszaeneHuil (nanee - IlpaBuna, AnMuHHCTpanus) ONpPENEISIOT
MOPSAOK PETHCTpAallid M PACCMOTPEHHsI 3aIpOCOB CYOBEKTOB IEPCOHATBHBIX
JaHHBIX WJIM MX NPEACTABUTENECH, B TOM YHUCIE YIOJIHOMOYEHHBIX OpPraHOB IO
3aIUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX.

2. OCHOBHbIE IOHSITUSA U COKPALLECHUS

2.1. B mHacrosmux IlpaBunax HCHOJB3YIOTCS CIEAYIONIUE TIOHATHS W
COKpaIEeHUS:

Onepatop - Aamunuctpainus ropojna Enucelicka, opranusytomass u (UiM)
OCYUIECTBJISIIOIIAs 00pabOTKy MEpPCOHANbHBIX JAHHBIX, a TaKXKe OMpeaAessroas
1mean  00pabOTKM TMEpPCOHANBHBIX JAHHBIX, COCTaB TMEPCOHAIBHBIX JaHHBIX,
moIeXxKanmx o0paboTke, AEHCTBUS (Omepalyn), COBEpIIacMbie ¢ MEPCOHATHHBIMA
JAHHBIMH;

AnMuHucTpanus - AaMuHHCTpauus ropoaa EHuceiicka, ee CTpyKTypHbIE
MO/Ipa3/IeNICHUs;

CyOBEKT TMEPCOHANBHBIX JaHHBIX - (U3WUYECcKoe JHI0, OOpaTHBIIEECS B
AJIMUHHCTpAIIO, €€ CTPYKTYpHBIC MOIPA3JCICHHs C OOpalieHueM, TpakIaHUH,
MPETEHAYIOMWNA Ha 3aMEIICHUE JOJDKHOCTH MYHUIIUMAIBHON CIIY)KOBl  WIIH
JTOJDKHOCTH (TMPOdeCcChio), HE OTHOCSIIECHCS K JOJDKHOCTSIM MYHHUITUTIATBLHOM
CITyObI B AZIMUHUCTPAIINH, €€ CTPYKTYPHBIX TIOJIpa3/ICTCHUSX; JINII0, 3aMEIIAroIIee
(3aMemaBiee) JOHKHOCTh MyHHUITUTIAIBHON CITY>KOBI MJTH JOJKHOCTH (TIpodheccHro),
HE OTHOCAIIYIOCS K JOKHOCTSAM MYHHUIIMITAIBHOW CIY>KObl B AJIMUHHUCTpALIUU,
JIMIIO MPETEHYIONIEE Ha 3aMEIICHUE JOJDKHOCTA PYKOBOAUTENS MYHUIIMNAIBLHOIO
YUPEKJICHHS, MyHUITUTTAIIBHOTO TIPEANPUATHS MYHUITUTIATLHOTO 00pa30BaHus TOPOJT
Enucelick; nuio, 3aMelaroniee JOJDKHOCTh PYKOBOIAWUTENS MYHHUIUMIIAIBHOTO
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YUPEKJICHHS, MyHUIIUTTAIIBHOTO TIPEANPUATHS MYHUITUTIATLHOTO 00pa30BaHus TOPO/T
EHucerick.

KazpoBasi ciayk0a — OTOed KaapoBOW W OpraHu3alMOHHOW paboOThI
AnMuHHCcTpanuu ropoja EHmcelicka; kaapoBash WM WHas CIy)k0a CTPYKTYPHOTO
noapazaeneHus AJIMUHHUCTpPAIIMM, YIOJIHOMOYEHHAsT Ha BEJEHUE KaJPpOBOTO
JEJIONPON3BOICTBA;

Oyxrajrepuss — MyHUIMIIAJIbHOE Ka3eHHOe ydpexaeHue «lleHTpanm3oBanHas
OyXxraiTepusi OpraHoB MECTHOTO CaMOyIpaBlIeHUs Tropoia EHwucelickay; wHas
ciyxo0a, paboOTHHUK CTPYKTYpPHOTO MO/Ipa3/IeNeHus AJMUHUCTpALUH,
YIOJTHOMOYEHHAs (bIil) Ha BEJCHHE OyXTalTepCKOro yUeTa;

NEPCOHAJIbHBIE JaHHbIE - Jt00as MH(pOpMalus, OTHOCALIAsCS K MPSMO WU
KOCBEHHO ONPEICICHHOMY WM ONpeaenseMomMy (usndeckomy Iully (CyOBeKTy
MIEPCOHAJIBHBIX JTAHHBIX );

00pa0oTKka TEpPCOHANBHBIX JAaHHBIX - J000€ JelcTBUE (omepanus) WIH
COBOKYIHOCTb JEHCTBUI (Omepanuii), COBEpIIAEMBbIX C HCIOJb30BAaHUEM CPEJICTB
aBTOMATHU3allMM WM 0€3 WCIOJIb30BaHUS TaKUX CPEACTB C MEPCOHAIBHBIMU
JaHHBIMM, BKJIIO4as cOOp, 3alucCh, CUCTEMATH3allMI0, HAKOIUIEHWE, XpaHEHHE,
yTouHeHue (OOHOBIIEHHE, W3MEHEHHUE), H3BJIEYEHHUE, HCIIOJIIb30BAHUE, Mepeaady
(pactipocTpaHeHue, NpeNOCTaBICHUE, IOCTYI), O00e3TM4YMBaHUE, OJIOKUPOBAHME,
ylajieHue, yHUUTOKEHHE MePCOHATbHBIX JAHHBIX;

aBTOMATHU3MpOBaHHAas 00pabOTKa MEepCOHANbHBIX JaHHBIX - 00paboTka
HEePCOHANBHBIX JAHHBIX C TMOMOIIBIO CPEICTB KOMIBIOTEPHOW W BBIUYMCIUTEILHON
TEXHUKU;

KOHQUACHIIMATFHOCTh MEPCOHANBHBIX JAaHHBIX - TMOPSAOK 00paboTKU
HEepCOHANBHBIX JAaHHBIX, KOTOPBIM MPEmATCTBYeT JAOCTYNY K  yKa3aHHOU
MHQOpPMALIMU TPETHUM JHLAM 0e3 corjacus cyObeKTa MEPCOHAJIbHBIX JAaHHBIX, a
TaKXe ee nepenaye;

A0CTYII K IEPCOHAJIbHBIM AJAaHHBIM - BO3MOXHOCTDH IMOJYYCHHA IICPCOHATIBHBIX
JaHHBIX U UX HCIIOJIB30BaHHCEC,

pacnpoCTpaHEHUE TMEPCOHANIBHBIX JIaHHBIX - JIEWCTBHSI, HANpaBJICHHbIE Ha
PACKpBITHE NMEPCOHATBHBIX JTAHHBIX HEOMPEEICHHOMY KPYTY JIUILL;

npeaoCTaBICHHUC IICPCOHAIBbHBIX JaHHBIX - ,HeﬁCTBPI}I, HaIpaBJICHHBIC Ha
PACKPBITHEC IICPCOHAJIIBHBIX MdAaHHBIX OIPCACIICHHOMY JIMIY WKW OIIPCACICHHOMY

KpYTY JIHLL;

OJIOKMpOBaHKE TEPCOHATBHBIX JaHHBIX - BPEMEHHOE MpeKpalieHne 00padoTKH
NEPCOHANBHBIX JaHHBIX (32 MCKIIOYEHUEM CIydyaeB, eciii oOpaboTka HeoOXoauma
1T yTOUHEHWSI IEPCOHATBHBIX TAHHBIX );

YHUYTOKCHUC TIICPCOHATIbHBIX OdHHBIX - ,HeﬁCTBI/ISI, B PE3YyJbTAaTC KOTOPLIX
CTAaHOBHUTCA HCBO3MOXHBIM BOCCTAHOBUTH COJCPIKAHHC IICPCOHAJIBHBIX JaHHBLIX B
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MH(GOPMAIIMOHHON CUCTEME MEPCOHANBHBIX JAHHBIX U (WJIK) B pe3yJibTaTe KOTOPhIX
YHUYTOXKAIOTCSI MaT€PUAIbHbIE HOCUTEU EPCOHATBHBIX IAHHBIX;

3. PaccMoTpeHue 3a1pOCOB CyObeKTOB NMEPCOHAIBHBIX JTAHHBIX HJIH
UX NpeacTaBUTeN el B AAIMUHUCTPALMH

3.1. CyObekTbl TEepPCOHATBHBIX JAHHBIX MMEIT TMPaBO Ha IOJIYyYCHUE
uHopManmu, Kacaromieiics oOpabOTKU WX MEPCOHAIBHBIX JaHHBIX, B TOM YHUCJE
COJIEpIKAIIECH:

- moaTBepxkaeHWe  (¢akrta 00pabOTKM  MEpPCOHAJIbHBIX  JAHHBIX B
AJIMUHHCTpAIU;

- IPaBOBBIE OCHOBAHUS U 1€ 00Pa0OTKHU MEPCOHATBHBIX TaHHBIX;

- LIEJIN U IPUMEHSIEMble B A TMUHHUCTPAIIUH CIOCOOBI 00pabOTKH MEPCOHATBHBIX
JTaHHBIX;

- HAUMCHOBAHHMC M MCCTO HAXOXKACHHI AI[MI/IHI/ICTpaI_[I/II/I, CB€ACHUA O JIMIAax,
KOTOPBIC HMMCIOT JOCTYII K IICPCOHAJIBHBIM AdaHHBIM HJIHM KOTOPBIM MOI'YT OBITH
PACKPLBITEI IICPCOHATIBHBIC JaHHBIC,

- oOpabaThiBacMbIe MIePCOHAIILHBIE JTaHHBIE, OTHOCSIITUECS K
COOTBETCTBYIOIIEMY CyOBEKTY MEPCOHABHBIX JaHHBIX, UICTOYHHUK MX TOJTYYCHUS;

- CpOoKH 00pabOTKH NEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKU MX XPAHCHUS B
AJIMUHHCTpAIUY;

- TIOPAOK OCYIIECTBICHHUS CyOBEKTOM TEpPCOHAIBHBIX JaHHBIX TIPaB,
IPEAYCMOTPEHHBIX 3aKoHOAaTeabCcTBOM Poccuiickoit denepanuu B 001acTu
MEePCOHAIBHBIX TaHHBIX;

- UHBIE CBEACHMUA, IPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon
®enepanyy B 00J1aCTH IEPCOHATIBHBIX TaHHBIX.

3.2. CyObekT mnepcoHalbHBIX JaHHBIX BIpaBe TpeboBath oT Omneparopa
YTOUHEHUs] €r0 MEepPCOHANbHBIX JaHHBIX, UX OJIOKMPOBAHMSA WJIM YHUYTOXKEHHUS B
cllyyae, €CJIH TIepPCOHAIbHBIE JaHHbIC SBISIOTCS HEMOJHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO IIOJIyY€HHBIMH WM HE SBISIOTCS HEOOXOAMMBIMH IS
3asBIICHHON 1enu 00pabOTKH, a Takke NPUHUMATh MHPEAYCMOTPEHHBIE 3aKOHOM
MepbI 1O 3aIUTE CBOUX MPaB.

3.3. Ecimm CcyObeKT mepCcOHaJbHBIX JaHHBIX CYMTAET, YTO OIEpaTop
ocyliecTBIsieT 00paboTKy €ro MepCcOHANbHBIX aHHBIX C HAapyLUICHHEM TpeOOBaHMIA
®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JAHHBIX» WIH
WHBIM 00pa30M HapyIaeT ero mpaBa U CBOOOJbI, CYyOBEKT MEPCOHAIBHBIX JTaHHBIX
BIIpaBe O0XKaJoBaTh JNEHCTBUS WM Oe3lelicTBUE olepaTopa B YIMOJIHOMOYEHHBIH
OpraH MO 3alUTe NpaB CyOBEKTOB IMEPCOHANBHBIX JAHHBIX WU B CyJIeOHOM
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nopsake. CyObeKT NEepCOHANBHBIX JaHHBIX UMEET MPaBO Ha 3alIUTy CBOUX MpaB U
3aKOHHBIX HHTEPECOB, B TOM YHUCJIE€ Ha BO3MEUICHHME M (WJIM) KOMIIEHCALUIO
MOpPaJIBHOTO Bpesia B CyA€OHOM HOpSIAKE.

3.4. CBenenus, yka3aHHble B nmyHkTe 3.1 Hacrosmux IlpaBuii, JOJKHBI OBITH
MPEIOCTABIICHbl CYOBEKTY TMEepPCOHANBHBIX MaHHBIX OmnepaTopoM B JOCTYITHOM
dbopMe U B HUX HE JOHKHBI COAEPIKATHCS TIEPCOHATBHBIC JaHHBIC, OTHOCSIIHUECS K
JIpPYTUM CyOBEKTaM TIEPCOHANBHBIX JIaHHBIX, 3a HWCKIIOUYCHHEM CIIy4acB, €CIH
HMMEIOTCS 3aKOHHbIE OCHOBAHUS JJIsl PACKPBITHUS TAKUX MMEPCOHATIbHBIX JaHHBIX.

3.5. Cgenenusi, ykazaHHble B TnyHkTe 3.1 Hacrosammx IlIpaBumn,
MPEIOCTABIAIOTCS CyOBEKTY TMEPCOHANBHBIX JAHHBIX WM €r0 MPEICTaBUTEIIO
OnepaTopoM WU JUIOM, OCYIIECTBISIOMUM OOpabOTKY MEPCOHATBHBIX JTaHHBIX,
pu oOparmieHnu au00 TpH MOTYYSHUH 3alpoca CyObeKTa MEPCOHATBHBIX JTaHHBIX
WIH €T0 MPEeICTABUTETIS.

3.6. 3ampoc  [OJDKEH  COAEp)KaTb  HOMEP  OCHOBHOIO  JOKYMEHTa,
YIOCTOBEPSIIOLIET0 JMYHOCTh CyOBEKTa MEpPCOHAIbHBIX JAHHBIX MWW  €ro
IPEICTaBUTEISA, CBEICHUS O JaTe BbIAAYM YKa3aHHOIO JOKYMEHTA U BBIJIABILIEM €TI0
OpraHe, CBEJEHUs, NOATBEPKIAIOLINE yUaCTHE CyObEKTa NEPCOHANBHBIX JIAHHBIX B
OTHOILIEHUAX ¢ OnepaTtopoM (IOKYMEHT, MOATBEPKAAIOINN IPUEM JOKYMEHTOB Ha
3aMEIEHUE BaKaHTHBIX JOJDKHOCTEM, HOMEp TpydoOBOro J0OroBopa, Jata
3aKJIFOUEHUS TPYAOBOIO JOrOBOPA, YCIOBHOE 0003HAUEHUE U (WJIM) UHBIE CBEJICHUS),
a0 CcBeleHUs, MHBIM 00pa3oM MoATBep:kaatole (HakT oOpabOTKU MEePCOHATBHBIX
gaHHbIX OmepatopoM, MOAMHUCH CyOBEKTa TMEPCOHANBHBIX JAHHBIX WU €ro
MIPEACTABUTENS).

3.7. 3ampoc MoxeT ObITh HampaBjieH B (OpMe 3JIEKTPOHHOIO JOKYMEHTa U
MOANMUCAH DJIEKTPOHHOW TMOJIMUCHI0 B COOTBETCTBUM C 3aKOHOJIATEIbCTBOM
Poccuiickon ®@enepanum.

3.8. B ciyuae, ecnu cBeieHUA, yKazaHHble B yHKTe 3.1 Hacroamumx [IpaBui, a
Takke o0pabaTbiBaeMble TIEPCOHATBHBIC JIAaHHBIE OBLIM TIPEIOCTABICHBI IS
O3HAKOMJICHUSI CYOBEKTY TMEPCOHAIBHBIX JaHHBIX 10 €ro 3ampocy, CyOBeKT
MIEPCOHANILHBIX JaHHBIX BIPaBe 0OpPaTUTHCS MOBTOPHO K OmepaTtopy Wiv HApaBUThH
MOBTOPHBIN 3aMpoC B LIEJSIX MOJYYECHUS YKA3aHHBIX CBEJICHUM M O3HAKOMJICHUS C
TaKUMU TEPCOHAIBHBIMU JIaHHBIMH HE paHee 4YeM uepe3 TPUIUaTh JHEW Mocie
NEPBOHAYATLHOTO OOpaIeHHs WM HaMpaBJIEHUs IEPBOHAYAILHOTO 3apoca.

3.9. CyOwbekT mnepcoHaNbHBIX JaHHBIX BIpaBe OOpPATUTHCS MOBTOPHO K
OnepaTopy WM HalpaBUTh IOBTOPHBIM 3alpoC B LEAX IOJYYECHHUS CBEICHHM,
yKa3aHHbIX B IyHKTe 3.1 HacTosmmx IIpaBmi, a Takke B LENAX O3HAKOMIICHHUS C
oOpalaTeIBa€MbIMU MIEPCOHAIBHBIMU JAHHBIMU /10 UCTEUYEHHUS CPOKa, YKa3aHHOIO B
nyHkre 3.7 Hactoamux IlpaBun, B ciiydae, eciau Takue CBEIEHUS U (WUJIN)
oOpa0aTeiBacéMble IE€PCOHAIbHBIC [aHHbIE HE ObUIM MPEAOCTaBICHBl €My MJIs
O3HAaKOMJIEHHUS B IIOJIHOM 00BbEME IO Pe3yJIbTaTaM PACCMOTPEHHUS EPBOHAYAILHOTO
oOpatenusi. [ToBTOpHBIN 3ampoc HapsIy CO CBEAECHUSIMH, YKa3aHHBIMU B IyHKTE 3.4
HacTtossumx IlpaBui, nOMKeH comaepkarb OOOCHOBAaHWE HAIPABIEHUS MOBTOPHOIO
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3alrpoca.

3.10. IIpaBo cyOBeKTa NEPCOHANBHBIX JaHHBIX Ha JOCTYl K CBOHUM
NEPCOHAIBLHBIM TAHHBIM MOXKET ObITh OFPAHUYEHO B TOM UHUCIIE, €CIIU:

00paboTKa TMEPCOHANBHBIX JaHHBIX, BKJIOYas MEPCOHAIbHbIE JIaHHBIE,
NOJIyYeHHbIE B pE3yJIbTaTe€ OINEpPaTUBHO-PO3BICKHOM, KOHTPPA3BEIbIBATEIHLHOU H
pa3BeAbIBATEIILHON JCATEIBHOCTH, OCYIIECTBIACTCS B IENSX OOOPOHBI CTpPAHBI,
0€30MMacHOCTH rOCYAapCTBA U OXPaHBI IPABOMOPSIIKA;

o0paboTka HepCOHATBHBIX TaHHBIX OCYILECTBIISIETCS OpraHamu,
OCYIIECTBUBILIMMU 3aJIep>KaHre CyObeKTa MepCOHAIbHBIX JAHHBIX 1O MOJ03PEHHIO B
COBEpUICHUH TMPECTYIUICHUS, OO0 NPEabSIBUBLIIMMH CYOBEKTY MEPCOHAIbHBIX
JaHHBIX OOBHMHEHHE MO YTrOJOBHOMY ey, JUOO MNPUMEHHBIIMMU K CYOBEKTY
NEPCOHANBHBIX JaHHBIX MEpYy NPEeCceUeHHs] [0 MpenbsABICHUS OOBUHEHHS, 3a
UCKJTIOYEHHEM MPETyCMOTPEHHBIX YTOJIOBHO-TMPOIECCYATbHBIM 3aKOHOAATEIHLCTBOM
Poccuiickon ~ ®depepauun  ciaydaeB, €CIM  JOIYCKAeTCs  O3HAKOMIICHUE
M0JI03pEBAEMOr0 MJIM OOBUHIEMOTO C TAKUMH IEPCOHAIBHBIMU TaHHBIMU;

00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISAETCSI B COOTBETCTBUU C
3aKOHOJIATEJILCTBOM O MPOTHUBOJACUCTBUM JieTanu3aluu (OTMBIBAHHIO) JIOXOJIOB,
MOJIYYEHHBIX MPECTYIMHBIM MyTeM, U (PMHAHCUPOBAHUIO TEPPOPU3MA;

A0CTyIl CY6’BCKT3 IEPCOHANIBHBIX JJaHHBIX K €TI0 IICPCOHAJIBHBIM JdHHBIM
HapymacT ImpaBa U 3aKOHHBIC MHTCPCChI TPETbUX JIUIL;

0o0paboTKa  MEepPCOHANBHBIX  JAHHBIX  OCYIIECTBISAECTCS B CIydasx,
MPENYCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickon denepanyu 0 TPAHCIIOPTHOM
O0ezomacHOCTH, B  IedsAX  oOecrneueHus  yCTOMYMBOIO U 0O€30MacHOro
(GYHKIMOHUPOBAHUSI TPAHCHOPTHOTO KOMILJIEKCA, 3allMThl MHTEPECOB JIMYHOCTH,
oOlecTBa W rocynapctBa B cdepe TPaHCIOPTHOIO KOMILIEKCa OT aKTOB
HE3aKOHHOTO0 BMEIIATENIbCTBA, a TAKXKE, €CIU JIOCTYNl CYObEeKTa MEepPCOHATbHBIX
JAHHBIX K €ro IMEepCOHAJIbHBIM JAaHHBIM HAapylIaeT NpaBa U 3aKOHHBIE WHTEPECHI
TPETHUX JIULL.

3.11. Omeparop BIpaBe OTKa3aTh CYOBEKTYy NEPCOHAIBHBIX JIaHHBIX B
BBIIIOJIHEHUH  NOBTOPHOTO  3alpoca, HE  COOTBETCTBYIOIIETO  YCJIOBHSM,
MPEeIyCMOTPEHHBIM yHKTamu 3.7 u 3.8 Hacrosmux [IpaBun. Takol oTka3 IOKEH
ObITh  MOTHUBHUPOBaHHBIM.  OOS3aHHOCTH  TPEACTABICHUA  JOKA3aTEIbCTB
000CHOBaHHOCTH OTKa3a B BHITIOJHEHUH MOBTOPHOTO 3ampoca JIexkHuT Ha Oneparope.

3.12. B cnydae oTkaza B TpeAOCTaBICHUM HUHPOpMAIMM O HAIUYUU
MIEPCOHANIBHBIX JAHHBIX O COOTBETCTBYIOIIEM CYOBEKTE TIEPCOHATBHBIX TAHHBIX WIIH
MIEPCOHANIBHBIX JTAHHBIX CYOBEKTY MEPCOHATBHBIX JAHHBIX WM €T0 MPEICTABUTEIIO
pU UX 0O0paIleHNH MO0 NMPHU MOYYEHUH 3alpoca CyObeKTa MepCOHAIBHBIX JAHHBIX
uim ero mnpencraButens Omepartop o00s3aH AaTh B MHCHbMEHHOW dopme
MOTHUBHPOBAHHBIN OTBET, COACPKAIIMI CCBHIJIKY Ha TOJIOKEHHE 4YacTu 8 crathu 14
®enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX" WU
uHOTO (heepaIbHOTO 3aK0HA, SBIISIIONICECS] OCHOBAHUEM JIJIsl TAKOT'O OTKa3a, B CPOK,
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HE TPEBBIMIAIONIMNA TPUALATH JHEW cO JHS OOpalleHus CyObeKTa MepCOHATbHBIX
JAHHBIX WA €r0 TPEACTaBUTENS JMOO C JaThl TOJYYEHHs 3ampoca CyObeKTa
MEPCOHAJILHBIX IAHHBIX UJIU €r0 MPE/ICTABUTES.

3.13. OnepaTtop 00s13aH MPeIOCTABUTh O€3BO3ME3THO CYOBEKTY MEPCOHATBHBIX
JAHHBIX WK €r0 MPEICTABUTEII0 BO3MOKHOCTh O3HAKOMJICHUSI C MEPCOHAIBHBIMU
JAHHBIMH, OTHOCSIIIUMHKCS K dTOMY CyOBEKTY MEPCOHANBHBIX AaHHBIX. B cpok, He
MPEBBIMAOIMA  ceMU padouMx JHEW CO JHS TPEJOCTABICHHS CYOBEKTOM
MEPCOHANBHBIX JaHHBIX WM €ro MPEeICTaBUTEIEM CBEACHUM, MOATBEPKIAAIOIINX,
YTO  MEpPCOHAJbHBIE  JIaHHBIE  SIBJISIIOTCSA  HEMNOJHBIMU, HETOYHBIMU WU
HeakTyanbHbIMH, Omepatop o0s3aH BHECTH B HHX HEOOXOAWMBbIC HW3MEHEHUs. B
CPOK, HE MPEBBIMIAIONINI ceMH pabouMx AHEH CO JHS NPEICTaBICHUS CYOBEKTOM
NEPCOHANBHBIX JITAHHBIX WM €ro MPEeACTaBUTEIEM CBEICHUM, MOATBEPKIAIOLIUX,
YTO TAaKWE€ MEPCOHAIbHbIC JTAHHBIE SIBJIAIOTCS HE3aKOHHO TMOJYYEHHBIMH WA HE
ABJISIFOTCS. HEOOXOIUMBIMM IS 3asBJICHHOM Lienu oOpabotku, Onepatop o0si3aH
YHUUTOXUThH TaKUe MepcoHalIbHbIE TaHHble. OnepaTop 00s3aH yBEAOMUTH CyObeKTa
NEPCOHANBHBIX JAHHBIX WM €ro NpPEJCTABUTENII O BHECEHHBIX H3MEHEHUSIX H
MPEANPUHATBIX MEpaxX U MPUHITH Pa3yMHbIE MEPHI I YBEIOMJIEHUS TPEThUX JIUII,
KOTOPBIM MTEPCOHAIILHBIE TAHHBIE ATOTO CYOBEKTa OBLITN TIEPEIaHBbI.

3.14. Onepatop 00s13aH COOOIIUTH B YIIOJTHOMOYEHHBIM OpraH o 3allluTe MpaB
CyOBEKTOB TEPCOHANBHBIX JAHHBIX [0 3alpoCy HSTOTO OpraHa HEOoOXOIUMYIO
nH(OPMAIUIO B TEUCHUE TPUALIATH JHEW C TAaThl TIOJYYCHHS TAKOTO 3arpoca.

3.15. 3anpoc cunTaercs UCIONHEHHBIM, €CJIM PACCMOTPEHBI BCE ITOCTABICHHBIC
B HEM BOIIPOCHI, MPUHATHl HEOOXOAMMBIE MEPHI U JaHbl HMCUEPIBIBAIOIINE OTBETHI
CyOBEKTY MEepPCOHATIBHBIX TAHHBIX WX €r0 MPeICTAaBUTEINIO.
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[Tpunoxenue 3

K MOCTAHOBJICHUIO aAMUHUCTPALINI
ropona Exuceincka

or«12» 03 2020 roga Ne 64 - 11

MMPABIJIA
PABOTBI C OBE3JIMUEHHBIMU MEPCOHAJILHBIMM IAHHBIMU B
AJIMUHUCTPALIMHM I'OPOJIA EHUCEVCKA,
EE CTPYKTYPHBIX MTOJIPA3AEJEHUSIX

1. O0uIMe MoJI0KeHUud

1.1. IlpaBuna paboThl ¢ OO0E3IWYEHHBIMU TMEPCOHAIBLHBIMU JAaHHBIMU B
AnmuHucTtpanuu  ropojga  EHuceiicka, ee  CTPYKTYpHBIX  MOJpa3JeieHHsIX
pa3paboTaHbl Bo HcnojiHeHUE TpeboBanuii denepanbHoro 3akoHa ot 27.07.2006 N
152-®3 "O nepconanbHbIX gaHHbIX", [TocTtanosnenus IIpaButenscrBa Poccuiickoi
®deneparuu ot 21.03.2012 N 211 "O6 yrBepknenuu Ilepeuns mep, HarpaBlIeHHBIX
Ha oOecreyeHue BBIMIOJHEHUSI O00S3aHHOCTEH, MPEeIyCMOTPEHHBIX (eneparbHbIM
3ak0OHOM "O mnepCOHaJbHBIX JAHHBIX" M MPUHATBIMU B COOTBETCTBUM C HHUM
HOPMAaTHUBHBIMU MPaBOBBIMU aKTamu, ornepaTopamu, SBJISTFOILIUMUCS
roCyJIapCTBEHHBIMU WJIM MyHULMNanbHbIMU opraHamu’ u Ilpukaza ®enepanbHoil
ciykObI 10 HaI30py B cdepe CBsA3H, NHPOPMAIMOHHBIX TEXHOJOTHH U MacCOBBIX
koMmmyHuKaruit ot 05.09.2013 N 996 "O6 yTBepxkaeHNN TPpeOOBAHHUI U METOIOB TIO
00e3MMYMBAHHUIO TEPCOHANBHBIX MJAHHBIX" W ONPENesSIIOT MOPSI0K paboThl ¢
00€3JIMYEHHBIMU TMEPCOHAIBHBIMUA JTaHHBIMU B AJMUHUCTpALUU, €€ CTPYKTYPHBIX
noJipa3/IeICHUSX.

2. OCHOBHbIE IOHSITHS U COKPALLECHUS

2.1. B mHacrosmux IlpaBuiax HCHOJB3YIOTCS CICAYIONIUE TOHATHS W
COKpaIlEHHUS

AnMuHucTpanus - AaMuHHCTpauus ropoaa EHucelicka, ee CTpyKTypHbIE
MO/Ipa3/IeNICHUs;

CyOBEKT MepCOHANbHBIX JaHHBIX - (u3nyeckoe U0, OOpaTuBIIEECS B
AJIMUHHCTpAIMIO, €€ CTPYKTYPHBIC MOIPA3JCICHHS C OOpalieHueM, TpakIaHWH,
MPETEHAYIOMUNA Ha 3aMEIICHHE JOJDKHOCTH MYHUIIUMTATBHON CIIY)KOBl WM
JTOJDKHOCTH  (TMPOdeCcChio), HE OTHOCSIICHCS K JOJDKHOCTSIM MYHHUITUTIATBLHOM
CITyObI B AZIMUHUCTPAIINH, €€ CTPYKTYPHBIX TIOJIpa3ICICHUSX; JINII0, 3aMEIIAroIIee

18



(3amerniaBiiee) J0JDKHOCTh MYHUIIUITAIBHOM CITY>KObI WK JIOJDKHOCTH (TTpodeccuro),
HE OTHOCSMIYIOCS K JOJDKHOCTSIM MYHHUIIUNIAIBHOW CIY>KObI B AJIMUHUCTpAIIWH,
JUIO0 TIPETEHYIONIEe Ha 3aMENICHUE JOJKHOCTH PYKOBOAMTENS MYHHUITUIATHLHOTO
YUPEKIACHUS, MyHUITUTIATHFHOTO TPEMPUATHS MYHUITUTIATLHOTO 00pa30BaHUsI TOPO/T
Enuceilick; nmio, 3aMemaroniee IODKHOCTh PYKOBOJIUTENS MYHHITUTIATBLHOTO
VUPEKICHUSI, MYHUIMMAIBHOTO YHUTAPHOTO TPEANPUATAS MYHUIUIIATHLHOTO
oOpazoBanust ropoa EHucelck, a Takke IOHKHOCTh PYKOBOAUTENS OOIIECTBAa C
OTPaHUYEHHOW OTBETCTBEHHOCTHIO;

NEPCOHANbHBIE JaHHbIE - Jto0as WMH(GOpPMalWs, OTHOCALIASCS K MPSMO HIU
KOCBEHHO ONPEICICHHOMY WM ONpenensieMomMy (usnueckomy IuIly (CyOBEeKTy
[EPCOHAIbHBIX JaHHbIX);

00paboTKa TEPCOHANBHBIX JAHHBIX - JI000€ JAeicTBUE (omepaius) Wiu
COBOKYITHOCTh JCHCTBUI (Orepaiuii), COBEpIIAEMbIX C HCIIOJIb30BAaHHEM CpEICTB
aBTOMATH3allMi WM O€3 WCIOJb30BAHUS TaKUX CPEICTB C TEPCOHATBHBIMU
JaHHBIMH, BKJItOYash cOOp, 3aluCh, CHUCTEMATH3AlMI0, HAKOIUICHWUE, XpaHEHHE,
yTouHeHHe (OOHOBIICHHE, W3MCHCHHE), H3BJICUCHHE, WCIIOJIb30BaHHUE, Mepeaady
(pacmipocTpaHeHue, TMPEAOCTABICHUE, IOCTYI), O0Oe3TMYMBaHKe, OJOKUPOBaHUE,
yJIaJIeHUuE, YHUUTOXCHHUE TICPCOHAIbHBIX JaHHBIX;

aBTOMATU3WPOBaHHAs 00pabOTKa TEPCOHANBHBIX JaHHBIX - 0O0paboTKa
MIEPCOHAIIBHBIX JTAHHBIX C MOMOUIBID CPEJACTB KOMIIBIOTEPHOM M BBIYMCIUTEIBHOU
TEXHUKHU;

pacnpoCcTpaHEHUE TMEPCOHANIBHBIX JIaHHBIX - JIEWCTBHSI, HANpaBJICHHbIE Ha
PACKpBITHE NMEPCOHATBHBIX JAHHBIX HEOMPEIAEICHHOMY KPYTY JIUILL;

00e3IMYNBaHUe INEPCOHATTbHBIX AOAHHBIX - I[@ﬁCTBI’I)I, B PE3YIbTATC KOTOPLIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOIL30BaHUS I[OHOJIHI/ITCJ'ILHOI\/'I I/IH(bOpMaI_II/II/I
ONnpcAC/IMTL MPUHAJIC)KHOCTh IICPCOHAJIBHBIX /JdHHBIX KOHKPCTHOMY CY6T>CKTy
MMEPCOHAJIBHBIX JTaHHBIX;

MHQOpPMALIMOHHAs CHCTEMa TMEepPCOHAJbHBIX JAHHBIX - COBOKYIHOCTb
coJiepKalxcs B 0a3ax NaHHBIX MEPCOHANbHBIX JAHHBIX M OOECHEUMBAIOIINX HUX
00paboTKy HH()OPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKHUX CPEICTB.

3. YcaoBus 00e31M4uBaHUS

3.1. Obe3nuuruBaHue MEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHUU
¢ IIpukazom denepanbHoil Ciry>kObl IO HAI30py B cepe CBsI3U, HHPOPMAIIMOHHBIX
TEXHOJOTUM M MacCOBBIX KOMMYHHUKanuii ot 05.09.2013 N 996 "O6 yrBepxkacHUU
TpeOOBaHUI U METOJIOB MO 00E3TMUUBAHUIO IEPCOHANIBHBIX TAHHBIX .

3.2. O6e3nuurBaHUE TMPUMEHSETCS AJSl CHIDKEHHUsS yiiep0a OT pasriamieHus
3alMIIAEMbIX [€PCOHAJbHBIX JIAaHHBIX, CHIDKEHHsS TpeOOBaHUN K  3aluTe
MHPOPMAIIMOHHBIX CHUCTEM IE€PCOHANBHBIX JaHHBIX 10 JOCTHXKEHMM LeNel
00pabOTKHU WK B CiIy4ae yTpaThl HEOOXOAUMOCTH B JOCTUKEHUH ITUX LIEJIEH.
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3.3. OOe3nmuuMBaHUE JIOJDKHO OOCCIIEYMBATh BO3MOXKHOCTH JIajbHEUIIICH
00pabOTKM MEePCOHATBHBIX JAaHHBIX.

3.4. Metoasl 00e31UYMBaHUs TEPCOHATILHBIX TAHHBIX B AJIMUHUCTPALIUHN:

3.4.1. BBeieHHE HMJIEHTU(PUKATOPOB - 3aMEHA YAaCTU 3HAYECHUM MEPCOHAIbHBIX
JaHHBIX UAECHTU(PUKATOPAMU C CO3aHHEM TaOIUIbl COOTBETCTBUS;

3.5. OO0e3nuueHHbIE TEPCOHANBHBIE JaHHbIE, CiIyXeOHas HHPoOpMalUs O
METO/IaX W TMapaMmeTpax peau3alii MNpoueaypbl OOE3JIMYMBAHUS HE MOJIeKAT
pasrialleHHIo U T0JKHBI XPaHUTBCS OTAENIBHO APYT OT Apyra.

3.6. Ilpu mnepemaye 0O€3IMUYECHHBIX MEPCOHANBHBIX JaHHBIX BMECTE C
uHpopmale o MeToJax M MmapameTpax peaiu3aluu MpoLeaypbl 00e3IMYUBaAHUS
HE00X0aMMO 00ecTieunTh KOH(PUICHITMAIBHOCTh KaHaIa TIepeaun JaHHBIX.

4. ITopsaaok padoThI ¢ 00€3/IM4eHHBIMU MEPCOHATbHBIMH JTAHHBIMH

4.1. OGe3nuueHHbIE NEPCOHANbHBIE TaHHBbIE HE TMOJUICKAT pasMIallleHUIO U
HAPYILICHUIO KOH(PUIEHIIUATbHOCTH.

4.2. OOe3nuYeHHbIE TMEPCOHATbHBIE JAaHHBIE MOTYyT 0OOpabaThIBaThCS C
UCIOJIb30BaHNEM U 0€3 MCIOJIb30BAHUS CPEJICTB ABTOMATHU3AIIHH.

4.3. IIpu 06paboTKe 003 TMICHHBIX TIEPCOHATLHBIX TAHHBIX C UCTIOJIb30BAHUEM
CPEIICTB aBTOMATH3AIIMU HEOOXOIUMO COOITIOICHHE:

4.3.1. napoJIbHOW MOJUTHUKH;

4.3.2. aHTUBUPYCHOM TMOJUTHUKHY;

4.3.3. npaBuit pabOThI CO CHEMHBIMH HOCUTESIMU (€CJIM OHU UCTIOJIb3YIOTCS);
4.3.4. npaBuJ1 pe3epBHOI0 KOMMMPOBAHMUS;

4.3.5. mpaBwI [JOCTylla B TIOMEIIECHHS, TIAE€ PACIOJIOKEHbI DIIEMEHTHI
UH(POPMALIMOHHBIX CUCTEM.

44. Ilpu o00paboTke 00€3TMYEHHBIX TEPCOHAIBHBIX JaHHBIX O3
WCIIOJIH30BAHUS CPEACTB aBTOMATH3AIUNA HEOOXOAMMO COOJTIOICHHE:

4.4.1. mpaBuJ XpaHeHUs1 OyMaKHbIX HOCUTEJICH;

442, ImpaBuI A0CTyIIA K HUM U B IIOMCIICHUSA, TIC OHU XPAHATCA.
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[Tpunoxenue 4

K MOCTAaHOBJICHUIO aAMUHUCTPALINI
ropona Enuceincka

oT «12» 03 2020 roma Ne 64 -n

MEPEYEHD
MEPCOHAJILHBIX JIAHHBIX, OFPAGATHIBAEMBIX B
AJIMAHUCTPALIMIM TOPOJIA
EHUCENCKA, EE CTPYKTYPHBIX IOJAPA3JIEJTEHUAX B CBSI3H C
PEAJIN3ALIMEN TPYIOBBIX OTHOIIEHW, A TAKKE B CBSI3U C
OKA3AHMUEM MYHUIIMIAJBLHBIX YCJIYT WIA
OCYIIECTBJEHUEM MYHUIATIAJBLHBIX ®YHKIIAN

1. OCHOBHBIE TOHATHUS U COKPAILCHUS

1.1. B mHacrosmux IlpaBunax HCHOJB3YIOTCS CIEAYIOUIUE TOHATHS W
COKpaIIeHUS:

AnMmuHucTpanusa - AJMUHHCTpaiusi ropoja EHucelicka, €e CTpyKTypHbIE
NOAPA3ACICHUS;

CyOBEKT NEPCOHANBHBIX JaHHBIX - (uU3MUeckoe MO, oOpaTuBIIEeCs B
AJIMUHUCTpAIMIO, €€ CTPYKTYpHBIE MOApa3JeieHUus C OOpallleHUueM, Tpa)kKJIaHUuH,
NpPETEeHAYIONMA Ha 3aMEIIeHUEe JOJDKHOCTH MYHUIIMNAIBHON CIY>KObI WU
JTOJDKHOCTH  (Mpodeccuto), He OTHOCSIIEHCS K JIO/DKHOCTSIM MYHUIIMIAIBLHON
CITY>KObI B AJIMUHUCTpAIINH, €€ CTPYKTYPHBIX MOJIpa3IeNICHUsIX; JIUIIO0, 3aMeIaroIee
(3amemaBiee) JOHKHOCTh MyHHUITUTIAIBHON CITY>KOBI MJIH JOJDKHOCTH (TIpodheccHro),
HE OTHOCSIIYIOCS K JOJDKHOCTSIM MYHUIIUMIATBHOW CIy>KObI B AJIMUHHUCTpAIIWH,
JULO TPETEHAYIOUIEee Ha 3aMElIEHUEe JOJKHOCTU PYKOBOJUTENS MYHUIIMIAIBLHOTO
YUPEKIACHUS, MyHUITUTIATHFHOTO TPEMPUSATHS MYHUITUTIATLHOTO 00pa30BaHUsI TOPOJT
Enuceiick; nuio, 3amMelnaroniee JOKHOCTh PYKOBOAMUTENS MYHHUIMOATbHOTO
YUpEKIACHUS, MyHUITUTIATHFHOTO TPEMPUATHS MYHUITUTIATLHOTO 00pa30BaHUsI TOPOJT
Enucelick;

KagpoBasi CIOy)k0a — OTOen KaapoBOW W OPTraHU3AIMOHHOW PabOThHI
aaMUHUCTpanuu ropoaa EHucelicka, ynoJlHOMO4YEeHHas (blil) Ha BEEHUE KaJIpOBOIrO
JIEJIOIIPOU3BO/ICTBA;

OyxraaTepusi — MyHUIMNAIbHOE Ka3eHHOE yupexaeHue «lleHTpanu3oBaHHas
Oyxrajitepusi OpraHoB MECTHOTO camoyIpaBieHus: ropoja EHuceiickay; nHas ciryx6a
CTPYKTYPHOTO TIOJIpa3/ieJieHus AIMUHUCTPAIUH, YIIOJTHOMOYEHHAas (bIil) Ha BeJeHHUE
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OyXTaJITEpCKOro yuera;

NEePCOHANIbHBIE JaHHbIe - JII00ass MHGOpMaIMs, OTHOCSIIAACS K TMPSIMO WU
KOCBEHHO OIPEJEICHHOMY WM OIpeaenseMoMy (u3ndeckoMy JHIy (CyObeKTy
MEePCOHAIbHBIX TAHHBIX);

00paboTka TEPCOHANBHBIX JAaHHBIX - J000€ JeicTBUE (omepaius) Wi
COBOKYIHOCTb JEHCTBUI (Omepanuii), COBEpIIAEMBIX C HCIOJb30BAaHUEM CPEJICTB
aBTOMATHU3allMM WM 0€3 WCIOJIb30BAHUS TaKUX CPEACTB C MEPCOHAIBHBIMU
JaHHBIMHU, BKIIOuYas cOOp, 3amuch, CHCTEMAaTU3alMI0, HAKOIUIEHHE, XpaHEHHeE,
yTouHeHHe (OOHOBJECHHE, W3MEHEHHE), H3BJICUYCHHE, HCIOJIb30BAaHUE, IMepeaady
(pactipocTpaHeHne, TPEIOCTaBICHUE, ITOCTYI), OOE3TMYMBAHUE, OJOKHUPOBAHWE,
yaajaeHue, yHUUTOKEHNE IEPCOHAIbHBIX JaHHbIX;

ABTOMATHU3WPOBAHHAA 06pa60TKa INEPCOHATIbHBIX  JaHHBIX - 06pa60TKa
MEPCOHAJIBHBIX JAHHBIX C IIOMOIIBIO CPECACTB BBIUMCIIMTEIbHON TEXHUKH.

2. AnmunucTpanus oOpabaTbiBaeT CIEAYIONIME KaTeropuu IepCOHATbHBIX
JAHHBIX B CBS3M C peajnu3aled TPYAOBBIX MPABOOTHOUIEHUW, HHBIX
MPABOOTHOIIEHUM, CBSI3aHHBIX C HUMH:

- aMumust, UM, OTYECTBO (TIpU HATMYWH) (B TOM YHUCJIE TIPEKHUE C YKA3aHHEM
JaThl, MECTA U IPUUMHBI U3MEHEHU);

- YUCJI0, MECHLL, TOJl U MECTO POXKICHUS;

- aJpec MecTa PerucTpaluy U MEeCTa >KUTEIbCTBA, MeCcTa MpeObIBaHUs, HOMEP
KOHTaKTHOTO TeJe()OHA WM CBEJICHUS O JPYTUX CIOC00ax CBSI3U;

- HACIIOPTHBIC MAaHHBIC HJIM JAaHHBIC HHOI'0 JOKYMCHTA, YAOCTOBCPAIOLICTO
JJMIHOCTb U TPAKIAAHCTBO, BKIIIOHAA CCPUIO, HOMCP, AATY BblJIJa4W, HAUMCHOBAHHC
opraHa, BbIAABIICTO JOKYMCHT U I'PAKIaHCTBO (B TOM YHUCJIC NIPCIKHCC C YKA3aHUCM
AaTtbl, MCCTA U ITPUYHHBI I/ISMGHGHI/Iﬂ), AAHHBIC 3arpaHUYHOIO IacIopTa,

- cBemeHuss 00 oOpazoBaHWM (HAMMEHOBAHWE W TOJ  OKOHYAHHS
o0Opa3oBaTeIbHOW OpraHu3alyy, HAMMEHOBAaHWE W PEKBU3UTHI JOKyMEHTa 00
o0pa3oBaHUM, HANpPABICHUE TMOATOTOBKH WM CIEIHMAIBLHOCTh, KBaTU(QUKALUSA IO
JIOKyMEHTY 00 00pa3oBaHUN);

- CBEIEHUSA O  TIOCIEBY30BCKOM  MPOGECCHOHAIBLHOM  00pa30BaHUU
(HaMMEHOBaHWE M TOJ OKOHYaHHWs 00pa30BaTENILHON WIIM HAyYHOW OpraHu3allvu),
YUEHOW CTEMeHH, Y4YEeHOTO 3BaHMU (JaTa TPUCBOCHHS, HOMEpPA TUIUIOMOB,
aTTeCTaToB);

- CBCACHUA O BJIa/ICHNH MHOCTPAHHBIMHU A3bIKAMH, CTCIICHb BJIAJICHUAA

- CBEACHHUA O BBINOJHAEMON paboTe C Hayala TPYJOBOM MEATEILHOCTU
(BKJItOUAst BOCHHYIO CITy»KOy, pabOTy 10 COBMECTUTEILCTBY, MPENPUHUMATEIHCKYIO
NEeSTENBHOCTD U T.I1.);

- JIaHHBIE TPYJOBOW KHWXXKH, CBEICHHsS OO0 OmbITe padoTe, 3aHUMAEMOWU
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AOJDKHOCTH, TPYAOBOM CTAXKC;
- CBCJCHHA O BOMHCKOM 00SI3aHHOCTH ¥ BOMHCKOM 3BaHHUH,

- CBEIEHHUS O JOMYCKE K TOCYAapCTBEHHOW TallHE C yKa3aHHEM IMepHoja
paboThI, CykO0bl, yueObl, oopmiIeHHS, €ro (PopMbl, HOMEpa U AaThl,

- CBEJICHMsI O TIPEOBIBAHNHM 3a TpaHUIIEH (CTpaHa, TOJ U 1IeJIb MPEObIBAaHUS );

- CBEIEHHUS O MPHUCBOCHHBIX KIIACCHBIX YMHAX (eaepanbHON Tpa)kIaHCKON
CIIyObl, AUIUIOMATUYECKUX PAHraX, BOMHCKUX WM CHEHUAJbHBIX 3BaHUSX,
KJIACCHBIX YWHAX MPAaBOOXPAHUTEIBHON CIIy>KObl, KJIACCHBIX YMHAX TPa)XIaHCKOU
cykObl cyOwbekta Poccuiickoii deneparuu, KBAIM(PUKAIMOHHBIX —paspsax
rocyJapCTBEHHOM CITy>KObI, KBaNU(UKAMOHHBIX pa3psAax WU KIACCHBIX YMHAX
MYHHIIUNIATIBHOM CITyObI (KEM M KOT/1a TPUCBOCHBI);

- CBeICHUS O OJM3KUX POJICTBEHHHKAx (OTel, MaTh, OpaThs, CECTPbl U JETH,
cynpyr (cymnpyra)), B TOM YHCJIe OBIBIINX, TTOCTOSIHHO TIPOYKUBAOIINX 33 TPAHUIICH H
() opOPMIISIOIIUX TOKYMEHTHI JIsl BhI€3/1a HA TIOCTOSTHHOE MECTO JKHTEIIbCTBA B
JIpYyroe TOCyaapcTBO: ¢aMuiusi, UMs, OTYECTBO, CBEICHUS 00 WX HM3MEHECHHH C
YKa3aHHEM JaThl, MECTa U IPUYUHBI U3MEHECHUS;

- CBEICHMA CBUJCTEIBCTB O TOCYAAPCTBEHHOH pErucTpaluyl  aKTOB
IPaXIaHCKOTO COCTOSIHUS, CBEJICHHS O COCTaBE CEMbHU W HAJIMYUH WKIUBEHIICB,
CBEACHUS O MecTe pabOThl WK yueObl YWICHOB CEMbH;

- CB€ACHUA CTPAax0OBOI'O CBUACTCIbCTBA ICHCHUOHHOT'O CTPAXOBAHUA
- CBCICHUA 00 I/I,Z[GHTI/I(i)I/IKaLII/IOHHOM HOMCPC HAJIOroIiaTcJIbInuKa,

- CBCACHUA CTPaxOBOI'0 MCAWIMHCKOT'O ITOJIMCa 00513aTEeILHOTO MCIUIMUHCKOI'O
CTpaxOBaHUs I'PAKIAAH,

- CBEJCHHS O COCTOSIHUH 3JI0POBbsSI, Pe3yJIbTaThl 00S3aTCIIbHBIX MEIUIMHCKHUX
OCMOTPOB (00CIeI0BaHUN);

- CBEJICHMS, COZIEpPKAILIMECS B CIIPABKE O JOXO0/1aX, pacxo/iax, 00 NMyILECTBE U
00s13aTeTbCTBAX UMYIIECTBEHHOTO XapakTepa CyObEeKTOB MEPCOHANBHBIX JAaHHBIX, a
TaK)Xe UX CYNpYyTH (Cynpyra) i HECOBEPIICHHOJETHUX JIETEH;

- CBEIEHHUs DK3aAMEHALMOHHOIO, aTTECTALMOHHOIO JINCTa MYHMIIMIIAIBHOIO
CIIY’KaIller0 M OT3BbIBBI 00 HCHOJHEHWH WM JIOJDKHOCTHBIX OOS3aHHOCTEHM 3a
aTTECTAllMOHHBIM  IEPHOJ W  ypPOBHE €ro 3HAaHWM, HABBIKOB, YMEHHUH
(mpodeccroHanbHOM YPOBHE);

- CBEJICHUA JOKYMEHTOB O Hayajie CIy>KeOHOU MpOBEpKH, €€ pe3yJibTarax, 00
OTCTPAHEHWH MYHUUMIAJIBHOTO  CIyXallero OT 3aMellaeMOd  JOJDKHOCTH
MYHUITUTIATIBHOM CITY>KOBI;

- CBEIEHHsI TPYIOBOIO JOTOBOpPA, a TAKXKE JIONOJHEHHA W W3MEHEHMI,
BHECEHHBIX B TPYAOBOW JJOTOBOD;
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- CBEACHUS O pe3ylbTaTax MPOBEPKH JIOCTOBEPHOCTH M  TOJHOTHI
MPEJICTAaBICHHBIX MYHHUIIMTIATBHBIM CIYXKAIlMM CBEACHHNA O JI0OXOJaX, Pacxojax,
UMYIIECTBE U 00s3aTeIhCTBAX MMYIIECTBEHHOTO XapakTepa, a TaKXKe CBEICHUU O
COONIOICHNA ~ MYHHUIIUIAIBHBIM  CIIY)KallldM ~ OTPaHUYCHWH, yCTaHOBJICHHBIX
beneparbHBIMU 3aKOHAMU;

- CBCACHHA O COHOUAJIBHBIX JIBI'OTaxX M O COLOHMAJIbHOM CTaTyCC (CepI/I}I, HOMCED,
Jara Bblgadvd, HAWMMCHOBAHMUC OpraHa, BbIAABIICTO AOKYMCHT, HBJI?HOHII/II\/'ICH
OCHOBAHHEM AJI IMPCAOCTABJICHUWA JIBI'OT U CTaTyCa, U IPYIUC CBCIACHUA,

- COJIep)KaHue MOATUHHUKOB W KOMUU PACHOPSHKEHUH, MPUKA30B MO JIMYHOMY
COCTaBYy;

- COACpKAHUC peKOMCHI[aHHﬁ, XapaKTCPUCTUK B OTHOIICHHUHA CY6T>€KT8,
MMEPCOHAJIbBHBIX JTaHHBIX;

- ¢poTorpadun cyObeKkTa nepcoHaIbHbIX JTaHHBIX.

2.1. JIng uenell oKazaHWs MYHULUNAIBHBIX YCIYI W OCYIIECTBJIEHUSA
MYHHULIMNATBHBIX (QyHKUMHA B AJMUHHCTpanu o0pabaThIBAIOTCS CIEAYIOIIHNE
KATerOpHH MEePCOHANBbHBIX JAHHBIX:

- ¢paMuITMsL, UMS1, OTUYECTBO (MPU HAJIMYHUH);

- aJpec MecTa PerucTpaluy U MEeCTa >KUTEIbCTBA, MecTa MpeObIBaHUs, HOMEP
KOHTaKTHOTO TeJe(OHA WM CBEJICHUS O JPYTUX CIOC00ax CBS3U;

- HACIOPTHBIC MAaHHBIC HJIM JAaHHBIC HHOI'0 JOKYMCHTA, YAOCTOBCPAIOLICTO
JJMIHOCTb U TPAKIAAHCTBO, BKIIIHOHAA CCPUIO, HOMCP, AATY BblJIJa4W, HAUMCHOBAHHC
opraHa, BbIAABIICTO JOKYMCHT W I'PAK1aHCTBO (B TOM YHCJIC IIPCIKHCC C YKA3aHUCM
AaTtbl, MCCTA U ITPUYHHBI I/ISMGHGHI/IH), AAHHBIC 3arpaHUYHOIO IacIopTa,

- agpec BHGKTPOHHOﬁ ITIOYTHI,

- CBEACHHMS CTPAaXOBOTO CBUJETEIbCTBA 00S3aTE€IBLHOTO TEHCUOHHOIO
CTpaxOBaHUS,

- CBCICHUA 00 I/I,Z[GHTI/I(bI/IKaLII/IOHHOM HOMCPC HAJIOroIiaTcJIbInuKa,

- MHBIC CBCACHUA, YKA3aHHBIC 3asBUTCIICM.
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[Ipunoxenue 5

K MOCTAHOBJICHUIO aAMUHUCTPALINI
ropona Exuceincka
or«12» 03 2020 roma Ne 64 -n

MOPSIIOK
JIOCTYIIA B IOMEIIEHUSI ATIMUHUCTPALIMYA TOPOJIA
EHNUCENCKA, EE CTPYKTYPHBIX OJAPA3IEJEHAIN, B KOTOPBIX
BEJETCSI OBPABOTKA IMTEPCOHAJIbHBIX TAHHBIX

1. O0uIMe MoJI0KeHUud

1.1. Ilopsinok noctyna B nmoMenieHust AiMuUHHCTpauuu ropoga Exucelicka, ee
CTPYKTYPHBIX MOApA3/eNIeHUd, B KOTOPBIX BeAeTcs 00paboTKa MepCOHATbHBIX
naHHeiX (manee - Ilopsnmok, AaMuHHCTpaiusi) pa3paboTaH B COOTBETCTBUHU C
®enepanbHbiM 3ak0oHOM OoT 27.07.2006 N 152-®3 "O nepcoHaldbHBIX AaHHBIX',
[Tocranosnennem IlpaButenbctBa Poccuiickoit denepaunu ot 15.09.2008 N 687
"OO0 ytBepxkaeHun IlonoxkeHuss o0 OCOOEHHOCTAX OOpPabOTKM TEePCOHATBHBIX
JAHHBIX, OCYIIECTBISIEMBIX ©0€3 HCHIOJb30BAHMS CPEACTB aBTOMaTH3auuu",
ITocranosnennem IlpaButenbctBa Poccuiickoit ®denepannu ot 21.03.2012 N 211
"O6 yrBepknaenuu llepeunss mep, HampaBIEHHBIX Ha O00ECIIEUEHWE BBIMOTHEHUS
00s13aHHOCTEH, TpeaycMOTpeHHBIX dDenepanbHbiM 3aKOHOM "O TIEPCOHAIBHBIX
JTAHHBIX" YU TPUHSATHIMA B COOTBETCTBUU C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMH,
ornepaTopaMu,  SIBISIIONIUMUCS  TOCYJAPCTBEHHBIMHM  WJIM  MYHULUNAIbHBIMU
opraHamu" W IpyTMMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

1.2. [ensro HACTOSIIIETO [lopsinka SABIIACTCS UCKIIIOUYEHUE
HECAaHKIIMOHUPOBAHHOTO  JIOCTyNa K TMEpPCOHANBHBIM  JaHHBIM  CYOBEKTOB
MEPCOHAJIBHBIX JAHHBIX B AJQMUHUCTpanuu ropoja EHuceillcka, ee CTpyKTYypHBIX
NOJpa3EICHUIX.

2. OCHOBHbIE OHSITHSA U COKPALLIEHUS

2.1. B mHacrosmem Ilopsake HCHONB3YIOTCA CHEAYIOIIME TOHSTHS W
COKpaIleHUS:

AnMmuHucTpanua - AJMUHHCTpalusi ropoja EHucelicka, ee CTPYKTypHbIE
NOAPA3ACICHUS;

CyOBEKT NEPCOHANBHBIX JaHHBIX - (uU3MUeckoe MO, oOpaTuBIIEECS B
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AJIMUHUCTpAIMIO, €€ CTPYKTYpHBIE MOApa3JeieHUus C OOpallleHHueM, Tpa)kKJIaHUuH,
MPETSHAYIOMWNA Ha 3aMEIICHHE JOJDKHOCTH MYHUIIUMAIBLHON CIIY)KOBI WM
JTOJKHOCTH (TMPOdeCcChio), HE OTHOCSIICHCS K JOJDKHOCTSIM MYHHUITUTIATBLHOM
CITyObl B AZIMUHUCTPAIINH, €€ CTPYKTYPHBIX TIOJIpa3ICTCHUSX; JINII0, 3aMEIaroIIee
(3aMemaBiee) JOHKHOCTh MyHHUITUTIAIBHON CITY>KOBI MJTH JOJKHOCTH (TIpodheccHro),
HE OTHOCSMIYIOCS K JOJDKHOCTSIM MYHHUIIUMAIBHOW CIY>KObI B AJIMHHUCTpAIIWH,
JULO TPETEHAYIoUIEe Ha 3aMEUIEHUEe JOJKHOCTU PYKOBOJUTENS MYHUIIMIAIBLHOTO
YUPEKJICHHS, MyHUITUTTAIBHOTO TIPEANPUATHS MYHUITUTIATLHOTO 00pa30BaHus TOPO/T
EHucelick; nuio, 3aMelaroniee JOJDKHOCTh PYKOBOIAUTENSI MYHUIUMIIAIBHOTO
YUPEKJICHHS, MyHUITUTAIIBHOTO TIPEANPUATHS MYHHUITUTIATLHOTO 00pa30BaHus TOPO/T
Hopunsck;

KagpoBasi CHoy)k0a — OTOen KaapoBOW W OPTraHU3AIMOHHOW PabOThI
AIMUHUCTpalUy; KaJpoBas WM HWHasg CiIyxk0a CTPYKTYPHOTO MOJpa3eIeHUs
AJIMUHUCTpaLuH, YIOJIHOMOYEHHAs (bIi1) Ha BEJICHHE KaJIpOBOTO
NEJIONPOU3BOACTBA;

OyxraaTepuss — MyHUIMIAIbHOE Ka3eHHOE yupexaeHue «lleHTpanu3oBaHHas
Oyxrajirepusi OpraHoB MECTHOrO camMmoymnpaBieHus ropoaa EHuceiickay; wuHas
cinyx0a (ueHTpaiiu3oBaHHasi OyXrajaTepus, OTIIeJ CBOJHOTO y4yeTa U OTUYETHOCTH,
OyXrajaTepcKko-35KOHOMUYECKHM OTaeN, pPabOTHUK) CTPYKTYPHOTO MOApa3IeICHUs
AJIMUHHUCTpAIUH, YIOJTHOMOYEHHAs (bIif) HA BeICHHE OYXTaaTepCKOro y4eTa;

NEPCOHAJIBHBIE JAaHHbIE - Jt00as MH(poOpMalus, OTHOCALIAsCS K IMPSMO WU
KOCBEHHO ONPEIEICHHOMY WM ONpenenseMomMy (usndeckomy IuIly (CyOBEeKTy
MIEPCOHAJIBHBIX JTAHHBIX );

00paboTka TEPCOHANBHBIX JAaHHBIX - J000€ JelcTBUE (omepaius) WIH
COBOKYIHOCTb JEHCTBUI (Omepanuii), COBEpIIAEMbIX C HCIOJb30BAaHUEM CPEJICTB
aBTOMATHU3allMM WM 0€3 WCIOJIb30BaHUS TaKUX CPEACTB C MEPCOHAIBHBIMU
JaHHBIMHU, BKIIOuYas cOOp, 3amuch, CHCTEMAaTU3allMI0, HAKOIUIEHUE, XpaHEHHeE,
yTouHeHHe (OOHOBJCHHE, W3MEHEHHE), H3BJCUYCHHE, HCIOJIb30BaHUE, IMepeaady
(pactipocTpaHeHne, TPENOCTaBICHUE, IOCTYI), OOE3TMYMBAHUE, OJOKHUPOBAHHE,
ylalieHue, yHUUTOKEHHUE MePCOHATbHBIX JAHHBIX;

aBTOMATHU3MpOBaHHAas 00pabOTKa MEpCOHANbHBIX JaHHBIX - 00paboTka
HEePCOHAIBHBIX JAHHBIX C MOMOIIBIO CPEJCTB BHIYUCIUTEIBHON TEXHUKH;

KOHQUACHIIMATBPHOCTh MEPCOHANBHBIX JAaHHBIX - TMOPSAOK 00paboTKU
HNEepCOHANbHBIX JAaHHBIX, KOTOPBIM MPEmATCTBYeT JAOCTYNY K  YKa3aHHOU
MHQOpPMALIMU TPETHUM JHLAM 0e3 corjacus cyObeKTa MEPCOHAJIbHBIX JIAaHHBIX, a
TaKXe ee nepenaye;

A0CTYyII K NICPCOHAJIBHBIM AAHHBIM - BO3MOKHOCTBH IMOJYYCHHA IICPCOHAJIBHBIX
JaHHBIX U UX HCIIOJIB30BaAHHUCEC,

3. locTtyn B noMemennsi AMUHUCTpanuu ropoaa Enuceiicka, ee
CTPYKTYPHBIX NOApAa3/ie/ieHii, B KOTOPBIX BegeTcsi 00padoTka
MEePCOHATBbHBIX JAHHBIX
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3.1. BckpeiTHE W 3aKpbITHE NOMEIIEHHH, B KOTOPBIX BeAeTrcs oOpaboTka
NEPCOHANBHBIX  JAHHBIX, OCYIIECTBIseTCS  paOOTHUKaAMH  AJMUHHCTpAIUH,
JOIYIIEHHBIMH K 00pa0OTKe MEepCOHANBHBIX TAaHHBIX, MECTOM pPabOThl KOTOPBIX
ONPEEJICHBI JaHHBIE TOMELIEHNS.

3.2. 3anpermiaercss OCTaBISATh MaTepHAIbHBIC HOCHTEIHM C TEPCOHATBHBIMU
JTaHHBIMU 03 MPUCMOTpa B HE3ANEPTOM IMOMEIICHUH, B KOTOPOM OCYIIECTBIISICTCS
00paboTKa epCOHATBHBIX JaHHBIX.

3.3. Pasmenienue uHGOPMAIIMOHHBIX CHUCTEM, B KOTOPBIX 00pabaThIBAIOTCS
MEPCOHABHBIE JIAHHBIC, OCYIIECTBISETCS B 3alMpPacMbIX IMOMeIeHusx. J{is
MOMEIIEHUH, B KOTOPBIX 00pabaThIBAIOTCS MEPCOHAIbHBIC JTaHHBIC, OPTraHU3yeTCS
pexuM obecriedeHus: 0€30MacHOCTH, TPHU KOTOPOM OOECIIeUnBAETCS COXPAHHOCTh
HOCHUTEJICH TMEepPCOHATBHBIX JaHHBIX U CPEICTB 3allUThl MHPOPMALUU, a TaKKe
UCKJIFOUAETCS BO3MOYKHOCTh HEKOHTPOJIMPYEMOTO TIPOHUKHOBEHUS U TIPECOBIBAHUSI B
OTHX TIOMENICHUAX TMOCTOPOHHUX JHil. [Ipy XpaHEHWU MaTepHabHBIX HOCUTEICH
MEPCOHANBHBIX JAHHBIX JOJDKHBI COOJIOAATBCSA  YCIOBHS, OOECICUMBAIOIIHE
COXPAaHHOCTh TEPCOHANBHBIX JAHHBIX W MCKJIIOYAIOIINE HECAHKIIMOHHPOBAHHBIN
JOCTYII K HHM.

3.4. B momerieHus1, rjae pa3MelieHbl TEXHHYECKUE CPEIICTBA, MO3BOJISIOIINE
OCYIIECTBIIATh 00pabOTKY MEPCOHAIBHBIX JAaHHBIX, & TAKXKE XPAHATCS HOCHTEIH
WH(POPMAIIUH, JOMYCKAIOTCS pPAaOOTHUKH AJMUHHCTpAIUH, YIOJHOMOYCHHBIE Ha
00paboOTKy MEePCOHATBHBIX TAHHBIX.

3.5. HaxoxxneHue i B NOMEUICHUSAX AIMUHUCTPALUHM, HE SBJIFOLIUXCS
JUIAMH, TOMYHICHHBIMU K 00pabOTKe MepPCOHATIbHBIX JAaHHBIX, BO3MOXKHO TOJBKO
IpPU COMPOBOXKJICHUU YIOJTHOMOUYEHHOTO pabOTHHMKA AJIMUHUCTpAllMd Ha BpeMms,
OTPaHUYEHHOE  HEOOXOAMMOCTBIO  PpEHIeHHs  BOMPOCOB,  CBSI3AHHBIX  C
IIPEAOCTABICHUEM IIEPCOHAIBHBIX JaHHBIX, IPEIOCTABICHUEM MYHHUIMITAIBHBIX
YCIIyT, OCYIIECTBICHUEM MYHULIMTIANBHBIX (DYHKLIUH.
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[Tpunoxenue 6

K MIOCTAHOBJICHUIO aIMUHUCTpALlUU
ropona Enuceincka

or«12» 03  2020roma Ne 64 -

MEPEYEHD
JOJIKHOCTHBIX OBSI3AHHOCTE OTBETCTBEHHOTO 3A
OPT'AHU3ALIAIO OBPABOTKM IMMEPCOHAJIbHBIX TAHHBIX B
AJIMAHUCTPALIMIM TOPOJIA
EHUCENCKA, EE CTPYKTYPHBIX OJPA3IEJEHUASX

1. O0uIMe MoJI0KeHUud

1.1. OTBeTCTBEHHBIN 3a OpraHu3alMi0 OOpPabOTKH MEPCOHANbHBIX JIaHHBIX B
AIMUHHCTpaLUK, €€ CTPYKTYPHBIX MOApa3AesieHusX (nanee - AIMUHUCTpAlMs) B
CBOEH NIeATENBHOCTH PYKOBOJACTBYeTCa DenepaibHbiM 3akoHOM oT 27.07.2006 N
152-®3 "O mnepcoHaNbHBIX JaHHBIX", HOPMATUBHBIMH MPABOBBIMU AaKTaMH
AnmuHucTpauuu ropoaa Enucericka.

2. OcHOBHbIE IOHATHS U COKPAILIleHNSI

AnMmuHucTpanua - AJMUHHCTpaiusi ropojga EHucelicka, ee CTpyKTypHbIE
IOApa3AEICHUS;

CyOBEKT MepCOHANbHBIX JaHHBIX - (u3nyeckoe A0, OOpaTuBIIEECS B
AJIMUHHCTpAIMIO, €€ CTPYKTYPHBIC MOIPA3JCICHHs C OOpalieHueM, TpakIaHWH,
MPETSHAYIOMUNA Ha 3aMEIICHHE JOJDKHOCTH MYHUIIUMAIBLHON CIIY)KOBl WM
JTOJKHOCTH (TMPOdeCcChio), HE OTHOCSIICHCS K JOJDKHOCTSIM MYHHITUTIATBLHOM
CIIyO0bl B AZIMUHUCTPALINH, €€ CTPYKTYPHBIX MOJIpa3/ICICHUSX; JIUII0, 3aMeIIatoIIee
(3ameniaBiiee) JOJDKHOCTh MYHHUIIUITAIBHOM CTY>KObI WK JIOJDKHOCTH (TTpodeccuro),
HE OTHOCSIIYIOCS K JOKHOCTSAM MYHUIMNAIBHOW CilyxkObl B AJIMHUHHUCTpALIUU;
JUIO MPETEHYIONIEe Ha 3aMEIIeHUE JOJKHOCTH PYKOBOAMTENS MYHUIUIAIBLHOTO
YUpEeXKACHUS, MyHUIIUTAIBHOTO MPEIIPUATHS MYHUIIUIATHHOTO 00pa30BaHus ropoj
Enucelick; nuilo, 3aMelnaroniee JODKHOCTh PYKOBOJIUTENS MYHUIUIAIBLHOTO
YUPEKIACHUS, MyHUITUTIATHFHOTO TPEMPUATHS MYHUITUTIATLHOTO 00pa30BaHUsI TOPOJT
Enucelick;

KazpoBasi Cciayk0a — OTOed KaapoBOW W OpraHu3alMOHHOW paboOThI
AIMUHHCTpAIMW; KaapoBas WU WHAs CIOy)K0a CTPYKTYpPHOTO TOJpa3eicHUs
AJMUHHUCTpaUuy, YIIOJTHOMOYECHHAs (b1it) Ha BEJICHUE KaJpOBOTO
JIEJIOITPOU3BO/ICTBA;
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NEPCOHAJIbHBIE JAaHHbIE - Jt00as MH(pOpMalys, OTHOCALIAsCS K IMPSMO WU
KOCBEHHO ONPEICICHHOMY WM ONpenenseMomMy (usndeckomy Iully (CyOBeKTy
MIEPCOHAJIBHBIX JTAHHBIX );

00pa0oTka TEPCOHANBHBIX JAaHHBIX - J000€ JelcTBUE (omepaius) Wi
COBOKYIHOCTb JEHCTBUI (Omepanuii), COBEpIIAEMbIX C HCIOJb30BAaHUEM CPEJICTB
aBTOMATHU3allMM WM 0€3 WCIOJIb30BaHUS TaKUX CPEACTB C MEPCOHAIBHBIMU
JaHHBIMHU, BKIIOuYas cOOp, 3amuch, CHCTEMAaTU3alMI0, HAKOIUIEHUE, XpaHEHHeE,
yTouHeHHe (OOHOBJECHHE, W3MEHEHHE), H3BJICUYCHHE, HCIOJIb30BAaHUE, IMepeaady
(pactipocTpaHeHHe, TPENOCTaBICHUE, IOCTYI), OOE3TMYMBAHUE, OJOKUPOBAHHE,
yaajaeHue, yHUUTOKEHNE IEPCOHAIBHBIX JaHHbIX;

aBTOMATHU3MpOBaHHAas 00pabOTKa MEpPCOHANbHBIX JaHHBIX - 00paboTka
MEPCOHANBHBIX JAHHBIX C MOMOIIBIO CPECTB BRIUNCIUTEIbHON TEXHUKH;

KOHQUACHIIMATPHOCTh MEPCOHANBHBIX JAaHHBIX - TMOPSAOK 0O0pabOTKU
NEPCOHANBHBIX  JIaHHBIX, KOTOPBIM MPENSATCTBYET JOCTYNy K YyKa3aHHOM
MHQOpPMALIMU TPETHUM JHLAM 0e3 corjacus cyObeKTa MEPCOHAJIbHBIX JAaHHBIX, a
TaKXe ee nepenaye;

A0CTYyII K NICPCOHAJIBHBIM HAHHBIM - BO3MOKHOCTBH IOJYYCHHA IICPCOHAJIBHBIX
JaHHBIX U UX HCIIOJIB30BAHHUCEC,

pacrpoCTpaHEHUE TMEPCOHANIBHBIX JAaHHBIX - JEUCTBUS, HaANpaBJICHHbIE Ha
PACKpBITHE MEPCOHAIbHBIX JAHHBIX HEONPEIEIECHHOMY KPYTY JIULL;

nNpcaoCTaBJICHHUC IICPCOHAIBHBIX JAaHHBIX - I[GIZCTBH?I, HaIIpaBJICHHBLIC Ha
PACKPBITHEC IICPCOHAJIIBHBIX MdAaHHBIX OIPCACIICHHOMY JIMIOY WKW OIIPCACICHHOMY

KpYTY JTHIL;

nHQOpMAITMOHHAS CHUCTEMa TEPCOHAJBHBIX JaHHBIX - COBOKYITHOCTh
colepxalmxcsa B 0a3ax JNAHHBIX MEPCOHAJBHBIX JTAHHBIX M 00ECHEeYMBAIOLIUX HUX
00paboTKy MH(DOPMAIITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEACTB.

3. IIpaBa 1 0013aHHOCTH OTBETCTBEHHOI0 32 OPraHU3AIMI0
00padOTKH NMEePCOHATBHBIX JaAHHBIX

3.1. OTBeTCTBEHHBIN 3a OpraHU3aIUIi0 OOpPaOOTKH MEPCOHANBHBIX JAaHHBIX B
AMUHHCTpAIH, 00s3aH:

3.1.1. ocymecTBiATh BHYTPEHHUM KOHTPOJIb 3a COOJIIOJIEHUEM JIUI,
YIOJHOMOYEHHBIX Ha OOpaOOTKy TMEpCOHAJIbHBIX JaHHBIX B AJIMHHHCTpAIUH
TpeOoBaHuil 3akoHOmaTenbcTBa Poccuiickoit Deneparu B 001acTU MEPCOHATBHBIX
JaHHBIX, B TOM YUCJIEe TPeOOBaHMI K 3aIIUTE IEPCOHAIBHBIX JaHHBIX;

3.1.2. noBOAUTH 110 CBeACHUS PAOOTHUKOB AJIMUHHUCTPAIMHM TOJIOKEHUS
3akoHoAarenscTBa Poccniickonn denepanuu O NMEpCOHAIBHBIX JAHHBIX, JIOKAJIBHBIX
HOPMAaTUBHBIX aKTOB MO BompocaMm o0pabOTKU MEPCOHANBHBIX JTaHHBIX, TPEOOBaHMIA
K 3alIUTE IEPCOHAIbHBIX JTAHHBIX;
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3.1.3. opraHu3oBbIBaTh NpUEM U OOPAOOTKY OOpAIlIEeHHH 1 3aIPOCOB CYOHEKTOB
NEPCOHANBHBIX JAaHHBIX WM UX MPEACTABUTEINECH, a TAaKkKe OCYLIECTBISTh KOHTPOIb
3a MPUEeMOM U 00pabOTKOM TaKUX OOpaIlEHHUI U 3apOCOB B A IMUHHUCTPALIH;

3.1.4. B cinywyae HapylieHuss B AJMHUHUCTpAllUM TPEeOOBAaHMM K 3aIlUTE
MEPCOHANIBHBIX JIAHHBIX TMPUHAMATh HEOOXOIUMBIE MEpPHI TI0 BOCCTAHOBIICHHUIO
HapYIIEHHBIX MPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX;

3.1.5. oTBeTCTBEHHBIN 3a O00OpPa0OTKY IMEPCOHAJIBHBIX JAaHHBIX BIIPABE UMETh
noctyn K uwHMOpMAIuu, Kacaromeicss o00paOOTKM TEepPCOHANBHBIX JaHHBIX,
BKJIFOYAIOIIIEH:

1) nenu 06pabOTKH NEPCOHATBHBIX JTAHHBIX;

2) kareropun 00pabaTbIBaeMbIX IEPCOHANBHBIX JaHHBIX;

3) xareropuu cyObEKTOB, MEPCOHAIBLHBIC JAaHHBIE KOTOPBIX 00padaThIBAIOTCS,
4) nmpaBOBBIE OCHOBaHUS 00PaOOTKHU MEPCOHATBHBIX JaHHBIX;

5) mepeueHb MOEUCTBHI C TMEPCOHANBHBIMU JAHHBIMU, OOIIEe OMUCaHUE
UCIOJIb3yEMBIX B AJIMUHUCTPALIMU CIIOCOOOB 00paOOTKH EPCOHANBHBIX JaHHBIX;

6) omucaHue Mep, NpeaycMOTpeHHbIX cTathsiMu 18.1 m 19 ®enepanbHoro
3akoHa "O mNepcoHANbHBIX JAaHHBIX', B TOM YHUCJE CBEICHUA O HaJIWYUU
mUQPOBATILHBIX (KPUNITOTPAPUIECKUX) CPEJICTB U HAMMEHOBAHUS ATUX CPEJICTB;

7) naty Hadyana oOpabOTKU MEePCOHAIIbHBIX JaHHBIX;
8) CpOK WK yCIIOBUS MPEKpaIeHuss 00padOTKU MEPCOHATBHBIX JaHHBIX;

9) cBemeHuss O HAIMYMM WIM OO0 OTCYTCTBUM TPAHCTPAHUYHOM Mepeaayu
NEPCOHAJIBHBIX JaHHBIX B Ipoliecce UX 00paboTKH;

10) cBegenuss 00 oOecriedyeHnn O€30MACHOCTH MEPCOHAJIBHBIX JAHHBIX B
COOTBETCTBHH C TPEOOBAHUSAMHU K 3aIUTE MEPCOHABHBIX JAHHBIX, YCTAHOBJICHHBIMU
[TIpaButenbcTBOM Poccuiickon denepanuu.

3.1.6. TpeboBaTh OT BceX TMOJb30BaTeNe WHOOPMALMOHHBIX CHUCTEM
MEepCOHANBHBIX JAHHBIX BBIIOJHEHHUS YCTAHOBJICHHOM TEXHOJOTMU OOpabOTKU
NEepCOHANbHBIX JAaHHBIX, HMHCTPYKUMH W JPYIMX HOPMATHBHBIX IPABOBBIX
JOKYMEHTOB 110 00€CTIeYeHNI0 0e30MacHOCTH MEePCOHANBHBIX TaHHBIX;

3.1.7. ydacTBOBaTh B pa3pabOTKe MEPOINPHUATUNA IO COBEPUICHCTBOBAHUIO
0€30MacHOCTH MEPCOHANIbHBIX JIaHHBIX;

3.1.8. uWHUIUUPOBATH TMPOBEJACHUE CIYKEOHBIX TMPOBEPOK MO dakTam
HapylIEHUsI YCTAHOBJIEHHBIX TpeOoBaHMI oOecrieueHuss HHPOPMALMOHHOM
0€30MacHOCTH, HECAaHKIIMOHUPOBAHHOTO JOCTYIA, yTPaThl, MOPYU 3aAIIUIIAEMBIX
MEPCOHANIBHBIX JAaHHBIX M TEXHUYECKUX CPEACTB M3 COCTaBa WH(OOPMAIMOHHBIX
CUCTEM;
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3.1.9. oOpamatecss Kk T1aBe ropoja EHuceiicka ¢ mOpemioKeHuem o
MPUOCTAHOBKE Mpoliecca 00pabOTKU MEePCOHANBHBIX JAHHBIX WM OTCTPAHEHHUIO OT
paboTHI MYHULIUTATbHBIX CIY>KaIllHX, pabOTHUKOB AJIMUHUCTpAaIuH,
YIOJHOMOYEHHBIX Ha O0OpabOTKYy MEPCOHAIBHBIX NAaHHBIX, B CIIydasx HapyLICHHS
YCTaHOBJICHHONW TEXHOJOTUU 00pabOTKHU MEPCOHATBHBIX NAHHBIX WU HAPYIICHHS
peXuMa KOH(UIEHIINATbHOCTH;

3.1.10. gaBaTh CBOM MPEIJIOKEHUS IO COBEPIIIEHCTBOBAHUIO OPTraHU3AIIMOHHBIX,
TEXHOJIOTUYECKUX M TEXHUYECKHUX MEpP 3allUThl NEPCOHAIBHBIX JIAHHBIX B
AJMUHHUCTpaLNH;

3.1.11. nmpuBiekaTh K pealau3alvid Mep, HaMpaBJICHHBIX Ha OOecCIeueHue
0€30macHOCTH TIEPCOHANBHBIX JaHHBIX, 00padaThIBAEMbIX B AIMUHUCTPAINH, WHBIX
MYHUITUTIATIBHBIX CIYXKaIuX, pAOOTHUKOB A IMHUHHUCTPAIINH.
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[Ipunoxenue 7

K MIOCTAHOBJICHUIO aIMUHUCTpALlUU
roposa Exuceiicka

oT «12» 03 2020 roma Ne 64-n

TUITIOBOE OBA3ATEJIBCTBO
JIMIIa, HEMOCPEACTBEHHO OCYIIECTBIIAIONIEIO 00pabOTKY MEePCOHATBHBIX
JaHHBIX B A IMUHUCTpanuu ropoja ExHucericka, ee CTpyKTYPHBIX
0JIpa3ielIeHUsX, B CIydae paCTOPKEHUS ¢ HUM TPYI0OBOTO
JIOTOBOpa MPEKPaTUTh 00Pa0OTKY MEPCOHAIBHBIX JaHHBIX, CTABIINX
M3BECTHBIMU €MY B CBSI3H C UCIIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEN

(bamumust, umsi, oTUECTBO (TOCTEAHEE - IPU HATUYHNN))

(T1OJIKHOCTB)

00s13yI0Ch TIPEKPATUTh O00pPa0OTKY MNEPCOHAJBHBIX JAHHBIX, CTaBIIUX MHE
U3BECTHBIMU B CBSI3U C UCIIOJIHEHHEM CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH, B Cllydae
pacTOpKEHUsT CO MHOM  TpPYAOBOrO  JIOTOBOpPA, OCBOOOXKIEHHUSI MEHS  OT
3aMelaeMon JOJKHOCTH U YBOJIBHEHUS C MyHULIUTTAIbHOM CITYKOBI.

B cootBercTBUM co cTtaThell 7 DenepanbHoro 3akoHa ot 27.07.2006 N 152-
o3

"O mnepcoHaNbHBIX JaHHBIX" S YBEIOMJIEH (a) O TOM, YTO MNEPCOHAIbHBIC
JAHHBIE

ABJIAIOTCS KOH(PUACHIIMAIbHON HH(OpManuei, u 1 00s13aH (a) He pacKphIBaTh
TPETbUM JIMLIaM M HE pPacHpOCTPaHATh IMEpPCOHAJbHBbIE JaHHbIe O€3 corjacus
CyOBbeKTa MEepCOHANbHBIX  JIAHHBIX, CTaBIIUX W3BECTHBIMU MHE B CBS3U C
UCIIOJIHEHUEM JIOJKHOCTHBIX 00SI3aHHOCTEH.

OTBETCTBEHHOCTb, npeaycMoTpeHHass — @DenepaibHbIM ~ 3aKOHOM  OT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX AAHHBIX" W JAPYruMH peaepaibHbIMU
3aKOHaMU, MHE

pa3bsiCHEHA.

" " 20 T.
(maTa) (TToamKrCh) (pacmupoBKa MOIUCH)

32



[Tpunoxenue 8

K MIOCTAHOBJICHUIO aIMUHUCTpALlUU
roposa Exuceiicka

OT « » 2020 roga Ne -

THUITIOBAS ®OPMA
corjacusi Ha 00pabOTKy NEPCOHANIbHBIX JTAHHBIX
r. EHucelick,
KpacHospckuii kpaii

" n 20

A, ,
(pamunust, umsi, oTUYECTBO (MOCIEAHEE - MPU HATUYMU) CYOBEKTa MEPCOHATBHBIX
JTAHHBIX MMOJIHOCTHIO)
UMeroui (as)

(BU IOKYMEHTA, YJIOCTOBEPSIOLIETO JTUUYHOCTD)
nacropt cepust N , BbIJIaH

(HaMMEHOBaHUE OpraHa, BBIJABIIETO JTOKYMEHT, AaTa BhIIauN)
IPOKUBAIOIIINM (ast)
(TTOYTOBBIN MHIEKC, AAPEC PETUCTPAIIH 110 MECTY KUTEIIHCTBA)

(ampec hakTHUEeCKOTO MPOKUBAHNS )
B cootBercTBUM C DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 "O
MePCOHAIIBHBIX
nauubix", IloctanoBnenwem IlpaBurensctBa P® ot 21.03.2012 N 211 "O6
yTBepKaeHnn [lepednss Mep, HampaBlIEHHBIX Ha OOCECICYCHHE BBITIOJTHCHHUS
o0s13aHHOCTEH, MpeaycMOTpeHHbIX DenepanbHbiM 3aKOHOM "O MEepCOHANIBHBIX
JaHHBIX" W TPUHATHIMU B COOTBETCTBUM C HUM HOPMATHBHBIMU MPABOBBIMU
aKTaMH, ONepaTopamu, SBISIOUIUMUCS rocyapCTBEHHBIMU WIH
MYHULUTIAIBHBIMA ~ OpTraHaMu"
(maro / He paro

corJiacusi)

/HaMMEHOBaHHE OpraHa MECTHOTO CaMOYIPaBIICHUS/,

PaCIONIOKEHHOTO 0 aJIpecy: (manee - Omepatop), Ha
00paboOTKy B MEJSIX peaTu3aiyy TPYIAOBbIX OTHOIICHHUH, OKa3aHUS MYHHUIIATIATbHBIX
YCIIYT W OCYIIECTBICHUS MYHHUIIUNATBHBIX (DYHKIWA B AJIMHHHCTPAIUA TOPOJA
Enncericka.
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Mon IEPCOHAIBHBIC JAHHBIC, B OTHOIICHHUHN KOTOPLIX JACTCA JAaHHOC COIJIaCHuc,
BKJIIOYAKOT:

- hammus, UMsl, OTYECTBO (ITPU HAJIMYKK) (B TOM YHCJIE TIPEKHUE C YKAa3aHUEM
JaThl, MECTa U IPUYUHBI U3MECHCHHS ),

- UUCJIO, MECAL, I'oa U MECTO POXKICHHUA;

- aJp€C MECTa PETUCTPpAlM U MCCTa KUTCIbLCTBA, MECTa Hp€6I>IBaHI/Iﬂ, HOMCP
KOHTAKTHOI'O TCH@(bOHa HJIM CBCACHHA O APYIUX crocobax CBA3H,

- HACIOPTHBIC MAaHHBIC HJIM JAaHHBIC HMHOI'0 JOKYMCHTA, YAOCTOBCPAIOLICTO
JUYHOCTb WU TI'paXAaHCTBO, BKJIIO4Yas CCPUIO, HOMCP, AAaTy BblJaiW, HAMMCHOBAHHC
OopraHa, BbIAABIICTO JOKYMCHT U I'PaXJAaHCTBO (B TOM YHCJIC ITPEKHCC C YKAa3aHUEM
AaTtbl, MCCTA U ITPUYHHBI I/ISMGHGHI/IH), AAHHBIC 3arpaHUYHOIO IacIopTa,

- cBedeHus 00 oOpa3oBaHuM (HAaMMEHOBAaHME W TOJ  OKOHYAHHS
o0pa3oBaTeIbHOW OpraHu3alyy, HAMMEHOBAaHWE W PEKBU3UTHI JOKyMEHTa 00
oOpa3oBaHMK, HANpPABJICHUE IMOJATOTOBKH WM CIECIHAILHOCTh, KBATU(UKALIUS IO
JOKYMEHTY 00 00pa3oBaHUN);

- CBEIEHUST O TOCIEBY30BCKOM  MpodeccCHOHAILHOM  00pa3oBaHHUU
(HaMMEeHOBaHUE W TOJ] OKOHYAHMSI O00pa30BaTEIHHOW WIIM HAYYHOW OpTaHU3aIlnM),
YYEHON CTENeHW, YYEHOTrO 3BaHUM (JaTa NPUCBOCHHUS, HOMEpa JUILUIOMOB,
aTTeCTaToB);

- ceenenus u3 MexpaiionHoit MOHC Poccun N 9 nmo KpacHosipckoMy kpato,
MOATBEPKAAIOIINE COONIOJIEHUE TpakIaHAMU, MNPETCHAYIOINIMMUA Ha 3aMelleHUe
JIOJDKHOCTEH MYHMIMIIANBHOM CiyXObl B Ajamunuctpauuu ropoga Enuceiicka,
MYHHULUIIAIBHBIMH CITYallUMU AJIMUHUCTpALUU Topoja EHncercka, orpaHu4YeHni
U 3alpeToB, TPEOOBaHUI O MPEIOTBPAIICHUH WM 00 YpEeryjaupoBaHUHM KOH(MIUKTA
MHTEPECOB, HCIOIHEHUS WMHU OOA3aHHOCTEHM, YCTAaHOBJIEHHBIX JEUCTBYIOIIUM
3aKOHOJATEIbCTBOM;

- OrpaHMYEHUN U 3amperoB, TpeOOBaHWM O NPEJOTBPAIICHUH WIH 00
YperyJIupoBaHUU KOHQUIMKTAa MHTEPECOB, MWCIOJHEHUS HUMHU 00sA3aHHOCTEH,
YCTaHOBJICHHBIX JIEHCTBYIOIINM 3aKOHOIATEILCTBOM;

- CBCACHUA O BJIa/ICHNH MHOCTPAHHBIMHU A3bIKAMH, CTCIICHb BJIAJICHUAA

- CBEACHHUA O BBINOJHAEMON paboTe C Hayala TPYJOBOM MEATEIHLHOCTU
(BKJIIOUAst BOCHHYIO CITy»KOy, pabOTy 10 COBMECTUTEILCTBY, MPEINPUHUMATETHCKYIO
NEeSTENBHOCTD U T.I1.);

- JIaHHBIE TPYJOBOM KHWXXKH, CBEICHHS OO0 OmbITe padoTe, 3aHUMAEMOM
JOJIKHOCTH, TPYJIOBOM CTaXe;

- CBCACHUA O BOMHCKOM 00S13aHHOCTH M BOMHCKOM 3BaHHUH,

- CBEIEHHUS O JOMYCKE K TOCYAapCTBEHHOW TallHE C yKa3aHHEM IMepHoja
paboThI, CIykO0bl, yueObl, oopmiIeHHS, €ro (PopMbl, HOMEpa U AaThl;
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- CBeJIeHHUs O TIpeObIBAHUHU 3a TpaHUIleH (CTpaHa, TOJ U Ieb IPeObIBaHUS ),

- CBEJEHUS O MPHUCBOCHHBIX KIIACCHBIX YMHAX (enepanbHOM TIpa)KIaHCKON
CIIy’KOblI, JUIUIOMAaTUYECKUX pAHIraX, BOMHCKUX WM CHELHMAIBHBIX 3BaHUSX,
KJIACCHBIX YMHAX TMPaBOOXPAHUTEIBHOM CIIy:KObI, KJIACCHBIX YHMHAX TPaKIaHCKOM
cnyxObl  cyobekta Poccuiickoit @enepanuy, KBamu(pUKALUOHHBIX —pa3psaax
rOCy/IapCTBEHHON CIIy>KObI, KBATM(DPHUKAIIMOHHBIX pa3psiax WM KIACCHBIX YMHAX
MYHHIIUNIATIBHOM CIyObI (KEM M KOT/1a TPUCBOCHBI);

- CBEeICHUS O OJM3KHUX POJICTBEHHHKAx (OTel, MaTh, OpaThs, CECTPbl U JETH,
cynpyr (cympyra)), B TOM YHCJIe OBIBIINUX, TOCTOSIHHO TIPOYKUBAOIINX 33 TPAHUIICH H
() opOPMIISIOIIUNX TOKYMEHTHI JIsl BhI€3/1a HA TIOCTOSTHHOE MECTO JKHTEIIbCTBA B
JIPYyroe TOCyaapcTBO: ¢aMuiausi, WMs, OTYECTBO, CBEICHUS 00 WX H3MEHECHHH C
yKa3aHHEM JaThl, MECTa U IPUYUHBI U3MEHECHHUS;

- CBEACHUS CBHJIETEIBCTB O TOCYJAPCTBEHHOW PErucTpaluyd  akTOB
IPAXKIAHCKOIO COCTOSIHUS, CBEICHMS O COCTABE CEMbH W HAJIWYUU WKIUBEHIIEB,
CBEICHUS O MecTe pabOThl WIN yueObl WIEHOB CEMbH;

- CBCACHUA CTPAaxXOBOI0 CBUACTCIILCTBA ICHCUOHHOT'O CTPAXOBAHUA
- CBCACHUA 00 I/II[eHTI/I(bI/IKaHI/IOHHOM HOMCPC HAJIOI'OIIATCIIbIINKA,

- CBCACHUA CTPaxOBOI'0 MCAWIMHCKOT'O ITOJIMCa 0053aTEILHOTO MCIHUIIMUHCKOI'O
CTpaxOBaHUs I'PAKIAAH,

- CBEJCHHS O COCTOSIHUH 3JI0POBbsSI, Pe3yJIbTaThl 00S3aTCIIbHBIX MEIUIMHCKUX
OCMOTPOB (00CIeI0BaHUN);

- CBEJEHHUA, COJAEpXKAIMECS B CIPaBKE O J0X0JAaX, 00 HUMYIIECTBE U
00s13aTeTbCTBAX UMYIIECTBEHHOTO XapakTepa CyObEeKTOB MEPCOHANBHBIX JAaHHBIX, a
TaK)Xe UX CYNpYyTH (Cynpyra) i HECOBEPIICHHOJETHUX JIETEH;

- CBEIEHUS DK3aAMEHALMOHHOI'O, aTTECTALMOHHOIO JINCTA MYHHMIIMIIAIBHOIO
CIIy’KaIller0 M OT3BbIBBI 00 HCHOJHEHUH WM JIOJDKHOCTHBIX OOS3aHHOCTEH 3a
aTTECTAllMOHHBIM  IIEPUOJ W  ypPOBHE €ro 3HAHWM, HABBIKOB, YMEHHUH
(mpodeccroHaIbHOM YPOBHE);

- CBEJICHUS JOKYMEHTOB O Hayaje CIy»KeOHOW MPOBEpPKH, e pe3yibTaTax, 00
OTCTPAaHCHUH MYHHIMIIAIBHOTO  CIIY)Kallero OT 3aMellaeMOd  JIOJDKHOCTHU
MYHUIIUTIATBHON CITYKOBI;

- CBEJEHUS TPYAOBOTO JOrOBOpa, a TaKKe JONOJHEHUW U HW3MEHEHH,
BHECEHHBIX B TPYI0BOM JOTOBOP;

- CBCACHHA O pE3ylibTartax IIPOBCPKU  JOCTOBCPHOCTH W IMOJHOTHI
MMPEACTABJICHHBIX MYHUIIHUIIAJIbHBIM CIIY>KalllUM CBCI[GHI/Iﬁ 0 10X04Aax, UMYIICCTBE U
00s13aTeNbCTBAX HMYIICCTBCHHOI'O XapaKTEpa, a TaK¥Xe CBCI[@HI/Iﬁ 0 CO6J'II-OI[€HI/II/I
MYHUIUIIAJIBHBIM  CIIYJKalllUM OFpaHquHI/Iﬁ, YCTAaHOBJICHHBIX (i)C,Z[CpaJIBHBIMI/I
3aKOHaMU,
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- CBCACHHA O COOUAJIBbHBIX JIBI'OTax M O COOMAJIbHOM CTaTyCC (CepI/I}I, HOMCED,
Jara Bblgadvd, HAWMMCHOBAHMUC OpraHa, BbIAABIICTO AOKYMCHT, HBJI?HOHII/II\/'ICH
OCHOBAHHEM AJI IMPCAOCTABJICHUA JIBI'OT U CTaTyCa, U IPYTUC CBCIICHUA,

- UHBIE MEPCOHAJIbHbIE JaHHbIE, HEOOXOAMMBbIC I JOCTHXKEHUS ILesei,
npeaycMOTpeHHBIX TyHKTOM 3.1 TlpaBum 00paOOTKM TEPCOHANBHBIX JAHHBIX B
Anvunuctpaunn ropoxa Enucelicka, €€  CTPYKTYpHBIX — IOJApa3JENICHHUsX,
YTBEPKJICHHBIX IOCTAHOBJIEHUEM AJMUHUCTpALMK ropoja Exuceiicka;

- COJiep)KaHuE MOATUHHUKOB W KOMUU PACHOPSHKEHUH, TMPUKA30B MO JIMYHOMY
COCTaBYy;

- COACpKAHUC peKOMCHI[aHHﬁ, XapaKTCPUCTUK B OTHOIICHHHA CY6’I)€KT8,
MMEPCOHAJIbBHBIX JTaHHBIX;

- ¢poTorpaduu CyObEKTOB MEPCOHATBHBIX JIAHHBIX.

[lepedyeHp neiicTBHI C MEPCOHAIBLHBIMU JAHHBIMH, Ha COBEPIICHHUE KOTOPBIX
Jaercsi coriacue, o0Imee OmMucaHhe HCIoNb3yeMbix OrmeparopoM  crocoOoB
00paboTKu:

- BBOJI, CUCTEMAaTH3aIlMsI, XpaHEHHUE MEPCOHAIBHBIX JAHHBIX (B 3JIEKTPOHHOM
BHJIC U HA OYMa)KHOM HOCHTEIIC);

- yTOYHEHHE, OOHOBJIEHWE, W3MEHEeHHe, MoauduKaiusi, o0e3TMYNBaHKE,
OJIOKMpOBaHWE, YHUUTOKEHUE MEPCOHATBHBIX JaHHBIX;

- HCIIOJB30BAaHHUC IMCPCOHAJIIBHBIX  JAHHBIX Or[epaTopOM B CBiI3U CO
CHy>K€6HLIMI/I OTHOLICHUSIMU,

- Iepenaya MEepPCOHAIBHBIX JAaHHBIX PAOOTHHMKA TPETHUM JIMLAM B MOPSIKE,
IIPEAyCMOTPEHHOM 3aKOHOAaTeNbCTBOM Poccuiickon Penepanun.

C OaHHBIMH ~ MOXET  TNPOU3BOJIUTHCS aBTOMAaTU3UPOBAaHHAS |
HEaBTOMATHU3HpPOBaHHAas 00paboTKa.

Cornacue BCTyHaeT B CHJIY CO JHS €ro MOJNHUCAHMs U JCHCTBYET B TEUEHUE
HeolpeaeseHHoro cpoka. Cornacue MOXeT ObITh OTO3BAaHO MHOIO B J1F000€ BpeMsl Ha
OCHOBAHHUH MOETO MHUCbMEHHOTO 3asBJICHHUS.

B ciydyae wu3MeHEHMsT MOUX INEPCOHANbHBIX JIaHHBIX O0O0s3yHOCh B
MATHAIUATUIHEBHBIN CPOK MPEJOCTaBUTh YTOUYHEHHBIE JTaHHbIE B HAaUMEHOBAaHHE
OpraHa MECTHOT'O CaMOYIIPaBJICHHS.

(mata) (moamucs) (pacmmmdpoBka)
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[Tpunoxenue 9

K MIOCTAHOBJICHUIO aIMUHUCTPAIINH
roposa Exuceiicka

OoT «12» 03 2020 roma Ne 64-n1

TUIIOBASI ®OPMA
pa3bsCHEHUS CYOBEKTY IEPCOHAIBHBIX JaHHBIX IOPUINYECKUX
IIOCJIEACTBUN OTKA3a IPEAOCTABUTH CBOU IIEPCOHAJILHBIC TAHHBIC

r. EHucenck
KpacHospckuii kpaii
n " 20

MHe, ’
(pamunust, umsi, oTUECTBO (MOCIEAHEE - MPU HATUYHMU) CYOBEKTa MEePCOHATBHBIX
JTAHHBIX MMOJHOCTHIO)

[acropT cepus N , BbIJIaH

(HaMMEHOBaHHWE OpraHa, BbIJIABIIETO JOKYMEHT, J1aTa BbIJIauH)
B COOTBETCTBUM cO cT. |8 ®DenepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O
NEePCOHATBHBIX JAHHBIX" Pa3bSICHEHBbI CIIEIYIONIUE IOPUIUYECKUE IMOCIEICTBUS
OTKa3a PEeI0CTaBUTD CBOH MepCcoHaIbHbIE JTaHHBIC JUTSL

(uenu oOpaboOTKH)

(YKa3bIBalOTCSl IOPUAMYECKHE TIOCICACTBHS OTKa3a Il KOHKPETHOW IeNH
00paboTKM)

CyObeKT nepCOHaNbHBIX JaHHBIX:

(bamumusi, uMs1, 0TYECTBO (MU HATMUKUK))  (TIOJIIUCH) (mara)

PazbpsicHeHus npeaoCTaBuI:

(bamummst, umsi, OT4ECTBO (MpU HATWMUKMK))  (TIOJITKCH) (nara)
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[Tpunoxenue 10
K [TOCTAHOBJICHUIO aIMUHUCTPALIUN

roposa Exuceiicka
OoT «12» 03 2020 roma Ne 64-1

THUIIOBOE OBA3ATEJIBCTBO
0 HEpasIrJalleHUH IIEPCOHAIbHBIX JAHHBIX

(bamunst, UMs1, OTYECTBO (TIOCJICIHEE - TIPU HAJTUYHUH))

(TOJKHOCTh, HAMMEHOBAaHUE CTPYKTYPHOT'O TIOIpa3IEICHUS)

B CBSI3M C BBIIOJHEHHEM CBOMX TPYAOBBIX OOA3aHHOCTEM MOJIy4ard JOCTYI K
NEPCOHANBHBIM  JaHHBIM paOOTHUKOB AJMHMHHCTpanuu ropona Enwuceiicka,
CTPYKTYPHBIX ITOAPA3AEICHUN A IMUHUCTpauuy ropoaa Enucencka.

MHe pa3bsiCHEHO, YTO B MEPHOJ UCIOJHEHUSI CBOMX TPYAOBBIX O0S3aHHOCTEN
0 TPYZAOBOMY AOTOBOPY, 3aKIOYEHHOMY MEXAY MHOW U AJIMUHHUCTpalMe ropoaa
Enuceiicka, 1 mnpeaycMarpuBarouieMy padOTy C MEPCOHAIBHBIMHU JAHHBIMH MHE
OyZAeT npenocTaBieH JOCTYN K YKa3aHHOW MH(pOpMaLUu.

B nepuon TpynoBbIX OTHOIIEHU 0053YIOCh:

- o0ecneurBaTh KOH(PHUACHUUATIBHOCT, MpH paboTe C MNepCOHATbHBIMU
JTaHHBIMH, @ UMEHHO:

- 3HaTb W coOdroAaTh TpeOOBaHUS, MNPEAYCMOTPEHHBIE ACHCTBYIOLIUM
3aKOHOZATEIBLCTBOM M JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMU 10 IIOJIYYEHHIO,
nepesadye, XpaHEHHIO, 0O0pa0OTKe CBEIEHUM, COCTABISIOIIUX IEPCOHAIBHBIC
JAHHBIE;

- IIPUHUMATDb MCPBI 1o YCTAaHOBJICHHUTIO u COXPaHCHUIO peKruMa
KOH(I)I/I,ZICHHI/IaHBHOCTI/I, npeaAyCMOTPCHHEIC IICI\/iCTBYI-OHH/IM 3aKOHOOATCIIbCTBOM M
JIOKaJIbHBIMHU HOPMAaTHBHBIMU aKTaMH,

- HE pa3riiamaTh CBEICHUSI, COCTABIISIONINE MIEPCOHATBHBIC IAHHBIE, 4 TAK)KE HE
COBEpINATh MHBIX JACTHUH, BICKYIIMX YHUYTOKCHHE WJIM YTPATy TaKHX CBEICHHM
(VX MaTepuaIbHBIX HOCUTEJICH ) MIIH IMOTEPI0 UX KOMMEPYECKON WIIM MHOM IICHHOCTH
JUISL 00J1a1aTeNs;

- HEe3aMeJIMTENbHO coo0mar, 00 yTpare WIM HECaHKIHOHUPOBAHHOM
YHUYTOXEHUU CBEACHUIM, COCTaBISIOIIMX [EpCOHANbHbIE JaHHBIE, CBOEMY
HETMOCPEICTBEHHOMY PYKOBOJUTENIO, a Takke 00 WHBIX O0OCTOATEIhCTBAX,
CO3/AI0NTUX YIPO3y COXPAaHEHUIO KOHPUACHITNATBHOCTH TAKUX CBEJICHUN.
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A IMOATBCPIKAAK0, YTO HEC NMCIO IIpaBa pas3rjalaTh:

- hammus, UMsl, OTYECTBO (ITPU HAJIMYKK) (B TOM YHCJIE TIPEKHUE C YKa3aHUEM
JaThl, MECTa U TIPUYUHBI U3MECHEHU );

- UUCJIO, MECAL, Ioa U MECTO POXKIACHHUA;

- aJJpeC MCCTa PETUCTPAlMN U MCCTA KUTCJILCTBA, MCCTa Hpe6I)IBaHI/IH, HOMCD
KOHTAKTHOI'O TCJ'Ie(bOHa HJIM CBCACHHA O APYIUX crocobax CBA3H,

- HACIIOPTHBIC JAaHHLIC HWJIM JAaHHBIC HMHOI'0 JOKYMCHTA, YJOCTOBCPAIOLICTO
JUYHOCTb WU T'paXAaHCTBO, BKJIIO4Yas CCPHUIO, HOMCP, AATy BblJaid, HAMMCHOBAHHC
opraHa, BbIAABIICTO JOKYMCHT U I'PaXKJAaHCTBO (B TOM YHCJIC ITPEKHCEC C YKAa3aHUEM
AaTbl, MECTA U IIPUYHHBI I/IBMCHCHI/IH), JAHHBIC 3arpaHUYHOro macropTa,

- cBedeHus 00 oOpa3oBaHuM (HAaMMCHOBAaHME W TOJ  OKOHYAHHS
00pa30BaTeIIbHOW OpPraHU3allii, HAUMCHOBAaHME W PEKBH3UTHI JOKyMEHTa 00
oOpa3oBaHMK, HANpPAaBIICHUE IMOJATOTOBKH WM CICIHAILHOCTh, KBATU(UKALUS IO
JTOKYMEHTY 00 00pa3oBaHuN);

- CBEIEHUST O TOCIEBY30BCKOM  MpodecCHOHAIBLHOM  00pa3oBaHHUU
(HaMMEeHOBaHUE W TOJ] OKOHYAHMsI O00pa30BaTEIHHOW WIIM HAYyYHOW OpTraHMU3aIliu),
YYEHON CTENeHW, YYEHOTrO 3BaHUM (JaTa NPUCBOCHHUS, HOMEpa JUILUIOMOB,
aTTeCTaToB);

- CB€ACHHA O BJIAICHNH MHOCTPAHHBIMHU A3bIKAMH, CTCIICHDb BJIIAJICHUAA

- CBeJCHHUS O BBINOJHSAEMOM paboTe ¢ Hayajga TPYAOBOM JEATEIBHOCTH
(BKITFOUAst BOCHHYIO CITY)KOy, pab0Ty IO COBMECTUTEILCTBY, MPEINPUHUMATETHCKYIO
JeSTEILHOCTD U T.11.);

- JlaHHBIE TPYJIOBOM KHWIKKH, CBEICHHS 00 ombiTe padoTe, 3aHUMAaEMOM
JIOJKHOCTH, TPYIOBOM CTaXE;

- CBCJACHHA O BOMHCKOM 00SI3aHHOCTH ¥ BOMHCKOM 3BaHHUH,

- CBEJEHHMA O JOMyCKe K TOCyJapCTBEHHOW TailHe ¢ yKa3aHMeM I[epuoja
paboThl, CiykO0bI, yueObl, 0popMiIeHUS, €ro GOPMbI, HOMEpA U J1aThI;

- CBeJIeHHUs O TIpeObIBAHUHM 3a TpaHUIleH (CTpaHa, TOJ U IeIb IPeObIBaHUS ),

- CBEJEHUS O IPHUCBOCHHBIX KIIACCHBIX YMHAX (enepanbHOM TI'pa)KIaHCKON
CIy>KObI, JIUIVIOMAaTHUYECKUX PpAHTaX, BOMHCKUX WM CHELHUAIbHBIX 3BaHUSX,
KJIACCHBIX UYMHAX TMPaBOOXPAHUTEIBHOM CIIy:KObI, KJIACCHBIX YHMHAX TPaKIaHCKOM
cnyxkObl  cyobekTa Poccuiickoit ®@enepainuyu, KBaTU(pUKALUOHHBIX —pa3psaax
rOCy/IapCTBEHHON CIIy>KObI, KBATM(DPHUKAIIMOHHBIX pa3psiiax WM KIACCHBIX YMHAX
MYHHIIUTIATIBHOM CITyObI (KEM M KOT/1a TPUCBOCHBI);

- CBeJIeHUs O OJIM3KUX POJICTBEHHUKax (OTel, MaTh, OpaThs, CECTPbl U JIETH,
My (’K€Ha)), B TOM 4ucje OBIBIIMX, MOCTOSHHO MPOXXUBAIOUIMX 3a TPaHULICH U
(unn) oOPMIISIONINX TOKYMEHTHI JJIsl BbIE€3/Ia HA MTOCTOSIHHOE MECTO JKUTEIhCTBA B
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APYyroc rocyaapCrTBoO: q)aMI/IJII/ISI, nMsAa, OTYECTBO, CBCIACHHA 00 W3MCHECHUU C
YKa3aHHUEM JaThbl, MCCTA U ITPUYHNHBI N3MCHCHUS

- CBEICHHMA CBUJCTEIBCTB O TOCYAAPCTBEHHOH pErucTpaluy  axkToOB
IPaXIaHCKOTO COCTOSIHUSI, CBEICHHS O COCTaBE CEMbHU W HAJIMYUH WKIUBEHIICB,
CBEACHUS O MecTe pabOThl WK yueObl YWICHOB CEMbH;

- CB€ACHUA CTPAaxX0OBOI'O CBUACTCIBCTBA ICHCHUOHHOT'O CTPAXOBAHUA
- CBCICHUA 00 I/I,Z[GHTI/I(i)I/IKaLII/IOHHOM HOMCPC HAJIOroIiaTcJIbInuKa,

- CBCACHUA CTPaxOBOI'0 MCAWIMHCKOT'O ITOJIMCa 00513aTEILHOTO MCIUIUHCKOI'O
CTpaxOBaHMs I'paKIAAH;

- CBEIICHUS O COCTOSIHHH 3JI0POBBS, PE3YIbTaThl 00S3aTEIBHBIX MEIUIIMHCKUX
OCMOTPOB (00CeI0BaHNU);

- CBEJCHHUA, COJAEpXKAIMEeCs B CIpaBKe O J0X0JAax, 00 UMYIIECTBE U
00s3aTeNbCTBAX UMYIECTBEHHOT'O XapaKkTepa CyObeKTOB MEPCOHAIBHBIX JIaHHBIX, a
TaK)Ke UX CYNpyru (Cynpyra) i HECOBEpPIICHHOJETHUX JIETEH;

- CBCACHHM, YKAa3aHHBIC B OpUI'MHAJIaX U KOIIMAX IIPUKA30B I10 JIUYHOMY COCTaBy
1 MaTc€puraliaM K HUM;

- CBEIIEHUs DJK3AMEHALMOHHOI'O, aTTECTALMOHHOIO JINCTa MYHHMIIMIIAIBHOIO
CIIY’)KaILlEr0 M OT3bIBBI 00 HCHOJHEHUHM UM JIOJDKHOCTHBIX OOS3aHHOCTEM 3a
aTTECTAllMOHHBIM  IEPHUOJ W  ypPOBHE €ro 3HAHWM, HABBIKOB, YMEHHUH
(mpodeccroHanbHOM YPOBHE);

- CBEJICHUA JOKYMEHTOB O Hayaje CIy>KeOHOU MpOBEpKH, €€ pe3yJibTarax, 00
OTCTPAHEHWH MYHUUMIAIBHOTO  CIYXallero OT 3aMelaeMOd  JOJDKHOCTH
MYHUITUTIATIEHOM CITY>KOBI;

- CBEIEHUsd TPYAOBOTO JOrOBOpa, a TAaKXKE [OIOJHEHUH W W3MEHEHWU,
BHECEHHBIX B TPYZAOBOM JOTOBOD;

- CBEACHMS O pe3yibTaTaXx IPOBEPKH JOCTOBEPHOCTM U  IIOJIHOTHI
IIPEACTABIICHHBIX MYHULIAIIAIBHBIM CIIYKAlllUM CBEIECHUM O JO0XOJAaX, UMYIIECTBE U
00s13aTeIbCTBAX UMYIIECTBEHHOTO XapakTepa, a TaKKe CBEACHHHA O COOIIOACHHUU
MYHHUIIMNATBHBIM ~ CIY>KalllUM OTPaHUYEHUH, YCTAaHOBJICHHBIX (pereparbHbIMU
3aKOHAMU;

- CBCACHHA O COOUAJIBbHBIX JIBI'OTax M O COHOMAJIbHOM CTaTyCC (CepI/I}I, HOMCED,
Jara Bblgadvd, HAMMCHOBAHUC OpraHad, BbIAABIICTO AOKYMCHT, HBJI?HOHII/II\/'ICH
OCHOBAHHEM AJIA IMPCAOCTABJICHUWA JIBI'OT U CTaTyCa, U IPYIUC CBCIACHUA,

- WHBIC TIEPCOHAJIbHBIC JaHHBIE, HEOOXOAWMBIC IS JOCTIKCHUS IIEJeH,
npeaycMOTpeHHbIX TyHKTOM 3.1 TlpaBum 00paOOTKM TEPCOHANBHBIX JAHHBIX B
AnmMuHUCTpanuu ropoja Exnucelicka, ee CTpyKTYpHBIX OAPAa3AEICHUSX;

- COAEPKAHUE TOJJIMHHUKOB U KONMUM PACIOPSHKEHHUM, IPUKA30B IO JTUYHOMY
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COCTaBYy,

- COACpKAHUC peKOMCHI[aHHﬁ, XapaKTCPUCTUK B OTHOIICHHUHA CY6T>€KT8,
MNEPCOHAIBHBIX JAHHBIX]

- ¢poTorpaduu CyObEKTOB MEPCOHATBHBIX IAHHBIX.

Jlo mMoero cBelleHHsI JIOBENECHBI C Pa3bSICHEHUSMH JIOKAJIbHbIE HOPMATHUBHBIE
aKThl B cepe 00pabOTKU U 3aUThl KOHGUIECHIIMATBHOCTH IEPCOHATBHBIX TaHHbIX.
MHe u3BECTHO, YTO HApyIIEHHE STUX AKTOB MOXKET MOBJIEYb NUCUUILIMHAPHYIO U
MaTepUANIbHYI0,  aJIMUHUCTPATUBHYIO,  TIPaXJAHCKO-NPABOBYIO,  YT'OJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUHM C 3aKOHOJIATEIbCTBOM Poccuiickoit denepannu.

[Ipenynpexnen (a) o TOM, 4TO B Cly4yae pasrjalieHusi MHOM CBEACHH,
KACarolMXcsl TMEPCOHANBHBIX JaHHBIX PAOOTHUKOB, S HECY OTBETCTBEHHOCTH B
cootBeTcTBHM cO cTtatbeit 90 TpymoBoro konekca Poccuniickoit @enepannu.

[Ipy BO3HUKHOBEHMHM HEOOXOAMMOCTH TIE€pPeAaud NEPCOHATIBHBIX JTAHHBIX
TPETbUM JHI[aM, TPEOyeTCsl corjlacue Ha Iepeliadyy JaHHBIX TPEThbEHd CTOPOHE B
COOTBETCTBHHM C yacThio | crarbu 88 TpynoBoro koxekca Poccuiickoit @enepanuu.

B cootBercTBuu ¢ nmoamyHkrom "B" myHkTa 6 wactu 1 crateu 81 TpymoBoro
konekca Poccuiickoit ®denepanuu TPyJOBOM JIOTOBOP CO MHOW MOXET OBITh
pacTOprHyT B Ciy4yae pas[JallleHHs] MHOI0 MEpPCOHAIBbHBIX JaHHBIX JPYroro
paboTHHKA.

Hacrositee 00s13aTeI5CTBO JaHO MHOM JIMYHO " " 20 U JICUCTBYET
OeccpoUHo.
(TOJKHOCTB) (dbamusust, UMsi, OTYECTBO (MPU HAJTUYHNH))
" n 20
(umcno, MecsIl, To) (moamucs)

C mnepcoHaNbHBIMM JAHHBIMH W HMHOM KOH(UIEHIHMAIbHON uHOpManuen
OTPaHUYEHHOTO JI0CTyNa padoTaTh COTJIaceH (a).

n " 20

(bamummst, umst, OTYECTBO (MPU HATMYKUK)  (TIOATIHCH)
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[Tpunoxenue 11

K MIOCTAHOBJICHUIO aIMUHUCTpALUU
ropoja Exuceiicka

oT «12» 03 2020 roma Ne 64-1

MEPEYEHD
JTOJIKHOCTEI PABOTHUKOB AJJMUHUCTPALIAU TOPOJIA
EHUCENCKA, EE CTPYKTYPHBIX OJPA3IEJEHUN, 3AMEIIEHUE
KOTOPBIX IMMPEJYCMATPUBAET OCYIIECTBJIEHUE OBPABOTKH
MEPCOHAJIbHBIX JAHHBIX
JIMBO OCYUIECTBJIEHUE JOCTYHA K IEPCOHAJBHBIM JAHHBIM

3amecTtuTenu riassl ropoaa EHucericka.
CoBeTHuKkH TJ1aBbl ropoaa Exnucericka.

1. duHaHCOBOE yIpaBIICHUE:

1.1. pykoBoAUTEN YIIPABJICHUS;

1.2. HaYaJIbHUK OT/ICTA;

1.3. 3aMecTUTEIIb HaYaJIbHUKA OT/ICTIA;
1.4. rmaBHBIM CIICIIMAJINCT;

1.5. Benymmui crienuanmct.

2. OTaen npaBoBOi pabOThl U MyHHUIIUIATILHOTO KOHTPOJIS:
2.1. HaYaJBPHUK OTHEIIA;

2.2. TIaBHBIM CHEUUATUCT-FOPHUCT;

2.3. BeQyluii CrIeHUaIucCT-FOPUCT;

2.4. MyHULIMTIATBHBINA UTHCIIEKTOP.

3. OTaen CTpouTENbCTBA U APXUTEKTYPHI:
3.1. HaYaJbHUK OT/ICTA;

3.2. IJIaBHBIM CIICIIUAJINCT;

3.3. Beaymui CenuaiucT;

3.4. cneuuanuct 1 kateropuu.
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4. Otnen KaapoBOW U OPraHU3ALMOHHON PAOOTHI:
4.]1. HayaJIbHUK OT/ENIA;

4.2. TTIaBHBIN CIIEIHAINCT;

4.3. BeAyluii CIeUaJUCT:

4.4. cneunanuct 1 kaTeropuu mo paboTe ¢ Kaapamu.
5. Otaen TOKyMEHTAIMOHHOTO O0eCTIeYeHUS:

5.1. HayaJbHUK OT/IENA;

5.5. BeQymmm CrienuamcT;

6. OTen PKOHOMHYECKOTO Pa3BUTHs, IMPEINPUHUMATEIBCKON NEATEIbHOCTH U
TOPTOBJIH:

6.1. HAYaJTbHUK OT/ICTA;

6.2. BeQyIui CIeIUaIINCT.

7. I'maBHBIN CIIEIMAIMCT IO BOMPOCAM OIEKHU U MONEYUTEIHCTBA,;
8. Beaymuii cieruaaucT 1o BOIpocam ONEKU U MONEeUUTENbCTRA,;

9. BC,HYHII/Iﬁ CriecouaJIuCT II0 OIICKE W IOINCUYHUTCILCTBY B OTHOIICHHHA
COBCPUICHHOJICTHUX I'PAXKIAH;

10. Benymumii crienMajncT - OTBETCTBEHHBIH CEKpeTaph KOMHUCCHUU TO JiejiaM
HECOBEPIICHHOJIETHUX U 3aIlIUTE UX IPaB;

11. Begymuii cienuaiucT N0 peajin3alyd KUJIUIIHBIX IPOrpPaMM;
12. I'maBHBIN CIEUANTKCT 1O (PU3UIECKOUN KYJIBTYPE U CIIOPTY;

13. I'maBHBIM cHEeMUAINUCT II0 MOJOJEKHOM IIOJUTHUKE, B3aUMOJIECHCTBUIO C
00111eCTBEHHBIMHU, PEIUTHO3HBIMU Opranu3anusimu u CMU.

14. Benymuid crnenuagucT — OTBETCTBEHHBIM CEKPETaph aJMUHUCTPATHUBHOM
KOMUCCHH.

15. T'nmaBHBIM choenmuamTucT TO MOOWIM3AIMOHHOW pabOTe M CEKPEeTHOMY
JEJIONPOU3BOCTBY.

16. I'maBHBI cCHENMAIMCT TO Tpa)xAaHCKOM OOOpOHE, YpPE3BbIYANHBIM
CUTYyallsIM M OOECHEeUYEeHMIO MOXKApHOW Oe30MacHOCTH, BOIMpPOcaM OE€30MaCHOCTH
TEPPUTOPUH.
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[Tpunoxenue 12

K ITOCTAHOBJICHUIO a/IMUHUCTPALINN

oT «12» 03

IHEPEYEHDb

ropona Exucericka
2020 roma Ne 64-n

JIOJIKHOCTEW PABOTHHKOB AIMAHUCTPALIAA TOPOJIA
EHUCENCKA, EE CTPYKTYPHBIX OJAPA3IEJEHUIA,

OTBETCTBEHHBLIX 3A ITPOBEJIEHUE

MEPOIIPUSITUHI IO OBE3JIMYNBAHUIO OBPABATBIBAEMbBIX

ITEPCOHAJIBHBIX TAHHbIX

1. ®uHaHCOBOE yNpPABJICHUE:

1.1. pykoBoAUTEN YIIPABJICHUS;

1.2. HaYaJIbHUK OT/ICTA;

1.3. 3aMecTUTEIIb HaYaJIbHUKA OT/ICTIA;
1.4. rmaBHBIM CIICIIUAJINCT;

1.5. Benymmi crienuanmct.

2. Otaen npaBoBOil pabOThl U MyHHUIIUIATILHOTO KOHTPOJIS:

2.1. HaYaJBPHUK OTHEIIA;

2.2. TIaBHBIM CHEUUATUCT-FOPUCT;

2.3. BeQyluii CrIeHUaJInuCT-FOPUCT;

2.4. MyHULIMTIATBHBINA UTHCIIEKTOP.

3. Otnen CTpOUTENLCTBA U APXUTEKTYPHI:

3.1. HaYaJbHUK OT/ICTA;

3.2. IJIaBHBIM CIICIIUAJINCT;

3.3. Beaylmui CrenuaiucT;

3.4. cnenuanuct 1 kateropuu.

4. Otnen KaapoBOM U OPTaHU3AIMOHHON PaOOTHI:

4.]1. HaYaJILHUK OTHEIIA;
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4.2. TIaBHBINA CICIUAINCT;

4.3. Benyuuid CeuaiuncCT:

4.4. cneunanuct 1 kaTeropuu mo paboTe ¢ Kaapamu.
5. Otaen 1OKyMEHTAIMOHHOTO 00eCTIeYeHUS:

5.1. HayaJbHUK OT/IENA;

5.5. Beoymmi CrienuamcT;

6. OTen SKOHOMUYECKOTO Pa3BUTHSI, NPEINPUHUMATEIBCKON AEATEIbHOCTH U
TOPIOBJIU:

6.1. HAYaJIbHUK OT/ICIA;

6.2. BeaylUi CIICIUAIINCT.

7. I'maBHBIN CIIEMAIMCT IO BOMPOCAM OIEKHU U MONEYUTEIbCTBA,;
8. Beayiuii cieruaaucT 1o BOIpocam OMEKU U MONEeUUTENIbCTRA,;

9. BC,HYHII/Iﬁ CriecouaJIuCT II0 OIICKE W IOINCUYHUTCILCTBY B OTHOIICHHHA
COBCPHICHHOJICTHUX I'PAKIAH,

10. Benymumii crienMajncT - OTBETCTBEHHBIH CEKpeTaph KOMHCCHUU TO JieJiaM
HECOBEPILICHHOJIETHUX U 3allIUTE UX MPAB;

11. Beaymuii crieriuainucT MO pealnu3alliy KUIUITHBIX POrpamMM;
12. I'maBHBIN crieNUaNUCT MO (PU3NUECKON KYIbTYpe U CIIOPTY;

13. I'maBHBIA cHeUaINCT II0 MOJOJCKHOM IOJUTHUKE, B3aMMOJECHCTBUIO C
00111eCTBEHHBIMHU, PEIUTHO3HBIMU Opranu3anusimMu u CMU.

14. Benymuii crenyaiucT — OTBETCTBEHHBIM CEKpeTapb aJIMUHUCTPATUBHOU
KOMHCCHHU.

15. T'nmaBHBIM choenmuamTucT TO MOOWIM3AIMOHHOW paboTe M CEKPEeTHOMY
JEJIONPOU3BOCTBY.

16. T'maBHBI cCHENMAIMCT TO TpaxAaHCKOM OOOpOHE, YpPE3BBIYANHBIM
CUTyalusiM M OOECIEYeHMIO MOXKapHOW Oe30MacHOCTH, BOMpOcaM O€30MacHOCTU
TEPPUTOPHH.
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[Tpunoxenue 13

K MIOCTAHOBJICHUIO aIMUHUCTpALlUU
roposa Exuceiicka

oT «12» 03 2020 roma Ne 64-n

IMPABWJIA
OCYIIECTBJIEHUSI BHYTPEHHEI'O KOHTPO.ISI COOTBETCTBUS
OBPABOTKHU INEPCOHAJIBHBIX JAHHBIX B AIMUHUCTPALIUA
T'OPOJIA EHUCEVICKA,
EE CTPYKTYPHBIX HOJIPA3JIEJTEHUSIX

1.1. BHyTpeHHHH KOHTpPOJb OCYIIECTBISAETCS B LEIAX OINPEICICHHUs
COOTBETCTBUS OOpabOTKH TMEPCOHANBHBIX JAHHBIX B AJIMUHHUCTpAIMA TOpOAA
Enucelicka, ee CTpYKTYpHBIX MOJpa3feieHUsIX TpeOOBaHUSIM K  3allUTe
MEePCOHAIBHBIX JaHHBIX, YCTaHOBJIEHHBIM DenepanbubiM 3akoHOM OT 27.07.2006 N
152-®3 "O mnepcoHanbHbIX JaHHBIX" (manee - DenepanbHbiii  3akoH  "O
NEPCOHANBHBIX JAHHBIX") U MPUHATHIMU B COOTBETCTBUM C HUM HOPMATHUBHBIMU
PaBOBBIMM AKTaMHU (J1ajiee - BHYyTPEHHUN KOHTPOJIb).

1.2. BHyTpeHHHI1 KOHTPOJIb MOJPA3IEIAEeTCs HAa TEKYIIUIA U BHEIIIAHOBBI.

1.3. Texkyuuii BHyTPEHHHUI KOHTPOJIb OCYIIECTBISETCS HA MOCTOSIHHON OCHOBE
OTBETCTBEHHBIM 32  OpraHM3alui0  OOpabOTKM  MEepPCOHAJbHBIX  JIAHHBIX,
OMpEeJEICHHbIM HACTOSIIMM TOCTAaHOBJICHUWEM (Jlajiee - OTBETCTBEHHBIM 3a
OpraHu3alui 00pabOTKU MEPCOHAIBHBIX JAHHBIX ).

[lepnoIMYHOCTh W MOPSAJOK MPOBEIEHHUS TEKYIIEro BHYTPEHHErOo KOHTPOJIS
OMPENENSIOTCA MPABOBBIM aKTOM, H3/1aBA€MbIM OTBETCTBEHHBIM 3a OPIraHHU3aALUIO
00pabOTKM NEepCOHATBHBIX JAaHHBIX.

B xozme ocyiiecTBieHHs TEKYIIEr0 BHYTPEHHErO KOHTPOJIA MPOBEPSIETCS
BBITIOJTHEHHE TpeboBanuii dDepepanibHOro 3akoHa "O TmepCcOHAIBHBIX JaHHBIX'",
MIPUHATHIX B COOTBETCTBUM C HUM HOPMATHBHBIX MPABOBBIX aKTOB AJMUHHUCTPALIUU
ropoaa Exuceiicka, ycTaHaBIMBAIOIIKUX, B TOM YUCJIE:

- mnpaBuia oOpabOTKM IEPCOHAIBHBIX AAHHBIX B AJIMHHHMCTpAUUU TIopoja
EHnceiicka, ee CTpyKTypHBIX ITOJpa3IEIICHUIX;

- IIpaBWJIa PACCMOTPEHUS 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX WU UX
nmpeacraBuTenied B AamuHuCTpanmu ropoga EHuceilicka, e€e  CTPYKTypHBIX
MOAPA3AETICHUSAX;

- TOPSIAOK JOCTyna B momemieHuss AaMuHucTpauuu ropoaa Enuceiicka, ee
CTPYKTYpHBIE TIOJpa3/eNieHUsI, B KOTOPBIX BeaeTcs oOpaboTKa MepCOHATBHBIX
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JaHHBIX.

1.4. OTBeTCTBEHHBIN 32 OpraHU3alKI0 00pPaOOTKHU MEPCOHANBHBIX AAHHBIX MPH
IPOBEICHUH BHYTPEHHETO KOHTPOJISI UMEET MPaBo:

1.4.1. 3ampamuBaTh y  paOOTHUKOB, OCYIIECTBISAIOMMX  00pabOTKYy
NEPCOHAIBHBIX  JTAHHBIX  COOTBETCTBYIOLIMX  CTPYKTYPHBIX  MOApPA3/ICIICHUN
Anmvunnctpanuu ropoaa Enuceiicka, nabopmariuio, HEOOX0UMYIO JIJIsl peaTn3aIiuu
MOJTHOMOYHI;

1.4.2. Tpe6oBaTh OT paOOTHUKOB, OCYIIECTRIISIOMNX 00PaOOTKY MEePCOHATBHBIX
JTAQHHBIX, YTOYHEHUS, OJIOKUPOBAHUS WM YHHUYTOXKCHHUS HEIOCTOBEPHBIX WIIH
MOJTYYCHHBIX HE3aKOHHBIM ITyTEM MEPCOHATBHBIX JaHHBIX;

1.4.3. npuHUMaTh Mepbl IO NMPUOCTAHOBJICHUIO MM IPEKpalIeHUI0 00paboTKu
NEPCOHANBHBIX  JAaHHBIX, OCYILIECTBIIEMONM €  HapyleHHeM  TpeOoBaHMIA
3akoHoaarenbcTBa Poccuiickon denepanuu;

1.4.4. vHUUMUPOBATH MPUBJICYECHHE K JUCLUIUIMHAPHOM OTBETCTBEHHOCTH
pabOTHHUKOB, OCYLIECTBIISOIINX 00paboTKy MIEPCOHAIIBHBIX JTAHHBIX
BO3[JIABISIEMOTO  CTPYKTYPHOTO  NOApasjiefieHus  AJIMHHHCTpAaUMA  ropoja
Enucelicka, BAHOBHBIX B HapYILEHUHU 3aKOHOaTeNbCTBA Poccuiickoit @enepaunn 00
00paboTKe MEepPCOHANbHBIX JAaHHBIX B COOTBETCTBUHM C [lopsankom 3amermieHust u
OCBOOOKIEHMS JOJDKHOCTEM MYHUIMIAIBHOM CIyXObl M HHBIX JOJDKHOCTEH B
AnmunHuctpanuu ropoga Enucelicka, yCTaHOBJIEHHBIM B AJMMHUCTpALMM TOPOAA
Enucericka.

1.5. BHennaHOBBI BHYTPEHHMH KOHTPOJIb OCYILECTBIISIETCA HAa OCHOBAaHHUU
NOCTYNHUBIIEHW B AJMHMHHMCTpanuio ropoxa Enuceiicka, ee  CTPYKTypHOE
HOJpa3Ae/ieHUe IHUCbMEHHOM HWH(pOpMaluMu O HApPYLIIEHUU MpaBuil 00pabOTKU
NIEPCOHAJIBHBIX JaHHBIX.

[IpoBeneHNnE BHEIJIAHOBOIO BHYTPEHHEIO KOHTPOJSA OCYIIECTBIAETCS Ha
OCHOBAHMM IIPAaBOBOI0 akTa AJIMUHHCTpauuu ropona EHHcelicka, M31aBaeMoro
JOJDKHOCTHBIM JIMIIOM AJMUHUCTpauuu ropona EHucelicka, B agpec KOTOPOro
nocTynuia nH(opMaLus, BIAIOLIAsACS OCHOBAHUEM Ul IPOBEICHNS BHEILIAHOBOTO
BHYTPEHHET0 KOHTPOJIAA, OO0, MO €Tr0 MOPYUYECHUIO, UHBIM JOJIKHOCTHBIM JIUIIOM.

1.6. BHeniaHOBbIM BHYTPEHHUI KOHTPOJIb J0KEH OBbITh 3aBEPILEH HE MO3/IHEE
15 paGouux mHEH cO AHS MOCTYIJICHHUS MUCbMEHHON HH(POPMAIUH.

1.7. OTBeTcTBEHHBI 3a OpraHu3aluil0 OOpabOTKM MEPCOHAJIBHBIX JAaHHBIX
HaIpaBJSIET TJlaBe ropoga EHMcENCKa MO COIVIACOBAHUIO C 3aMECTHUTENIEM TIJIaBbl
ropoga EHucelcka, KypupYyHOLIEro IEATENIBHOCTb CTPYKTYPHOTO HOJAPa3IeIICHUs
AnmuHHuCTpauuu ropoga Enucelicka (mpu Haauuuu), HTHPOPMAIIUIO O BBISIBICHHBIX
B pe3yJbTaTe BHYTPEHHETO KOHTPOJS HAPYLIEHUSX U MEPaxX, HEOOXOAUMBIX JUIS UX
YCTPaHEHHS.

1.8. BuyTpeHHu#l KOHTpOJb 3a COOJIIOJICGHUEM OTBETCTBEHHBIMH 3a
OpraHu3anuio O0pabOTKH TMEPCOHAIBHBIX JTAHHBIX TPEOOBAHWI 3aKOHOJATEIHCTBA
47



Poccuiickoit @enepannu 0 NEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS MO MOPYUYCHUIO
raBbl ropoja EHuUCENCKa ONpEeNeNeHHbIM WM CTPYKTYPHBIM NOAPA3JICICHUEM
Anmunuctpauuu ropoaa Enuceiicka (IOKHOCTHBIM JMIIOM AJIMUHUCTpalUU
ropona Exucericka).
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